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PRIVACY  ACT  ISSUANCES 


[  6351-01  ] 

COMMODITY  FUTURES  TRADING 
COMMISSION 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Action;  Publication  of  annual  notice  of  the  existence  and 
character  of  each  system  of  records  it  maintains  which  contains  in¬ 
formation  about  individuals  and  proposed  new  routine  use. 

Summary;  The  purpose  of  this  notice  is  to  announce  the  ex¬ 
istence  and  character  of  the  systems  of  records  of  the  Commodity 
Futures  Trading  Commission  as  required  by  the  Privacy  Act  of 

1974.  Pub.  L.  930579,  5  U.S.C.  552a 

Pursuant  to  5  U.S.C.  552a(f),  the  Commission,  on  September  4, 

1975,  promulgated  rules  relating  to  records  maintained  by  the  Com¬ 
mission  concerning  individuals.  [40  FR  41056].  The  rules,  as 
amended,  [17  CFR  Part  146]  deal  with  an  individual’s  right  to 
know  what  information  the  Commission  has  in  its  files  concerning 
him,  his  right  to  have  access  to  these  records,  his  right  to  petition 
the  Commission  to  have  inaccurate  or  incomplete  records  amended 
or  corrected,  and  his  right  not  to  have  personal  information  dis¬ 
seminated  to  unauthorized  persons.  [1] 

Under  5  U.S.C.  552a(e)(4).  the  Commission  is  required  to  publish 
annually  a  notice  of  the  existence  and  character  of  each  system  of 
records  it  maintains  which  contains  information  about  individuals. 
This  notice  implements  this  requirement  and,  when  read  together 
with  the  Commission’s  rules,  will  provide  individuals  with  the  in¬ 
formation  they  need  fully  to  exercise  their  rights  under  the  Privacy 
Act. 

In  addition,  5  U.S.C.  552a(eMll)  requires  each  agency  to  publish 
in  the  Federal  Register  notice  of  any  new  use  of  the  information 
contained  in  a  system  of  records  and  to  provide  an  opportunity  for 
interested  persons  to  submit  written  data,  views  or  arguments  to 
the  agency  concerning  such  use.  The  Commission  is  proposing 
adoption  of  an  additional  routine  use  in  a  number  of  systems  of 
records  which  will  authorize  the  Commission  to  disclose  personal 
information  to  national  securities  exchanges  and  national  securities 
associations  registered  with  the  Securities  and  Exchange  Commis¬ 
sion,  for  use  in  meeting  the  responsibilities  assigned  to  these  or¬ 
ganizations  under  the  Securities  Exchange  Act  of  1934,  15  U.S.C. 
78a,  et  seq.  In  many  cases  the  securities  and  commodity  futures 
business  are  closely  related,  with  firms  operating  in  both  areas,  and 
personnel  transferring  from  one  area  to  the  other.  The  Commission 
has  previously  listed  as  a  routine  use  disclosure  to  contract  markets 
designated  by  the  Commission  if  the  disclosure  is  expected  to  assist 
the  contract  market  in  carrying  out  its  self-regulatory  responsibili¬ 
ties  under  the  Commodity  Exchange  Act.  This  routine  use  is  now 
being  expanded  to  encompass  the  securities-related  organizations. 
See  routine  use  (3)  listed  under  the  General  statement  of  routine 
uses  set  forth  below. 

Comments  on  the  Commission’s  proposal  should  be  submitted  to; 
Office  of  the  Secretariat 
Commodity  Futures  Trading  Commission 
2033  K  Street  NW. 

Washington,  D.C.  20581 

by  November  7,  1977.  Unless  notice  to  the  contrary  is 
published  in  the  Federal  Register,  the  amendment  to  the  third  rou¬ 
tine  use  proposed  by  the  Commission  will  become  effective  thirty 
days  after  the  date  that  this  notice  is  published  in  the  Federal  Re¬ 
gister  (November  7,  1977). 

The  Commission  in  publishing  its  system  notices  this  year  has 
established  two  new  systems  of  records;  CFTC-28,  Exchange 
Disciplinary  Action  File,  and  CFTC-29,  Customer  Reparations 
Complaints.  The  complete  text  of  these  systems  is  contained  in  this 
notice. 

Content  of  System  .Notices 

Each  system  notice  contains  the  following  information; 

1.  The  name  of  the  system; 

2.  The  categories  of  individuals  on  whom  records  are  maintained 
in  the  system; 

3.  The  categories  of  records  maintained  in  the  system; 

4.  Each  routine  use  of  the  records  contained  in  the  system,  in¬ 
cluding  the  categories  of  users  and  the  purpose  of  each  use; 

5.  The  policies  and  practices  of  the  agency  regarding  storage, 
retrievability,  access  controls,  retention,  and  disposal  of  the 
records; 

(Ij  The  full  text  of  the  Commission’s  rules  implementing  the  Privacy  Act 
should  be  consulted  for  a  detailed  description  of  the  procedures  to  be  followed. 


6.  The  title  and  business  address  of  the  agency  official  who  is 
responsible  for  the  system  of  records; 

7.  The  agency  procedures  by  which  an  individual  can  find  out 
whether  the  system  of  records  contains  a  record  pertaining  to  him; 

8.  The  agency  procedures  by  which  an  individual  can  find  out 
how  he  may  gain  access  to  any  record  pertaining  to  him  contained 
in  the  system  of  records,  and  how  he  can  contest  the  content  of  the 
records;  and 

9.  The  categories  of  sources  of  records  in  the  system.  [2] 

The  Location  of  Systems  of  Records 

The  first  and  sixth  items  described  above  call  for  the  address  of 
the  Commission  Office  involved.  The  Commission  maintains  offices 
in  the  following  locations; 

2033  K  Street,  NW. 

Washington,  D.C.  20581 

Telephone:  (202)  254-8630. 

233  South  Wacker  Driver 

46th  Floor 

Chicago,  Illinois *60606 

4901  Main  Street 

Room  208 

Kansas  City,  Missouri  64112 

One  World  Trade  Center 

Suite  4747 

New  York,  New  York  1004 

Two  Embarcadero  Center 

Suite  700 

San  Francisco,  California  941 1 1 

510  Grain  Exchange  Building 

Minneapolis,  Minnesota  55415 

Where  multiple  locations  are  involved  in  a  system  notice,  rather 
than  listing  each  address  the  notice  merely  identifies  the  offices  and 
refers  to  this  introductory  section  for  each  address.  In  the  system 
notice,  the  Washington  office  is  referred  to  as  the  “principal  office,” 
the  Chicago,  Kansas  City  and  New  York  offices  as  the  “regional 
offices,”  and  all  offices  collectively  are  described  as  “all  CFTC  of¬ 
ficers.” 

In  many  cases  records  within  a  system  will  not  all  be  available  at 
each  of  the  offices  listed  in  the  system  notice.  For  example,  in¬ 
vestigation  files  are  basically  maintained  in  the  office  where  the  in¬ 
vestigation  is  being  conducted,  but  certain  information  may  be 
maintained  in  other  offices  as  well.  Similarly,  many  but  not  neces¬ 
sarily  all  employee  records  are  maintained  in  the  particular  office 
where  the  employee  works.  In  addition,  the  Commission’s  com¬ 
puter  is  physically  located  in  Chicago,  although  information  in  com¬ 
puter  printout  form  may  be  available  in  any  office. 

Of  course,  it  will  be  the  Commission’s  responsibility,  unless 
otherwise  specified  in  the  system  notice,  to  determine  where  the 
particular  records  being  sought  are  located.  However,  if  the  in¬ 
dividual  seeking  the  records  in  fact  knows  the  location,  it  would  be 
helpful  to  the  Commission  if  he  would  indicate  that  location. 

Scope  and  Content  of  Systems  of  Records 

The  Privacy  Act  applies  to  personal  information  about  in¬ 
dividuals;  it  does  not  apply  to  the  extent  that  the  individual  is  act¬ 
ing  in  an  entrepreneurial  capacity.  Since  the  Commission’s  respon¬ 
sibilities  pertain  to  the  regulation  of  business  entities  or  to  in¬ 
dividuals  who  are  acting  in  a  business  capacity,  much  of  the  infor¬ 
mation  contained  in  the  Commission’s  records  does  not  come 
within  the  purview  of  the  Privacy  Act. 

On  the  other  hand,  personal  information  subject  to  the  provisions 
of  the  Privacy  Act  may  sometimes  be  found  in  a  system  of  records 
that  might  appear  to  relate  solely  to  commercial  matters.  For  exam¬ 
ple,  the  system  of  records  entitled  “registration  of  futures  commis- 


[2]  Two  systems  of  records,  one  relating  to  investigatory  material  compiled  for 
law  enforcement  purposes  and  the  other  relating  to  confidential  information 
obtained  during  employee  background  investigations,  have  been  exempted  in  the 
Commission’s  rules  from  certain  requirements  of  the  Privacy  Act,  as  authorized 
under  the  Privacy  Act,  5  U.S.C.  552a(K).  Among  the  requirements  from  which 
these  systems  have  been  exempted  is  the  r^uirement  that  the  information  listed 
under  items  (7),  (8),  and  (9)  above,  be  furnished. 
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Sion  merchants”  [3]  contains  essentially  business  information. 
However,  the  application  for  registration  contains  a  few  items  of 
personal  information  concerning  key  personnel  of  the  registrant 
Hrm.  Since  the  capability  exists  through  the  Commission’s  com¬ 
puter  to  retrieve  information  from  this  system  of  records  not  only 
by  use  of  the  name  of  the  futures  commission  merchant  but  also  by 
the  use  of  the  name  of  these  individuals  this  information  is  within 
the  purview  of  the  Privacy  Act.  [4] 

Such  a  capability  would  generally  not  exist,  however,  in  a  Com¬ 
mission  staff  investigation  of  the  activities  of  the  futures  commis¬ 
sion  merchant.  Thus,  if  the  investigation  were  opened  under  the 
name  of  the  futures  commission  merchant,  information  would  be 
retrievable  only  under  that  name.  Accordingly,  information  about 
principals  of  a  firm  under  investigation  which  might  be  developed 
during  the  investigation  would  generally  not  be  retrievable  by  the 
name  of  the  individual,  and  the  provisions  of  the  Privacy  Act 
would  not  apply. 

General  Statement  of  Routine  Uses 

A  principal  purpose  of  the  Privacy  Act  is  to  restrict  the 
unauthorized  dissemination  of  personal  information  concerning  the 
individual.  In  this  connection,  the  Privacy  Act  and  the  Commis¬ 
sion’s  rules  prohibit  all  dissemination  except  for  specific  purposes. 

The  Act  and  the  rules  specifically  provide  that  disclosure  may  be 
made  with  the  consent  of  the  individual  to  whom  the  record  per¬ 
tains.  Disclosure  may  also  be  made  to  those  officers  and  employees 
of  the  Commission  who  need  the  record  in  the  performance  of  their 
duties.  In  addition,  disclosures  are  authorized  if  they  are  made  pur¬ 
suant  to  the  terms  of  the  Freedom  of  Information  Act,  5  U.S.C. 
552. 

In  addition,  the  Privacy  Act  and  the  Commission’s  rules  permit 
disclosure  of  individual  records  if  it  is  for  a  “routine  use,’’  which  is 
defined  as  a  use  of  a  record  which  is  compatible  with  the  purpose 
for  which  it  was  collected.  The  system  notice  for  each  system  of 
records  is  required  to  list  each  of  these  routine  uses. 

Many  of  the  routine  uses  of  Commission  records  are  applicable 
to  a  number  of  systems.  These  include  the  following: 

1.  The  information  in  the  system  may  be  used  by  the  Commission 
in  any  administrative  proceeding  before  the  Commission,  in  any  in¬ 
junctive  action  authorized  under  the  Commodity  Exchange  Act  or 
in  any  other  action  or  proceeding  in  which  the  Commission  or  any 
member  of  the  Commission  or  its  staff  participates  as  a  party  or 
the  Commission  participates  as  amicus  curiae,  and  may  be  dis¬ 
closed  in  response  to  a  subpoena  issued  in  the  course  of  a  proceed¬ 
ing  to  which  the  Commission  is  not  a  party. 

2.  The  information  may  be  given  to  the  Justice  Department,  the 
Securities  and  Exchange  Commission,  the  United  States  Postal  Ser¬ 
vice,  and  the  Internal  Revenue  Service,  the  Department  of  Agricul¬ 
ture,  the  Civil  Service  Commission  and  to  other  federal,  state  or 
local  law  enforcement  or  regulatory  agencies  for  use  in  meeting 
responsibilities  assigned  to  them  under  the  law,  or  made  available 
to  any  member  of  Congress  who  is  acting  in  his  capacity  as  a 
member  of  Congress. 

3.  The  information  may  be  given  to  any  board  of  trade  designated 
as  a  contract  market  by  the  Commission  if  the  Commission  has 
reason  to  believe  this  will  assist  the  contract  market  in  carrying  out 
its  responsibilities  under  the  Commodity  Exchange  Act,  7  U.S.C.  1, 
et  seq.,  and  to  any  national  securities  exchange  or  national  securi¬ 
ties  association  registered  with  the  Securities  and  Exchange  Com¬ 
mission,  to  assist  those  organizations  in  carrying  out  their  self -regu¬ 
latory  responsibilities  under  the  Securities  Exchange  Act  of  1934, 
15  U.S.C.  78a,  et  seq. 

4.  At  the  discretion  of  the  Commission  staff,  the  information  may 
be  given  or  shown  to  anyone  during  the  course  of  a  Commission  in¬ 
vestigation  if  the  staff  has  reason  to  believe  that  the  person  to 
whom  it  is  disclosed  may  have  further  information  about  the  mat¬ 
ters  discussed  therein,  and  those  matters  appear  relevant  to  the 
subject  of  the  investigation. 

5.  The  information  may  be  included  in  a  public  report  issued  by 
the  Commission  following  an  investigation,  to  the  extent  that  this  is 
authorized  under  Section  8  of  the  Commodity  Exchange  Act,  7 


[3]  A  futures  commission  merchant  is  someone  engaged  in  soliciting  or  in 
accepting  orders  for  the  purchase  or  sale  of  commodity  futures  in  the  manner 
defined  in  section  2(a)  of  the  Commodity  Exchange  Act,  7  U.S.C.  2. 

[4]  See  definition  of  system  of  records  in  footnote  I . 

[5]  Individuals  should  refer  to  the  full  text  of  the  Privacy  Act,  5  U.S.C.  552a(b) 
and  to  the  Commission's  rules  for  a  complete  list  of  authorized  disclosures.  Only 
those  arising  most  frequently  have  been  mentioned  herein. 


U.S.C.  12.  section  8  authorizes  publication  of  such  reports  but  con¬ 
tains  restrictions  on  the  publication  of  certain  types  of  sensitive 
business  information  developed  during  an  investigation.  In  certain 
contexts  some  of  this  information  might  be  considered  personal  in 
nature. 

6.  The  information  may  be  disclosed  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  may  be  relevant  to  the 
requesting  agency’s  decision  on  the  matter. 

7.  The  information  may  be  disclosed  to  a  prospective  employer  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  believed  to  be 
relevant  to  the  prospective  employer’s  decision  in  the  matter. 

8.  The  information  may  be  disclosed  to  any  person,  pursuant  to 
section  12(a)  of  the  Commodity  Exchange  Act,  7  U.S.C.  16(a), 
when  disclosure  will  further  the  policies  of  that  Act  or  of  other 
provisions  of  law.  Section  12(a)  authorizes  the  Commission  to 
cooperate  with  various  other  government  authorities  or  with  “any 
person.” 

To  avoid  unnecessary  repetition  of  these  routine  uses,  where 
they  are  generally  applicable  the  system  notice  refers  the  reader  to 
the  above  description.  Unless  otherwise  indicated,  where  the 
system  notice  contains  a  reference  to  the  foregoing  routine  uses  all 
of  the  eight  routine  uses  listed  above  apply  to  that  system. 

System  Notices 

'  The  Commission’s  system  of  records  are  set  forth  below.  For 
further  information  contact: 

Privacy  Unit 

Commodity  Futures  Trading  Commission 

203  K  Street  NW. 

Washington,  D.C.  20581 

CFTC— 1 

System  name:  Complaint  Register  and  Complaint  Indices— CFTC 

System  location:  Records  in  this  system  are  maintained  in  the 
Commission’s  principal  office  and  in  each  of  the  regional  offices. 
Addresses  and  telephone  numbers  of  these  offices  are  set  forth  in 
the  introduction  to  these  system  notices  under  the  caption 
“location  of  systems  of  records.” 

Categories  of  individuals:  a.  Persons  alleged  to  have  violated  or 
suspected  of  having  violated  the  Commodity  Exchange  Act  or  the 
rules  and  regulations  adopted  thereunder. 

b.  Persons  lodging  complaints  with  the  Commission. 

Categories  of  records  in  the  system:  The  records  in  this  system  in¬ 
clude: 

a.  The  complaint  register,  a  summary  of  complaints  received 
from  the  public  concerning  an  individual  (or  business  entity)  as  well 
as  a  summary  of  leads  as  to  possible  areas  of  violation  which  were 
developed  from  other  sources.  A  complaint  number  is  assigned  to 
each  case  and  the  record  is  filed  according  to  that  number.  The  re¬ 
gister  also,  among  other  matters,  names  tbe  individual  complained 
about,  his  employer,  the  name  of  the  complainant,  tbe  type  of  com¬ 
plaint,  the  date  received,  the  disposition,  the  date  closed  and  the  in¬ 
vestigator  assigned. 

b.  The  complaint  index,  which  contains  a  summary  of  the  same 
information  as  the  complaint  register,  but  is  maintained  alphabeti¬ 
cally  by  the  name  of  the  person  who  is  the  subject  of  the  com¬ 
plaint. 

c.  The  complaint  index,  which  contains  a  summary  of  the  same 
information  as  the  complaint  register  but  is  maintained  alphabeti¬ 
cally  by  the  name  of  the  complainant. 

Authority  for  maintenance  of  system:  Section  8  of  the  Commodity 
Exchange  Act,  7  U.S.C.  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are.  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Storage:  Paper  records  in  file  folders,  in  looseleaf  binders,  or  on 
index  cards. 

Retrievability:  Information  in  the  register  is  retrievable  by  as¬ 
signed  complaint  number.  This  is  cross-indexed  to  the  individual’s 
name  through  the  complaint  index  and  complainant  index. 
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Safeguards;  Records  are  located  in  secured  rooms  or  on  secured 
premises  with  access  limited  to  those  whose  official  duties  require 
access.  In  appropriate  cases  the  records  are  maintained  in  lockable 
file  cabinets. 

Retention  and  Disposal:  The  index  is  maintained  indefinitely.  The 
register  is  maintained  on  the  premises  for  5  years,  then  in  the 
Federal  Records  Center  for  5  years  before  being  destroyed. 

System  manager(s)  and  address;  The  Direcfbr  of  the  Division  of 
Enforcement  in  the  Commission's  principal  office  and  the  Regional 
Director  of  each  of  the  regional  offices.  Addresses  of  these  offices 
are  set  forth  in  the  introduction  bf  these  system  notices  under  the 
caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  submitting  complaints  to  the 
Commission;  other  miscellaneous  sources  including  customers, 
other  law  enforcement  and  regulatory  agencies,  commodity 
exchanges,  various  trade  sources,  and  items  generated  internally  by 
the  Commission  staff. 

CFTC— 2 

System  name:  Correspondence  Files— CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion’s  principal  offices  at  2033  K  Street,  NW.,  Washington,  D.C. 
20581. 

Categories  of  individuals:  Persons  corresponding  with  the  Com¬ 
mission,  directly  or  through  attorneys  or  other  representatives.  Per¬ 
sons  discussed  in  correspondence  to  or  from  the  Commission. 

Categories  of  records  in  the  system:  This  system  contains  incom¬ 
ing  and  outgoing  correspondence  and  indices  of  correspondence, 
and  certain  internal  reports  and  memoranda  related  to  the  cor¬ 
respondence. 

This  system  does  not  include  all  Commission  correspondence, 
but  only  those  records  which  are  part  of  a  general  correspondence 
file  maintained  by  the  office  involved.  It  dots  not  include  cor¬ 
respondence  indexed  by  subject  matter,  by  date  or  by  assigned 
number,  unless  there  is  a  cross  indexing  capability  by  individual 
name.  It  does,  however,  include  correspondence  files  maintained 
by  the  Office  of  Public  Information  relating  to  requests  by  in¬ 
dividuals  under  the  Freedom  of  Information  Act  and  the  Privacy 
Act. 

CFTC— 3 

System  name:  Docket  Files— CFTC 

System  location:  The  records  are  maintained  in  the  Office  of 
Hearings  and  Appeals  in  the  Commission's  principal  offices  at  2033 
K  Street,  NW.,  Washington,  D  C.  20581. 

Categories  of  individuals;  Parties  and  other  persons  involved  in 
any  CFTC  proceeding. 

Categories  of  records  in  the  system:  The  records  in  this  system  in¬ 
clude  all  pleadings,  motions,  applications,  stipulations,  affidavits, 
transcripts  and  documents  introduced  as  evidence,  briefs,  orders, 
findings,  opinions,  and  other  matters  which  are  part  of  the  record 
of  an  administrative  proceeding.  They  also  contain  related  cor¬ 
respondence  and  indices. 

Authority  for  maintenance  of  system:  The  Commission  is 
authorized  or  required  to  conduct  hearings  under  several  provisions 
of  the  Commodity  Exchange  Act.  The  maintenance  of  these  files  is 
a  necessarv  concomitant  for  the  conduct  of  orderly  hearings.  See 
also  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  These  are  public  records, 
except  to  the  extent  the  Commission  or  the  assigned  hearing  officer 
determines  they  may  be  treated  as  non-public  consistent  with  the 
provisions  of  the  Freedom  of  Information  Act  and  that  for  good 
cause  they  should  be  treated  as  non-public.  Non-public  portions 


may  be  used  for  any  purpose  specifically  authorized  by  the  hearing 
officer  who  ordered  non-public  treatment  or  by  the  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  Paper  records  in  file  folders. 

Retrievability:  These  records  are  filed  by  the  docket  number  and 
cross-indexed  by  the  respondent’s  name,  and  his  attorney’s  name. 

Safeguards:  The  information  in  these  files  is  in  most  cases  a 
matter  of  public  record.  Those  items  which  the  Commission  or  the 
hearing  officer  has  directed  be  kept  non-public  are  segregated  and 
precautions  are  taken'  to  assure  that  access  is  restricted  only  to 
authorized  personnel. 

Retention  and  Disposal:  These  records  are  maintained  in  the  files 
of  the  Commission  indefinitely. 

System  manager(s)  and  address:  Chief  Administrative  Law  Judge, 
Office  of  Hearing  and  Appeals,  Commodity  Futures  Trading  Com¬ 
mission,  2033  K  Street.  NW.,  Washington,  D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit.  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington.  DC.  20581. 
Telephone:  (202)  252-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Commission  staff  members;  opposing 
parties  and  their  attorneys;  witnesses  in  the  proceeding;  and  other 
miscellaneous  sources. 

CFTC— 4 

System  name:  Employee  Leave,  Time  and  Attendance— CFTC 

System  location:  These  records  are  maintained  by  all  CFTC  of¬ 
fices  at  the  addresses  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “location  of  systems  of  records.” 

Categories  of  individuals:  All  CFTC  employees. 

Categories  of  records  in  the  system;  This  system  includes  various 
records  reflecting  a  breakdown  of  time  and  attendance  of  CFTC 
employees,  and  a  record  of  leave  status. 

Authority  for  maintenance  of  system:  5  U.S.C.  6301-6323;  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  In  response  to  legiti¬ 
mate  requests,  this  information  may  be  provided  to  other  federal 
agencies  for  the  purpose  of  hiring  or  retaining  employees,  and  may 
be  provided  to  other  prospective  employers,  to  the  extent  that  the 
information  is  relevant  to  the  prospective  employer’s  decision  in 
the  matter. 

b.  The  information  may  be  provided  to  the  Justice  Department  or 
other  federal  agencies  or  used  by  the  Commission  in  connection 
with  any  investigation,  or  administrative  or  legal  proceeding  involv¬ 
ing  any  violation  of  any  federal  law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  on  index  cards. 

Retrievability:  By  the  name  of  the  employee  or  by  the  employee 
number,  cross-indexed  by  name. 

Safeguards:  The  records  are  maintained  in  locked  cabinets. 

Retention  and  Disposal:  Records  for  current  employees  are  main¬ 
tained  for  three  years;  the  final  record  of  former  employees  is 
maintained  for  ten  years,  then  destroyed. 

System  manager(s)  and  address:  For  employees  of  the  Commis¬ 
sion's  principal  office  records  are  maintained  by  the  Budget  Of¬ 
ficer.  For  regional  office  employees,  records  are  maintained  by  the 
administrative  officer  in  each  of  the  regional  offices.  Addresses  of 
these  offices  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “location  of  systems  of  'records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street.  NW.,  Washington,  D.C.  20581. 
Telephone: (202)  252-8630. 
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Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their  in¬ 
quiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notiHcation 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  (his  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC— 5 

System  name:  Employee  Personnel  Records— CFTC 

System  location:  These  records  are  maintained  in  the  principal  of¬ 
fice  and  in  each  of  the  regional  offices.  Addresses  and  telephone 
numbers  of  these  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records.” 

Categories  of  individuals:  All  CFTC  employees. 

Categories  of  records  in  the  system:  Miscellaneous  records  relating 
to  personnel  matters.  Information  maintained  at  the  local  level  in¬ 
cludes  among  other  matters:  a.  the  service  record,  containing  the 
employee's  name,  birth  date,  social  security  number,  veterans 
preference,  tenure  group,  service  computation  date,  insurance  in¬ 
formation,  retirement,  current  residence  and  phone  number,  marital 
status,  and  emergency  phone  number;  b.  other  unofficial  files  in¬ 
cluding  the  employment  application  and  related  employment 
papers,  copies  of  Government  ID  cards  such  as  motor  vehicle 
operator’s  license,  applications  for  bond  withholding,  tax  withhold¬ 
ing  and  records  of  other  withholdings  such  as  life  insurance  and 
health  benefits. 

The  records  maintained  in  the  principal  office  for  all  employees 
include:  a.  forms  required  and  records  maintained  under  the  Com¬ 
mission’s  rules  of  conduct;  b.  pre-employment  inquiries  not  in¬ 
cluded  within  “exempted  employee  background  investigation 
materials;’’  c.  various  summary  materials  received  in  computer 
printout  form  from  the  National  Finance  Center — U.S.  Department 
of  Agriculture  based  on  information  provided  by  the  Commission 
from  its  personnel  records;  d.  card  indices  reflecting  various  infor¬ 
mation  contained  in  other  personnel  records. 

The  official  personnel  records  maintained  by  the  Commission  are 
described  in  the  system  notices  published  by  the  Civil  Service 
Commission,  and  are  not  included  within  this  system. 

Authority  for  maintenance  of  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  In  response  to  legiti¬ 
mate  requests,  this  information  may  be  provided  to  other  federal 
agencies  for  the  purpose  of  hiring  or  retaining  employees,  and  may 
be  provided  to  other  prospective  employers,  to  the  extent  that  the 
information  is  relevant  to  the  prospective  employer’s  decision  in 
the  matter,  b.  the  information  may  be  provided  to  the  Justice  De¬ 
partment,  the  Civil  Service  Commission  or  other  federal  agencies 
or  used  by  the  Commission  in  connection  with  any  investigation,  or 
administrative  or  legal  proceeding  involving  any  violation  of  federal 
law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  By  t^  name  of  the  employee. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets. 

Retention  and  Disposal:  The  records  are  maintained  in  the  current 
file  until  the  employee  is  terminated  or  separated,  retained  for  2 
years  thereafter,  and  then  destroyed. 

System  manager(s)  and  address:  The  Personnel  Officer  of  the 
Commission  is  the  system  manager  for  ail  records  maintained  in  the 
Commission’s  principal  office.  The  system  manager  for  records 
maintained  in  the  regional  offices  is  the  administrative  officer  in 
each  regional  office.  Addresses  of  these  offices  are  set  forth  in  the 
introduction  to  these  system  notices  under  the  caption  “location  of 
systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  acccess  to  records 
about  themselves  in  this  system  of  records  should  addres«  their 


inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained;  personnel  office  records;  and  other  miscellaneous  sources. 

CFTC— 6 

System  name:  Employee  Travel  Records— CFTC 

System  location:  These  records  are  maintained  by  all  CFTC  of¬ 
fices  at  the  addresses  set  forth  in  the  introduction  to  these  systems 
notices  under  the  caption  “location  of  systems  of  records.’’ 

Categories  of  individuals:  Any  Commission  member  or  employee 
or  any  member  of  an  Advisory  Committee  who  travels  on  official 
business  for  the  Commission. 

Categories  of  records  in  the  system:  Contains  the  name,  address, 
destination,  itinerary,  mode  and  purpose  of  travel,  dates,  expenses, 
amounts  advanced,  amounts  claimed,  amounts  reimbursed.  Includes 
travel  authorizations,  travel  vouchers,  copies  of  government  trans¬ 
portation  requests,  receipts  and  other  records. 

Authority  for  maintenance  of  system:  Budget  and  Accounting  Act 
of  1921,  31  U.S.C.  1  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  may  be 
provided  to  the  Justice  Department  or  other  federal  agencies  or 
used  by  the  Commission  in  connection  with  any  investigation,  or 
administrative  or  legal  proceeding  involving  any  violation  of  federal 
law  or  regulation  thereunder. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  employee;  by  employee 
number. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets. 

Retention  and  Disposal:  Records  are  maintained  for  three  years 
and  then  destroyed. 

System  manager(s)  and  address:  For  employees  in  the  Commis¬ 
sion’s  principal  office  the  records  are  maintained  by  the  Budget  Of¬ 
ficer.  For  other  employees,  records  are  maintained  by  the  adminis¬ 
trative  officer  in  each  regional  office.  Addresses  of  these  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC— 7 

System  name:  Employee  Records  maintained  by  the  National 
Finance  Center/USDA — CFTC. 

System  location:  National  Finance  Center,  U.S.  Department  of 
Agriculture,  New  Orleans,  Louisiana  70160. 

Categories  of  individuals:  All  CFTC  employees. 

Categories  of  records  in  the  system:  The  National  Finance  Center 
is  used  by  the  Commission  to  provide  data  processing  capability  for 
various  personnel,  payroll  and  accounting  related  matters.  The 
records  in  the  system  include; 

a.  General  records  relating  to  the  employee  including  information 
from  the  notification  of  personnel  action  (Form  350  and  350A) 
prepared  and  submitted  by  the  CFTC,  and  other  related  sources. 
The  information  includes  the  name,  social  security  or  other  em¬ 
ployee  number,  birth  date,  veteran’s  preference,  tenure,  leave 
group,  insurance  coverage,  retirement  coverage,  type  of  employ- 
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ment,  date  service  commenced  and  ended,  grade  and  step,  base  sa¬ 
lary,  duty  station,  various  computation  dates,  leave  codes  and 
status,  employing  office  and  other  miscellaneous  information. 

b.  Various  payroll  related  information  for  CFTC  employees,  in¬ 
cluding  payroll  and  leave  data  for  each  employee  relating  to  rate 
and  amount  of  pay,  leave,  and  hours  worked,  and  leave  balances, 
ta.x  and  retirement  deductions,  life  insurance  and  health  insurance 
deductions,  savings  allotments,  savings  bond  and  charity  deduc¬ 
tions,  mailing  addresses  and  home  addresses.  This  includes  copies 
of  the  CFTC  time  and  attendance  reports  as  well  as  authorizations 
relating  to  deductions. 

c.  Travel  vouchers  and  related  material. 

Authority  for  maintenance  of  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  these 
records  is  transmitted  to  the  U.S.  Treasury  to  effect  reimbursement 
of  travel  expenses  and  issuance  of  paychecks,  as  well  as  distribu¬ 
tion  of  pay  to  other  sources  according  to  employee  instructions. 
Appropriate  information  from  these  records  is  also  forwarded  to 
taxing  authorities  and  others  receiving  proceeds  from  the  em¬ 
ployee’s  pay. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  magnetic  tape. 

Retrievability:  Indexed  by  social  security  number  or  equivalent 
employee  number  and  by  name  of  employee. 

Safeguards:  Protection  is  afforded  by  limiting  access  to  the  of¬ 
fices  where  the  records  are  maintained.  Certain  records  are  kept  in 
lockable  file  cabinets. 

Retention  and  Disposal:  Records  are  maintained  indefinitely  on 
tape;  paper  records  are  sent  to  the  Federal  Records  Center  after  an 
appropriate  period. 

System  manager(s)  and  address:  Director,  National  Finance 
Center,  U.S.  Department  of  Agriculture,  Office  of  Management  and 
Finance,  New  Orleans,  Louisiana  70160. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20S8I. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Records  furnished  by  the  CFTC. 

CFTC— 8 

System  name:  Employment  Applications — CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion’s  principal  offices  at  2033  K  Street,  NW.,  Washington,  D.C. 
20581. 

Categories  of  individuals:  Applicant  for  positions  with  the  CFTC. 

Categories  of  records  in  the  system:  Contains  the  application  form 
(SF-171)  and/or  the  resume  of  the  person  applying. 

Authority  for  maintenance  of  system:  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  about  these 
records  is  used  in  making  inquiries  concerning  the  qualifications  of 
the  applicant. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  by  the  name  of  the  applicant;  cross-in¬ 
dexed  by  interest. 

Safeguards:  These  records  are  maintained  in  a  locked  file  cabinet. 

Retention  and  Disposal:  Applications  are  maintained  two  years, 
then  destroyed. 

System  manager(s)  and  address:  Personnel  Officer,  Commodity 
Futures  Trading  Commission,  2033  K  Street,  NW.,  Washington, 
D  C.  20581. 


Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW,,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained. 

CFTC— 9 

System  name:  Exempted  Employee  Background  Investigation 
Material-CFTC. 

System  location:  These  records  are  maintained  in  the  Personnel 
Office  of  the  Commission’s  principal  offices  at  2033  K  Street, 
NW.,  Washington,  D.C.  20581. 

Categories  of  individuals;  Employees  and  prospective  employees 
of  CFTC. 

Categories  of  records  in  the  system:  The  records  in  this  system 
contain  investigatory  material  compiled  for  the  purpose  of  deter¬ 
mining  suitability,  eligibility,  or  qualifications  for  employment  with 
the  CFTC  which  were  obtained  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in  confidence,  or  which  were 
obtained  prior  to  September  28,  1975,  under  an  implied  promise  of 
confidentiality. 

Authority  for  maintenance  of  system:  44  U.S.C.  3101;  5  U.S.C. 
552a(kX5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses"  except  that  general  routine  use  number  (3)  is  not  applica¬ 
ble.  Disclosure  pursuant  to  the  other  routine  uses  may  be  subject  to 
the  consent  of  the  person  furnishing  the  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  employee. 

Safeguards:  The  records  are  maintained  in  lockable  cabinets  in 
secured  offices  or  in  secured  buildings. 

Retention  and  Disposal:  These  records  are  maintained  for  3  years, 
then  destroyed. 

System  manager(s)  and  address:  Personnel  Officer,  Commodity 
Futures  Trading  Commission,  2033  K  Street,  NW.,  Washington, 
D  C.  20581. 

Systems  exempted  from  certain  provisions  of  the  Act:  The  records 
in  this  system  have  been  exempted  by  the  Commission  from  certain 
provisions  of  the  Privacy  Act,  5  U.S.C.  552a(k)(5),  and  the  Com¬ 
mission’s  rules  promulgated  thereunder.  17  C.F.R.  146.12.  These 
records  are  exempt  from  the  notification  procedures  and  record  ac¬ 
cess  procedures  and  record  contest  procedures  set  forth  in  the 
system  notices  of  other  record  systems,  and  from  the  requirement 
that  the  sources  of  records  in  the  system  be  described. 

CFTC— 10 

System  name:  Exempted  Investigatory  Records— CFTC 

System  location:  These  records  are  maintained  in  the  Commis¬ 
sion's  principal  offices  and  in  each  of  the  regional  offices.  The  ad¬ 
dress  and  telephone  number  of  each  of  these  offices  is  set  forth  in 
the  introduction  to  these  system  notices  under  the  caption 
“location  of  systems  of  records.” 

Categories  of  individuals:  a.  Individuals  whom  the  staff  of  the 
Commission  has  reason  to  believe  have  violated,  are  violating,  or 
are  about  to  violate  the  Commodity  Exchange  Act  and  the  rules, 
regulations  and  orders  promulgated  thereunder. 

b.  Individuals  whom  the  staff  of  the  Commission  has  reason  to 
believe  may  have  information  concerning  violations  of  the  Com¬ 
modity  Exchange  Act  and  the  rules,  regulations  and  orders  promul¬ 
gated  thereunder. 
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c.  Individuals  involved  in  investigations  authorized  by  the  Com¬ 
mission  concerning  the  activities  of  members  of  the  Commission  or 
its  employees  based  upon  formal  complaint  or  otherwise. 

d.  Individuals  filing  Form  4  R  (registration  as  an  associated  per¬ 
son)  or  Form  94  (biographical  information  questionnaire)  in  connec¬ 
tion  with  an  application  for  registration  with  the  Commission. 

Categories  of  records  in  the  system:  The  records  in  this  system 
consist  of  investigatory  materials  compiled  for  law  enforcement 
purposes  whose  disclosure  the  Commission  staff  has  determined 
could  impair  the  effectiveness  and  orderly  conduct  of  the  Commis¬ 
sion's  regulatory  and  enforcement  program,  or  compromise  Com¬ 
mission  investigations.  This  exemption  could  include  all  or  any  part 
of  the  records  developed  during  the  investigation  or  inquiry. 

Authority  for  maintenance  of  system:  Section  8  of  the  Commoditv 
Exchange  Act.  7  U.S.C  12;  44  U.S.C.  3101;  5  U.S.C.  552a(k)(2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses”  except  that  general  routine  use  number  (5)  is  not  applica¬ 
ble. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  are  maintained  by  assigned  case 
number  or  by  the  title  of  the  case.  Cases  filed  by  number  are  cross- 
indexed  by  case  title. 

Safeguards:  In  addition  to  normal  office  and  building  security, 
certain  of  those  records  are  maintained  in  locked  file  cabinets.  All 
employers  are  aware  of  the  sensitive  nature  of  the  information 
gathered  during  investigations. 

Retention  and  Disposal:  The  records  are  maintained  in  this  system 
until  it  is  determined  that  exemption  is  no  longer  necessary.  They 
are  then  returned  to  the  appropriate  non-exempt  system. 

System  manager(s)  and  address:  Director  of  the  Office  of  En¬ 
forcement.  Commodity  Futures  Trading  Commission.  2033  K 
Street,  NW.,  Washington.  D.C.  20581. 

Systems  exempted  from  certain  provbions  of  the  Act:  The  records 
in  this  system  have  been  exempted  by  the  Commission  from  certain 
provisions  of  the  Privacy  Act  of  1974  pursuant  to  the  terms  of  the 
Privacy  Act,  5  U.S.C.  552a(k)(2)  and  the  Commission’s  rules 
promulgated  thereunder.  17  CFR  146.12.  These  records  are  exempt 
from  the  notification  procedures,  record  access  procedures  and 
record  contest  procedures  set  forth  in  the  system  notices  of  other 
record  systems. 

CFTC— 11 

System  name:  Fitness  Files— CFTC 

System  location:  These  files  are  maintained  in  the  Commission's 
regional  offices,  at  the  addresses  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “location  of  systems  of 
records.” 

Categories  of  individuals:  Applicants  for  and  registrants  as:  (1) 
floor  brokers;  (2)  general  partners,  sole  proprietors,  officers,  major 
stockholders,  directors,  branch  office  managers,  and  agents  of  fu¬ 
tures  commission  merchants;  (3)  partners,  sole  proprietors,  of¬ 
ficers,  directors  of  and  persons  performing  similar  functions  for 
commodity  trading  advisors;  (4)  partners,  sole  proprietors,  officers, 
directors,  and  persons  performing  similar  functions  for  commodity 
pool  operators. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  the  fitness  of  the  above-described  persons  to  engage 
in  business  subject  to  the  Commission's  jurisdiction.  The  system  in¬ 
cludes  the  biographical  information  questionnaire  (form  94) 
received  from  applicants  and  registrants  as  part  of  the  registration 
process  (see  the  system  notices  for  the  various  types  of  registration 
under  the  Comm^ity  Exchange  Act.)  It  also  includes  correspon¬ 
dence  between  the  Commission  and  the  applicant,  the  commodity 
exchanges,  other  government  agencies  and  other  persons  relating  to 
the  individual's  fitness.  In  addition,  certain  ancillary  records,  such 
as  card  indices,  are  maintained  summarizing  the  status  and  result  of 
fitness  checks. 

Authority  for  maintenance  of  system:  Sections  8a(2)(B)  and  4n(l) 
of  the  Commoditv  Exchange  Act,  7  U.S.C.  12a(2KB)  and  7  U.S.C. 
6n(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 


ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  uses  under  the  caption  “general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  on  index  cards. 

Retrievability:  By  name  of  the  individual. 

Safeguards:  Protection  of  records  is  afforded  by  general  office 
security  measures.  Records  are  located  in  secured  rooms  or  on 
secured  premises  with  access  limited  to  those  whose  official  duties 
require  access.  In  appropriate  cases  the  records  are  maintained  to 
lockable  file  cabinets. 

Retention  and  Disposal:  Primary  records  are  maintained  per¬ 
manently  on  the  premises  as  long  as  the  individual  is  registered  or 
is  associated  with  a  registrant  in  one  of  the  capacities  specified  in 
the  previous  description  of  the  category  of  individuals.  These 
records  are  updated  periodically.  Other  records  are  maintained  on 
the  premises  for  five  years,  then  held  in  the  Federal  Records 
Center  for  five  years  before  being  destroyed. 

System  manager(s)  and  address:  The  Regional  Director  of  the  re¬ 
gion  where  the  records  are  located.  Addresses  of  these  offices  are 
set  forth  in  the  introduction  to  these  system  notices  under  the  cap¬ 
tion  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission.  2033  K  Street.  NW.,  Washington.  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained,  his  employer,  commodity  and  stock  exchanges,  other 
government  agencies,  and  other  persons  with  relevant  information 
concerning  an  individual's  fitness. 

CFTC— 12 

System  name:  Fitness  Investigations— CFTC 

System  location:  These  records  are  located  in  the  Division  of 
Trading  and  Markets  in  the  Commission's  principal  offices  at  2033 
K  Street,  NW.,  Washington,  D  C.  20581. 

Categories  of  individuals:  Applicants  for  and  registrants  as  (1) 
partners,  sole  proprietors,  officers,  directors,  major  stockholders, 
branch  office  managers  and  agents  of  futures  commission 
merchants;  (2)  associated  persons  of  futures  commission  merchants 
or  their  agents;  (3)  floor  brokers  (4)  partners,  sole  proprietors,  of¬ 
ficers,  directors,  and  persons  performing  similar  functions  for  com¬ 
modity  trading  advisors;  (5)  partners,  sole  proprietors,  officers, 
directors,  persons  performing  similar  functions  for  commodity  pool 
operators. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  the  fitness  of  the  above  described  persons  to  engage 
in  business  subject  to  the  Commission's  jurisdiction.  The  file  in¬ 
cludes  the  application  for  registration  as  an  associated  person 
(Form  4-R)  or  the  biographical  information  questionnaire  (Form 
94).  It  also  includes  correspondence,  reports  and  memoranda 
reflecting  information  developed  from  various  sources  outside  the 
agency.  This  system  contains  records  reflecting  a  somewhat  more 
in-depth  investigation  than  does  the  regional  office  inquiry  included 
in  the  “Fitness  Files”  and  “Registration  and  Fitness  of  Associated 
Persons”  systems  of  records. 

Authority  for  maintenance  of  system:  Section  8a(2)(B)  of  the  Com¬ 
modity  Exchange  Act.  7  U.S.C.  12a(2)(B). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  individual. 
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Safeguards:  Records  are  maintained  in  locked  cabinets.  Farther 
protection  is  afforded  by  limiting  access  to  the  office  where  the 
record  is  maintained  to  those  whose  official  duties  require  access. 

Retention  and  Disposal:  The  records  are  maintained  on  the 
premises  for  5  years,  then  held  in  the  Federal  Records  Center  for  5 
years  before  being  destroyed. 

System  manager($)  and  address:  Director.  Division  of  Trading  and 
Markets,  Commodity  Futures  Trading  Commission.  2033  K  Street, 
NW..  Washington,  D  C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained,  his  employer,  federal,  state  and  local  regulatory  and 
law  enforcement  agencies,  commodity  and  stock  exchanges.  Na¬ 
tional  Association  of  Security  Dealers,  and  other  miscellaneous 
sources. 

CFTC— 13 

System  name:  Interpretation  Files  — OGC— CFTC 

System  location:  These  files  are  maintained  in  the  Office  of  tbe 
General  Counsel,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Categories  of  individuals:  Persons  who  have  requested  the  Office 
of  the  General  Counsel  to  provide  them  with  its  interpretation  of 
provisions  of  the  Commodity  Exchange  Act  or  various  rules  and 
regulations  adopted  by  the  Commission.  The  requests ‘may  have 
been  made  directly  by  the  individual,  or  through  his  attorney  or 
other  representative. 

Categories  of  records  in  the  system:  This  file  contains  the  in¬ 
terpretation  letters  furnished,  the  request  for  an  interpretation,  and 
any  related  internal  memoranda  and  supporting  documents. 

Authority  for  maintenance  of  system:  Section  2(aK4)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  4a(c);  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  a.  Interpretation  letters 
and  the  related  requests  for  interpretation  which  discuss  matters  of 
general  appUcability  may  be  made  public  and  may  be  published  by 
the  Commission,  or  the  Commission  may  otherwise  make  informa¬ 
tion  public  concerning  matters  raised  therein.  However,  portions  of 
such  letters  or  information  will  be  deleted  or  omitted  to  the  extent 
necessary  to  prevent  a  clearly  unwarranted  invasion  of  personal 
privacy  or  to  the  extent  they  otherwise  contain  material  considered 
nonpublic  under  the  Freedom  of  Information  Act  and  the  Commis¬ 
sion's  rules  implementing  that  Act. 

b.  Information  in  these  files  may  be  used  as  a  reference  in 
responding  to  later  inquiries  from  the  same  party  or  in  following  up 
on  earlier  correspondence  involving  the  same  persons. 

c.  Other  routine  uses  applicable  to  this  system  of  records  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
“general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  are  maintained  under  the  name  of  the 
futures  commission  merchant,  floor  well  as  the  attorney's  own  ex¬ 
perience  and  information  developed  from  other  sources. 

CFTC— 14 

System  name:  Investigation  Files— CFTC 

System  location:  These  records  -are  maintained  in  the  Commis¬ 
sion's  principal  office  and  in  the  regional  offices.  Files  concerning 
pending  investigations  may  be  located  in  other  Commission  offices 
when  the  investigation  is  being  conducted  by  those  offices.  Ad¬ 
dresses  of  Commission  offices  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “location  of  systems  of 
records" 


Categories  of  individuals:  a.  Individuals  whom  the  staff  of  the 
Commission  has  reason  to  believe  have  violated,  are  violating,  or 
are  about  to  violate  the  Commodity  Exchange  Act  and  the  rules, 
regulations,  and  orders  promulgated  thereunder,  or  the  rules  and 
regulations  of  any  board  of  trade  designated  as  a  contract  market. 

b.  Individuals  whom  the  staff  of  the  Commission  has  reason  to 
believe  may  have  information  concerning  violations  of  the  Com¬ 
modity  Exchange  Act  and  the  rules,  regulations,  and  orders 
promulgated  thereunder,  or  the  rules  and  regulations  of  any  board 
of  trade  designated  as  a  contract  market. 

c.  Individuals  involved  in  investigations  authorized  by  the  Com¬ 
mission  concerning  the  activities  of  members  of  the  Commission  or 
its  employees  based  upon  formal  complaint  or  otherwise. 

Categories  of  records  in  tbe  system:  Contains  anything  obtained 
during  the  course  of  an  investigation,  including  data  from  Commis¬ 
sion  reporting  forms,  account  statements  and  other  trading  records, 
exchange  records,  bank  records  and  credit  information,  business 
records,  reports  of  interviews,  transcripts  of  testimony,  exhibits  to 
transcripts,  affadavits,  statements  by  witnesses,  contracts  and 
agreements.  Also  contains  internal  memoranda,  reports  of  in¬ 
vestigation,  subpoenas,  warning  letters,  stipulations  of  compliance, 
correspondence  and  other  miscellaneous  matters.  The  nature  of  the 
personal  information  contained  in  these  files  varies  according  to 
what  is  considered  relevant  to  the  attorney  assigned  to  the  case 
based  on  the  circumstances  of  the  particular  case  under  investiga¬ 
tion.  For  example,  the  file  may  contain  personal  background  infor¬ 
mation  about  the  individual  involved,  his  education  and  employ¬ 
ment  history,  information  on  prior  violations,  and  a  wide  variety  of 
financial  information,  as  well  as  detailed  examination  of  the  in¬ 
dividual's  activities  during  the  period  in  question. 

Authority  for  maintenance  of  system:  Section  8  of  the  Commodity 
Exchange  Act.  7  U.S.C.  12;  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  of 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.”  In  addition,  information  concerning  traders  and  their  ac¬ 
tivities  may  be  disclosed  and  made  public  by  the  Commission  to  the 
extent  permitted  by  law  when  deemed  appropriate  to  further  the 
practices  and  poheies  of  the  Commodity  Exchange  Act.  Further¬ 
more,  information  collected  during  the  investigation  may  be  in¬ 
cluded  in  a  public  report  to  be  issued  by  the  Commission  following 
an  investigation,  to  the  extent  that  this  is  authorized  under  Section 
8  of  the  Commodity  Exchange  Act.  7  U.S.C.  12. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievahiiity:  Filed  by  assigned  case  number,  cross  referenced- 
to  case  name.  Except  where  the  name  of  the  individual  is  included 
in  the  case  name,  information  about  individuals  involved  in  the  in¬ 
vestigation  is  not  retrievable  by  name. 

Safeguards:  In  addition  to  normal  office  and  building  security, 
certain  of  these  records  are  maintained  in  locked  file  cabinets.  All 
employees  are  aware  of  the  sensitive  nature  of  the  information 
gathered  during  investigations. 

Retention  and  Disposal:  Regional  office  records  are  maintained  on 
the  premises  for  5  years,  then  sent  to  the  Federal  Records  Center 
for  5  years,  before  being  destroyed.  The  records  in  the  Office  of 
the  General  Counsel  are  generally  maintained  until  the  investigation 
is  closed  and  any  action  arising  therefrom  has  been  completed,  in¬ 
cluding  all  review  at  the  appellate  level.  Thereafter,  certain  basic 
information  may  be  retained  and  sent  to  the  Federal  Records 
Center,  while  the  remaining  information  is  either  returned  to  the 
person  from  whom  it  was  obtained  or  destroyed. 

System  manager(s)  and  address:  The  General  Counsel  and  the 
Director  of  the  Division  of  Enforcement  in  the  Commission's  prin¬ 
cipal  office.  The  Regional  Director  of  the  Region  where  the  in¬ 
vestigation  is  being  conducted.  Addresses  of  CFTC  offices  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
“location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street.  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 


FEDERAL  REGISTER,  VOL.  42,  NO.  195 — FRIDAY,  OCTOBER  7,  1977 


COMMODITY  FUTURES  TRADING  COMMISSION 


54749 


inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  a.  Reporting  forms  and  other  informa¬ 
tion  filed  with  the  Commission;  b.  boards  of  trade;  c.  futures  com¬ 
mission  merchants,  commodity  trading  advisors,  commodity  pool 
operators,  floor  brokers  d.  federal,  state  and  local  regulatory  and 
law  enforcement  agencies;  e.  banks,  credit  organizations  and  other 
institutions,  pursuant  to  subpoena  or  otherwise;  f.  corporations, 
pursuant  to  subponea  or  otherwise;  g.  individuals  having  knowledge 
of  the  facts,  pursuant  to  subpoena  or  otherwise;  h.  attorneys;  i. 
publications;  j.  courts;  and  k.  other  miscellaneous  sources. 

CFTC— 15 

System  name:  Large  Trader  Report  Files— CFTC 

System  location:  Copies  of  original  reports  and  related  correspon¬ 
dence  are  maintained  in  the  CFTC  office  where  they  are  filed.  See 
further  description  below-.  Ancillary  records  and  information  in 
computer  printout  form  may  be  located  in  some  or  all  CFTC  of¬ 
fices  Addresses  and  telephone  numbers  of  CFTC  offices  are  set 
forth  in  the  introduction  to  these  system  notices  under  the  caption 
“location  of  system  of  records." 

Categories  of  records  in  the  system:  1.  Reports  filed  by  the  in¬ 
dividual  hiding  the  reportable  position; 

a.  Statements  of  Reporting  Trader  (CFTC  Form  40).  Contains  in¬ 
formation  described  in  Part  18  of  the  Commission's  rules  and  regu¬ 
lations,  including  the  name,  address,  number,  and  principal  occupa¬ 
tion  of  the  reporting  trader,  the  kind  of  commodity  futures  account, 
and  information  about  his  business  associates. 

b.  Large  trader  reporting  form  (Series  03  Form).  Contains  infor¬ 
mation  described  in  Part  18  of  the  Commission's  rules  and  regula¬ 
tions,  including  the  trader's  identifying  number,  his  previous  open 
contracts,  his  trades  and  deliveries  that  day,  his  open  contracts  at 
the  end  of  the  day,  and  his  classification  as  to  speculation  or 
hedging. 

c.  Large  trader  reporting  form  (Series  04  Form).  Contains  infor¬ 
mation  described  in  Part  19  of  the  Commission's  rules  and  regula¬ 
tions,  to  be  filed  by  merchants,  processors  and  dealers  in  certain 
commodities  w-ho  hold  positions  equal  to  federally  imposed  specu¬ 
lative  position  limits  in  those  commodities  on  any  futures  market 
with  the  exception  that  CFTC  304  reports  for  cotton  are  required  to 
be  filed  when  the  trader's  position  equals  to  50  contract  reporting 
level,  rather  than  at  a  level  equal  to  the  federal  speculative  posi¬ 
tion.  Includes  trader's  identifying  number,  stocks  owned,  unfilled 
fixed  price  sale  commitments.  These  reports  are  filed  in  the  CFTC 
office  in  the  city  where  the  reporting  trader  is  located.  If  there  is 

-no  CFTC  office  in  that  city,  the  reports  are  filed  according  to 
specific  instructions  of  the  CFTC. 

Categories  of  records  in  the  system:  2.  Re^  orts  to  be  filed  by  fu¬ 
tures  commission  merchants  and  foreign  brokers. 

a.  Identification  of  “Special  Accounts”  (CFTC  Form  102).  Con¬ 
tains  material  described  in  Part  17  of  the  Commission's  rules  and 
regulations.  Includes  the  name,  address,  and  occupation  of  a 
customer  whose  accounts  have  reached  the  reporting  level. 

Also  includes  the  account  number  which  the  futures  commission 
merchant  uses  to  identify  this  customer  on  the  firm's  01  report  (see 
next  paragraph),  dnd  whether  the  customer  has  control  or  manages 
accounts  of  other  traders. 

b.  Large  trader  reporting  from  (Series  01  Form).  Contains  materi¬ 
al  described  in  Part  17  of  the  Commission's  rules  and  regulations, 
for  each  “special  account"  Shows  customer  account  number  and 
reportable  position  held  in  each  commodity  future.  These  reports 
are  filed  in  the  CFTC  office  in  the  city  where  the  contract  market 
involved  is  located.  If  there  is  no  CFTIT  office  in  that  city,  they  are 
filed  in  the  office  where  the  CFTC  instructs  that  they  be  filed. 

Categories  of  records  in  the  system:  3.  Computer  records  prepared 
from  information  on  the  forms  described  in  items  (1)  and  (2)  above. 
The  computer  system  is  located  in  Chicago.  Printouts  may  be 
located  in  some  or  all  of  the  Commission's  offices  and  suboffices. 

Categories  of  records  in  the  system:  4.  Correspondence  and 
memoranda  of  telephone  conversation  between  the  Commission 
and  the  individual  or  between  the  Commission  and  other  agencies 
dealing  with  matters  of  official  business  concerning  the  individual. 

Categories  of  records  in  the  system:  5.  Other  miscellaneous  infor¬ 
mation,  including  intra-agency  correspondence  and  memoranda 


concerning  the  individual  and  documents  relating  to  official  actions 
taken  by  the  Commission  against  the  individual. 

Authority  for  maintenance  of  system:  Sections  4g,  4i,  and  8  of  the 
Commodity  Exchange  Act,  7  U.S.C.  6g,  6i  and  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  concerning 
traders  and  their  activities  may  be  disclosed  and  made  public  by  the 
Commission  to  the  extent  permitted  by  law  when  deemed  ap¬ 
propriate  to  further  the  practices  and  policies  of  the  Commodity 
Exchange  Act.  Other  routine  uses  applicable  to  this  system  of 
records  are  set  forth  in  the  introduction  to  these  system  notices 
under  the  caption  “general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  computer  records  in  com¬ 
puter  memory  and  in  computer  printout  form. 

Retrievability:  Form  40,  Form  102,  correspondence  and  other 
miscellaneous  information  are  maintained  directly  under  the  name 
of  the  reporting  trader.  The  Series  01,  03,  and  04  forms  are  main¬ 
tained  by  identifying  code  number.  However,  information  from 
these  forms  is  included  in  the  computer  and  retrievable  by  in¬ 
dividual  name  from  the  computer. 

Safeguards:  Protection  of  records  is  afforded  by  general  office 
security  measures,  with  recent  trading  reports  stored  in  lockable 
file  cabinets.  Access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  Disposal:  CFTC  Form  40,  CFTC  Form  102,  cor¬ 
respondence,  memoranda,  etc.  are  retained  on  the  premises  until 
the  account  has  been  inactive  for  10  years  and  then  destroyed. 
Form  01,  03  and  04  reports  are  maintained  for  2  years  on  the 
premises  and  then  held  at  the  Federal  Records  Center  for  3  years 
before  being  destroyed.  The  computer  file  is  maintained  for  10 
years  for  Form  01,  03  and  04  reports.  The  computer  memory  on 
other  items  of  information  is  maintained  indefinitely. 

System  manager(s)  and  address:  The  regional  Director  of  the  re¬ 
gion  where  the  records  are  located.  Addresses  of  CFTC  offices  are 
set  forth  in  the  introduction  to  these  system  notices  under  the  cap¬ 
tion  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630.  The  individual  should  include  the  code 
number  assigned  to  him  by  the  Commission  for  filing  such  reports, 
the  name  of  the  futures  commission  merchant  through  whom  he 
trades,  and  the  time  period  for  which  information  is  sought. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  recor'ds  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  on  whom  the  record  is 
maintained  and  futures  commission  merchants  through  whom  the 
individual  trades.  Correspondence  and  memoranda  prepared  by  the 
Commission  or  its  staff.  Correspondence  from  firms,  agencies,  or 
individuals  requested  to  provide  information  on  the  individual. 

CFTC— 16 

System  name:  Litigation  Files — CFTC 

System  location:  Files  in  this  system  of  records  are  maintained  in 
the  Commission’s  principal  office  and  in  the  regional  offices.  For 
pending  litigation,  files  may  also  be  located  in  other  offices  par¬ 
ticipating  in  the  litigation.  Addresses  and  telephone  numbers  of 
CFTC  offices  are  set  forth  in  the  introduction  to  the  system  notices 
under  the  caption  “location  of  systems  of  records.” 

Categories  of  individuals:  Persons  or  firms  against  whom  the 
Commission  has  issued  a  complaint  based  on  violations  of  the 
Commodity  Exchange  Act  or  the  rules  and  regulations  promulgated 
thereunder. 

Categories  of  records  in  the  system:  The  file  contains  copies  of 
various  papers  filed  by  or  with  the  Commission  or  the  courts  in 
connection  with  administrative  proceedings  or  injunctive  actions 
brought  by  the  Commission.  It  includes,  as  a  minimum,  a  copy  of 
the  complaint  and  the  final  decision  and  order,  and  may  contain 
other  documents  as  well. 
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PRIVACY  ACT  ISSUANCES 


Authority  for  maintenance  of  system:  The  maintenance  of  these 
files  is  necessary  to  the  orderly  and  effective  conduct  of  various 
litigation  authorized  under  the  Commodity  Exchange  Act  and  other 
Federal  statutes.  See  e  g..  Section  6c  of  the  Commodity  Exchange 
Act.  7  U.S.C.  13a-l.  authorizing  injunctive  actions,  and  various 
provisions  in  that  Act  authorizing  administrative  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  generally  a  matter  of  public  record  and  may  be  disclosed 
without  restriction.  In  other  cases  the  routine  uses  applicable  to  this 
system  of  records  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  folders  or  binders. 

Retrievability:  Administrative  proceedings  are  maintained  by 
docket  number,  cross-indexed  by  the  name  of  the  individual  or  firm 
named  as  respondent,  and  by  the  section  of  the  Commodity 
Exchange  Act  which  has  been  violated.  Other  actions  are  filed 
alphabetically  by  the  caption  of  the  case. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  Disposal:  These  files  are  maintained  indefinitely, 
although  when  the  action  is  completed  they  are  usually  reduced  to 
only  the  complaint  and  the  final  decision  and  order. 

System  manager(s)  and  address:  These  records  are  maintained  by 
the  Director  of  the  Division  of  Enforcement  at  the  Commission’s 
principal  office  and  by  the  Regional  Director  for  the  region  where 
the  records  are  located.  Addresses  and  telephone  numbers  of  CFTC 
offices  are  set  forth  in  the  introduction  to  these  system  notices 
under  the  caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  2033  K  Street,  NW., 
Washington,  D.C.  20581.  Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  information  is  generally  obtained 
from  the  parties  or  their  attorneys,  or  from  the  Commission’s  Of¬ 
fice  of  Hearings  and  Appeals  or  the  relevant  court. 

CFTC— 17 

System  name:  Litigation  Files— OGC— CFTC 

System  location:  Files  in  this  system  are  maintained  in  the  Office 
of  the  General  Counsel  in  the  Commission’s  principal  office  at  2033 
K  Street,  NW.,  Washington,  D.C.  20581. 

Categories  of  individuals:  Parties  involved  in  litigation  with  the 
Commission  or  litigation  in  which  the  Commission  has  an  interest 
including,  but  not  limited  to; 

a.  administrative  proceedings  before  the  Commission; 

b.  injunctive  actions  brought  by  the  Commission; 

c.  other  federal  courts  cases  to  which  the  Commission  is  a  party; 

d.  litigation  in  which  the  Commission  is  participating  as  amicus 
curiae; 

e.  other  cases  involving  issues  of  concern  to  the  Commission,  in¬ 
cluding  those  brought  by  other  law  enforcement  and  regulatory 
agencies  and  those  brought  by  private  parties. 

Categories  of  records  in  the  system:  These  files  consist  primarily 
of  papers  comprising  or  included  in  the  record  of  the  case  and 
briefs  and  correspondence  related  to  that  action.  There  may  be  in¬ 
cluded  also  other  documents  pertaining  to  the  matter  being 
litigated,  including  internal  memoranda. 

Authority  for  maintenance  of  system:  The  Commodity  Exchange 
Act,  7  U.S.C.  I  et  seq.  entrusts  the  Commission  with  broad  regula¬ 
tory  responsibilities  over  commodity  futures  transactions.  In  this 
connection,  the  Commission  is  authorized  to  bring  both  administra¬ 
tive  proceedings  and  injunctive  actions  where  there  appear  to  have 
been  violations  of  the  Act.  Furthermore,  to  effectuate  the  purposes 


of  the  Act,  it  is  necessary  that  the  Commission  staff  be  familiar 
with  developments  in  other  actions  brought  by  others  which  have 
implications  in  the  commodity  law  areas. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  generally  a  matter  of  public  record  and  may  be  disclosed 
without  restriction.  In  other  cases  the  routine  uses  applicable  to  this 
system  of  records  are  set  forth  in  the  introduction  to  these  system 
notices  under  the  caption  “general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Cases  are  classified  according  to  type,  i.e.,  ad¬ 
ministrative  proceedings,  injunctive  actions  brought  by  the  Com¬ 
mission,  and  other  litigation.  Within  those  classifications,  actions 
are  filed  by  caption  of  the  case. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  Disposal:  The  record  is  maintained  until  the  action 
is  completed,  including  final  review  at  the  appellate  level. 
Thereafter,  a  skeletal  record  of  pleadings,  briefs,  findings  and 
opinions  and  other  particularly  relevant  papers  may  be  maintained 
indefinitely.  Other  materials  are  generally  destroyed  except  insofar_ 
as  a  copy  of  some  of  the  documents  may  be  kept  in  the  office’s 
“precedent  files”  for  use  in  later  legal  research  or  preparation  of 
filings  in  other  matters. 

System  manager(s)  and  address:  General  Counsel,  Commodity  Fu¬ 
tures  Trading  Commission,  2033  K  Street,  NW.,  Washington,  D  C 
20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  DC.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  information  is  generally  obtained 
from  the  court  or  regulatory  authority  before  whom  the  action  is 
pending  or  from  the  attorneys  for  one  of  the  parties  named  in  the 
action,  although  it  may  on  occasion  come  from  other  sources. 

CFTC— 18 

System  name:  Logbook  on  Speculative  Limit  Violations— CFTC 

System  location:  Records  in  this  system  are  located  in  the  Com¬ 
mission’s  regional  offices  in  Chicago  and  New  York.  Addresses  and 
telephone  numbers  of  CFTC  offices  are  set  forth  in  the  introduc¬ 
tion  to  these  system  notices  under  the  caption  “location  of  systems 
of  records.” 

Categories  of  individuals:  Individuals  who  have  exceeded  specula¬ 
tive  limits  in  a  particular  fiscal  year. 

Categories  of  records  in  the  system:  This  record  consists  of  a  list¬ 
ing,  by  year,  of  the  violations  of  speculative  limits  imposed  by  the 
Commission  and  the  exchanges.  It  includes  the  trader’s  assigned 
code  number,  the  commodity  involved,  the  name  of  the  trader,  the 
type  of  violation,  the  date  of  violation,  the  date  the  violation 
ceased,  and  the  action  taken.  Copies  of  warning  letters  and  replies 
pertaining  to  the  violations  listed  are  maintained  with  the  logbook. 

Authority  for  maintenance  of  system:  Sections  4(i)  and  8  of  the 
Commodity  Exchange  Act.  7  U.S.C.  6i  and  7  U.S.C.  12. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  'introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Listed  by  fiscal  year,  and  within  each  year  may  be 
retrieved  by  the  name  of  the  violator. 
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Safeguards:  Protection  against  unauthorized  disclosure  is  afforded 
by  general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access. 

Retention  and  Disposal:  The  records  are  maintained  on  the 
premises  for  5  years,  then  held  in  Federal  Records  Centers  for  15 
years  before  being  destroyed. 

System  nianager(s)  and  address:  Regional  Director,  Commodity 
Futures  Trading  Commission,  233  South  Wacker  Drive,  46th  Floor, 
Chicago,  Illinois  60606;  Regional  Director,  Commodity  Futures 
Trading  Commission,  One  World  Trade  Center,  Suite  4747,  New 
York,  New  York  10048. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Series  ’03  reports  filed  by  traders.  Cor¬ 
respondence  prepared  by  the  Commission  or  by  the  individual  or 
his  representative. 

CFTC— 19 

System  name:  Petitions  and  Rulings 

System  location:  These  records  are  maintained  in  the  Office  of 
Hearings  and  Appeals  in  the  Commission's  principal  office  located 
at  2033  K  Street.  NW.,  Washington.  D  C.  20581. 

Categories  of  individuals:  All  persons  named  in  an  Application  for 
Institution  of  a  Proceeding  before  the  CFTC  or  its  predecessors. 

Categories  of  records  in  the  system:  This  system  contains  the  ap¬ 
plication  and  supporting  documentation  of  the  person  submitting 
the  application. 

Authority  for  maintenance  of  system:  The  maintenance  of  these 
records  is  ancillary  to  the  Commission's  authority  to  institute  ad¬ 
ministrative  proceedings.  See  also  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  The  records  in  this  system  are  maintained  by  the 
number  and  caption  assigned  to  the  application.  Generally,  the  cap¬ 
tion  will  be  the  name  of  a  firm,  organization,  or  person  against 
whom  the  applicant  complains. 

Safeguards:  Protection  against  unauthorized  disclosure  is  afforded 
by  limiting  access  to  the  office  where  the  record  is  maintained. 

Retention  and  Disposal:  The  files  are  retained  indefinitely. 

System  manager(s)  and  address:  Chief  Administrative  Law  Judge, 
Office  of  Hearings  and  Appeals.  Commodity  Futures  Trading  Com¬ 
mission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington.  DC.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  submitting  an  Application  for 
Institution  of  a  Proceeding. 


CFTC— 20 

System  name:  Registration  of  Commodity  Pool  Operators— CFTC 

System  location:  The  primary  files  are  maintained  in  the  New 
York  office.  All  CFTC  offices  have  summary  information  in  com¬ 
puter  printout  form.  Addresses  and  telephone  numbers  of  these  of¬ 
fices  are  set  forth  in  the  introduction  to  these  system  notices  under 
the  caption  “location  of  systems  of  records.” 

Categories  of  individuals:  Partners,  sole  proprietors,  officers, 
directors  and  persons  performing  similar  functions  for  a  commodity 
pool  operator. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  commodity  pool  operator.  The  New 
York  office  maintains  the  application  for  registration  (Form  60R) 
and  supplements,  as  well  as  all  correspondence  between  the  in¬ 
dividual  and  the  agency  relating  to  registration.  A  computer  system 
is  maintained  by  the  Chicago  office.  The  computer  memory  con¬ 
sists  of  name,  firm  affiliations,  title,  date  of  birth,  place  of  birth, 
social  security  number,  fitness  and  address  of  each  individual  en¬ 
gaged  as  partner,  sole  proprietor,  officer,  and  director  and  persons 
performing  similar  functions.  Computer  printouts  prepared  quar¬ 
terly  list  all  individuals  so  engaged.  This  printout,  as  well  as  non- 
confidential  portions  of  the  application  for  registration,  are  con¬ 
sidered  public  records  and  available  to  any  person  for  inspection 
and  copying. 

Authority  for  maintenance  of  system:  Section  4n(l)  of  the  Com¬ 
modity  E.xchange  Act,  7  U.S.C.  6n(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  ap¬ 
plicable  to  this  system  of  records  are  set  forth  in  the  introduction 
to  these  system  notices  under  the  caption  “general  statement  of 
routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievability:  The  application,  correspondence  and  other  primary 
records  are  filed  by  the  name  of  the  commodity  pool  operator.  The 
computer  records  are  maintained  by  the  name  of  the  individual  of¬ 
ficer,  partner,  proprietor,  etc.  The  computer  serves  as  a  cross-index 
by  the  name  of  the  individual  to  the  relevant  commodity  trading  ad¬ 
visor  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  Disposal:  Applications  and  correspondence  are 
maintained  on  the  premises  for  3  years  from  the  end  of  calendar 
year,  then  held  in  Federal  Records  Center  for  7  years  before  being 
destroyed.  The  computer  memory  is  maintained  permanently  on  the 
premises  and  updated  periodically  as  long  as  the  individual  remains 
associated  with  a  registered  commodity  pool  operator.  The  prin¬ 
touts  are  maintained  on  the  premises  for  six  months  and  destroyed. 

System  manager(s)  and  address:  The  Regional  Director  of  the  re¬ 
gion  where  the  records  are  located.  Addresses  and  telephone  num¬ 
bers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  DC.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the 
commodity  pool  operator.  Correspondence  is  generally  prepared 
either  by  the  Commission  or  its  staff  or  by  the  commodity  pool 
operator  or  its  representative.  The  computer  record  is  prepared 
from  the  application,  and  from  the  biographical  information 
questionnaire  (Form  94).  and  other  information  in  the  fitness  files 
(see  “Fitness  Files”  system  of  records). 
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PRIVACY  ACT  ISSUANCES 


CFTC— 21 

System  name:  Registration  of  Commodity  Trading  Ad¬ 
visors — CFTC 

System  location:  Primary  files  are  maintained  in  the  New  York 
office.  All  CFTC  offices  have  summary  information  on  computer 
printouts.  Addresses  and  telephone  numbers  of  CFTC  offices  are 
set  forth  in  the  introduction  to  these  system  notices  under  the  cap¬ 
tion  “location  of  systems  of  records.” 

Categories  of  individuals:  Partners,  sole  proprietors,  officers, 
directors  and  persons  performing  similar  functions  for  a  commodity 
trading  advisor. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  commodity  trading  advisor.  The  New- 
York  office  maintains  the  application  for  registration  (Form  50R) 
and  supplements,  as  well  as  all  correspondence  between  the  com¬ 
modity  trading  advisor  and  the  Commission  relating  to  registration. 
A  computer  system  is  maintained  by  the  Chicago  office.  The  com¬ 
puter  memory  consists  of  name.  Hrm  affiliations,  title,  date  of 
birth,  place  of  birth,  social  security  number,  fitness,  and  address  of 
each  individual  engaged  as  partner,  sole  proprietor,  officer,  and 
director  and  persons  performing  similar  functions.  Computer  prin¬ 
touts  prepared  quarterly  list  all  such  individuals  so  engaged.  This 
printout,  as  well  as  non-confidential  portions  of  the  application  for 
registration,  are  considered  public  records  and  are  available  to  any 
person  for  inspection  and  copying. 

Authority  for  maintenance  of  system:  Section  4n(l)  of  the  Com¬ 
modity  Exchange  Act.  7  U.S.C.  6n(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievability:  The  applications,  correspondence  and  other  related 
matters  are  filed  under  the  name  of  the  commodity  trading  advisor. 
The  computer  records  are  maintained  in  the  name  of  the  individual 
partner,  officer,  director,  etc.  The  computer  serves  as  a  cross-index 
by  the  name  of  the  individual  to  the  relevant  commodity  trading  ad¬ 
visor  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  Disposal:  Applications  and  correspondence  are 
maintained  on  the  premises  for  3  years  from  the  end  of  the  calen¬ 
dar  year,  then  held  in  Federal  Records  Center  for  7  years  before 
being  destroyed  The  computer  memory  is  maintained  permanently 
on  the  premises  and  updated  periodically  as  long  as  the  individual 
remains  associated  with  a  registered  commodity  trading  advisor. 
Computer  printouts  are  maintained  on  the  premises  for  six  months 
and  destroyed. 

System  manager(s)  and  address:  The  Regional  Director  of  the  re-^ 
gion  where  the  primary  records  and  the  computer  are  located.  Ad-* 
dresses  and  telephone  numbers  of  these  offices  are  set  forth  in 
these  system  notices  under  the  caption  “location  of  systems  of 
records  ” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit.  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street.  NW..  Washington.  D.C.  20581 
Telephone  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records. 

CFTC— 22 

System  name:  Registration  of  Floor  Brokers— CFTC 

System  location:  The  primary  records  are  maintained  by  that  re¬ 
gional  office  which  has  territorial  jurisdiction  over  the  floor 
broker’s  place  of  business.  All  CFTC  offices  have  summary  infor¬ 
mation  in  computer  printout  form.  Addresses  and  telephone  num¬ 
bers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records.” 

Categories  of  individuals:  Persons  who  have  applied  to  the  Com¬ 
mission  for  registration  as  floor  brokers. 


Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  floor  broker.  The  system  includes  the 
application  for  registration  (Form  20R),  plus  supplements  and  all 
correspondence  between  the  floor  broker  and  the  Commission 
relating  to  registration.  A  computerized  system,  consisting  primarily 
of  information  taken  from  the  application  is  maintained  by  the 
Chicago  office.  The  computer  memory  includes  the  name,  date  of 
birth,  place  of  birth,  social  security  number,  fitness,  membership 
affiliations,  business  address,  and  residence  address  of  each  re¬ 
gistered  floor  broker.  Computer  printouts,  prepared  monthly,  list 
the  names,  business  addresses,  and  membership  affiliations  of  all 
registered  floor  brokers.  This  printout,  as  well  as  non-confidential 
portions  of  the  application  for  registration  are  considered  public 
records  and  available  to  any  person  for  inspection  and  copying.  In 
addition  certain  ancillary  records,  such  as  card  indexes,  are  main¬ 
tained,  summarizing  information  contained  in  the  system  regarding 
each  floor  broker. 

Authority  for  maintenance  of  system:  Section  4(1)  of  the  Com¬ 
modity  Exchange  Act.  7  U.S.C.  6(1). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders 
and  on  index  cards,  computer  memory,  and  in  computer  printout 
form. 

Retrievability:  By  the  name  of  the  floor  broker. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  Disposal:  Applications  for  registration  and  related 
correspondence  are  maintain^  on  the  premises  for  3  years.  Records 
are  then  held  in  the  Federal  Records  Center  for  7  years  and 
destroyed.  The  computer  memory  is  maintained  permanently  on  the 
premises  and  updated  periodically  as  long  as  the  individual  is  re¬ 
gistered.  Printouts  and  indices  are  maintained  on  the  premises  for  5 
years  and  then  in  the  Federal  Records  Center  for  5  years  before 
being  destroyed. 

System  manager(s)  and  address:  The  Regional  Director  of  the  re¬ 
gion  where  the  records  are  located.  Addresses  and  telephone  num¬ 
bers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit.  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the 
floor  broker  on  whom  the  record  is  maintained.  The  computerized 
record  is  prepared  from  the  application,  including  supplements,  and 
from  information  contained  in  other  systems  of  records,  including 
the  fitness  files  (see  “Fitness  Files”  system  of  records).  Correspon¬ 
dence  is  generally  prepared  either  by  the  Commission  or  by  the 
floor  broker  or  his  representative. 

CFTC— 23 

System  name:  Registration  of  Futures  Commission 

Merchants— CFTC 

System  location:  The  primary  records  are  maintained  by  that  re¬ 
gional  office  which  has  territorial  jurisdiction  over  the  state  where 
the  firm’s  principal  office  is  located,  or  where  the  audit  is  per¬ 
formed.  All  CFTC  offices  have  summary  information  in  computer 
printout  form.  Addresses  and  telephone  numbers  of  CFTC  offices 
are  set  forth  in  the  introduction  of  these  system  notices  under  the 
caption  “location  of  systems  of  records.” 
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Categories  of  individuals:  Officers,  partners,  sole  proprietors, 
branch  office  managers,  agents,  or  10  per  cent  stockholders  of  a  fu¬ 
tures  commission  merchant. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  registration  as  a  futures  commission  merchant.  The 
system  includes  the  application  for  registration  (Form  lOR),  plus 
supplements,  and  all  correspondence  between  the  futures  commis¬ 
sion  merchant  and  the  Commission  relating  to  registration.  A  com¬ 
puterized  record  is  maintained  for  each  individual  engaged  as  an  of¬ 
ficer,  partner,  sole  proprietor,  branch  office  manager,  agent  or  10 
per  cent  stockholder  of  a  futures  commission  merchant,  as  listed  in 
the  application.  The  computer  memory  consists  of  the  name,  firm 
affiliation,  title,  date  and  place  of  birth,  social  security  number,  fit¬ 
ness,  and  business  address  of  each  individual.  Quarterly  printouts 
are  prepared  listing  all  individuals  currently  engaged  in  the  capaci¬ 
ties  indicated  above.  This  printout,  as  well  as  non-confidential  por¬ 
tions  of  the  application  for  registration,  are  considered  public 
records,  and  are  available  to  any  person  for  inspection  and  copying. 

Authority  for  maintenance  of  system:  Section  4f(l)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  6f(l). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form 

Retrievabilily:  Applications,  correspondence,  and  other  related 
matters  are  filed  under  the  name  of  the  registrant  futures  commis¬ 
sion  merchant.  Computer  records  are  maintained  by  the  name  of 
the  individual  officer,  partner,  shareholder,  etc.,  and  serve  as  a 
cross-index  to  the  primary  registration  file. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  Disposal:  Applications  for  registration  and  related 
correspondence  are  maintained  on  the  premises  for  three  years. 
Records  are  then  held  in  the  Federal  Records  Center  for  seven 
years  and  destroyed.  The  computer  memory  is  maintained  per¬ 
manently  on  the  premises  and  updated  periodically  as  long  as  the 
individual  remains  associated  as  a  principal  with  a  registered  fu¬ 
tures  commission  merchant.  Printouts  are  maintained  on  the 
premises  for  six  months  and  destroyed.' 

System  manager(s)  and  address:  The  regional  Director  of  the  re¬ 
gion  where  the  records  are  located.  Addresses  and  telephone  num¬ 
bers  of  CFTC  offices  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  “location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  applica’ion  is  submitted  by  the  fu¬ 
tures  commission  merchant.  The  computerized  record  is  prepared 
from  the  application,  including  supplements,  and  from  information 
contained  in  other  systems  of  records,  including  the  fitness  files 
(see  “Fitness  Files”  system  of  records).  Correspondence  is 
generally  prepared  by  the  Commission  or  by  the  futures  commis¬ 
sion  merchant  or  its  representatives. 

CFTC— 24 

System  name:  Registration  and  Fitness  of  Associated  Per¬ 
sons— CFTC 

System  location:  The  primary  files  are  maintained  in  the  Chicago 
office.  All  CFTC  offices  have  summary  imformation  in  computer 


printout  form.  Addresses  and  telephone  numbers  of  CFTC  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  “location  of  systems  of  records.” 

Categories  of  individuals:  Persons  who  have  applied  to  the  Com¬ 
mission  for  registration  as  a  person  associated  with  a  futures  com¬ 
mission  merchant  or  with  any  agent  of  a  futures  commission 
merchant.  This  includes  partners,  officers,  or  employees  acting  in 
any  capacity  which  involves  the  solicitation  or  acceptance  of 
customers’  orders  for  futures  contracts  or  supervision  of  in¬ 
dividuals  so  engaged.  It  also  includes  anyone  occupying  a  similar 
status  or  performing  similar  functions. 

Categories  of  records  in  the  system:  Contains  various  information 
pertaining  to  the  applicant’s  registration  as  an  associated  person. 
The  system  includes  the  application  for  registration  (Form  4-R)  and 
supplements,  as  well  as  correspondence  between  the  associated 
person  and  the  Commission.  It  also  includes  correspondence  relat¬ 
ing  to  the  fitness  of  the  individual  to  be  engaged  in  the  business.  A 
computerized  record  is  kept  of  information  concerning  each  regis¬ 
trant.  This  includes  his  name,  firm  affiliation,  date  of  birth,  place 
of  birth,  social  security  number,  education,  fitness,  experience,  and 
home  address.  Regular  computer  printouts  show  the  name  and  firm 
affilation  of  all  individuals  engaged  as  associated  persons.  This 
printout,  as  well  as  non-confidential  portions  of  the  application  for 
registration,  are  considered  public  records  and  are  available  to  any 
person  for  inspection  and  copying. 

Authority  for  maintenance  of  system:  Section  4k(2)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  6k(2) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  notices  under  caption  “general  statement  of  routine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  form  in  file  folders,  in 
computer  memory,  and  in  computer  printout  form. 

Retrievabiiity:  By  the  name  of  the  associated  person.  The  com¬ 
puter  cross-indexes  the  record  to  the  name  of  the  futures  commis¬ 
sion  merchant  with  whom  the  individual  is  associated. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures.  Records  are  located  in  secured 
rooms  or  on  secured  premises  with  access  limited  to  those  whose 
official  duties  require  access.  In  appropriate  cases  the  records  are 
maintained  in  lockable  file  cabinets. 

Retention  and  Disposal:  Applications  and  correspondence  are 
maintained  on  the  premises  for  three  years.  They  are  then  held  in 
the  Federal  Records  Center  for  seven  years  and  destroyed.  The 
computer  memory  is  maintained  permanently  on  the  premises  and 
updatd  periodically  as  long  as  the  individual  is  registered.  Computer 
printouts  are  maintained  on  the  premises  for  five  years,  then  held 
in  the  Federal  Records  Center  for  five  years,  and  then  destroyed. 

System  manager(s)  and  address:  Regional  Director,  Commodity 
Futures  Trading  Commission,  233  South  Wacker  Drive,  46th  Floor, 
Chicago,  Illinois  60606. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  application  is  submitted  by  the  as¬ 
sociated  person.  Correspondence  may  be  prepared  by  the  Commis¬ 
sion,  the  associated  person,  the  commodity  exchanges,  other 
government  agencies,  and  other  persons  having  knowledge  about 
the  individual.  The  computer  record  is  prepared  from  the  applica¬ 
tion  and  supplement,  and  from  information  developed  during  the 
fitness  inquiry. 

CFTC— 25 

System  name:  Stipulation  of  Compliance  File— CFTC 
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System  location:  Records  in  this  system  are  maintained  by  the 
Division  of  Enforcement  in  the  Commission’s  principal  office  and 
by  regional  offices.  Addresses  and  telephone  numbers  of  CFTC  of¬ 
fices  are  set  forth  in  the  introduction  to  these  system  notices  under 
the  caption  “location  of  systems  of  records.” 

Categories  of  individuais:  Any  person  or  firm  who  has  signed  a 
stipulation  of  compliance  with  the  Commission. 

Categories  of  records  in  the  system:  This  system  consists  of  stipu¬ 
lations  of  compliance  and  related  indices. 

Authority  for  maintenance  of  system:  The  obtaining  of  stipulations 
of  compliance  is  ancillary  to  the  duties  and  responsibilities  of  the 
Commission  to  enforce  the  provisions  of  the  Commodity  E.xchange 
Act  and  the  rules  and  regulations  adopted  thereunder.  See  also  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None.  The  stipulations 
of  compliance  are  a  matter  of  public  record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  three-ring  binders. 

Retrievability:  The  records  are  filed  according  to  a  stipulation  of 
compliance  number.  They  are  cross-indexed  to  the  name  of  the  per¬ 
son  signing  the  stipulation  or  on  whose  behalf  the  stipulation  is 
signed. 

Safeguards:  Protection  is  afforded  by  general  office  security  mea¬ 
sures.  Records  are  located  in  secured  rooms  or  on  secured  premises 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  Disposal:  The  records  are  maintained  indefinitely 
on  the  premises,  unless  otherwise  ordered  by  the  System  Manager. 

System  manager(s)  and  address:  The  Director  of  the  Division  of 
Enforcement  in  the  Commission's  principal  office,  and  the  Regional 
Director  of  each  of  the  regional  offices.  Addresses  of  CFTC  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  “location  of  systems  of  records." 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  individual  signing  the  stipulation  of 
compliance. 

CFTC— 26 

System  name:  Subpoena  File — CFTC 

System  location:  Records  in  this  system  are  maintained  in  the 
Commission’s  New  York  Regional  Office  at  One  World  Trade 
Center,  Suite  4747,  New  York,  New  York  10048,  and  in  the 
Chicago  Regional  Office  at  233  South  Wacker  Drive,  46th  Floor, 
Chicago,  Illinois  60606. 

Categories  of  individuals:  Individuals  who  have  been  subpoenaed 
by  the  Commission. 

Categories  of  records  in  the  system:  This  file  contains  copies  of 
subpoenas  issued  to  individuals  and  a  covering  memorandum  ex¬ 
plaining  the  purpose  of  subpoena.  It  also  contains  other  memoran¬ 
da,  correspondence,  and  miscellaneous  materials  relating  to  the 
subpoena. 

Authority  for  maintenance  of  system:  Section  6(b)  of  the  Com¬ 
modity  E.xchange  Act,  7  U.S.C.  15. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  the  name  of  the  person  to  whom  the  subpoena 
was  issued. 


Safeguards:  Protection  is  afforded  by  general  office  security  mea¬ 
sures.  Records  are  located  in  secured  rooms  or  in  secured  premises 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  Disposal:  The  records  are  retained  for  5  years,  and 
then  destroyed. 

System  manager(s)  and  address:  Regional  Director,  Commodity 
Futures  Trading  Commission,  233  South  Wacker  Drive,  46th  Floor, 
Chicago,  Illinois  60606.  Regional  Director.  Commodity  Futures 
Trading  Commission.  One  World  Trade  Center.  Suite  4747.  New 
York,  New  York  10048. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit.  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street.  NW.,  Washington,  D.C.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Subpoenas  and  related  memoranda 
prepared  by  the  Commission  staff.  Correspondence  between  the 
Commission  and  the  person  to  whom  the  subpoena  was  issued  or 
his  attorney  or  other  representative. 

CFTC— 27 

System  name:  Violation  Follow-up  Files— CFTC 

System  location:  Records  in  this  system  are  maintained  by  the 
Division  of  Enforcement  in  the  Commission’s  principal  office  and 
by  the  regional  offices.  Addresses  of  CFTC  offices  are  set  forth  in 
the  introduction  to  these  system  notices  under  the  caption 
“location  of  systems  of  records.” 

Categories  of  individuals:  Persons  who  have  had  criminal,  civil  or 
administrative  action  take  against  them,  or  who  have  been  sent 
compliance  or  warning  letters  regarding  violations  of  the  Commodi¬ 
ty  Exchange  Act  or  the  rules  and  regulations  thereunder. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  various  documentation  relating  to  official  actions  taken 
against  individuals  based  on  violations  of  the  Commodity  Exchange 
Act  and  the  rules  and  regulations  adopted  thereunder.  These  in¬ 
clude: 

1.  Copies  of  indictments  and  records  of  conviction  or  other 
disposition  in  criminal  actions. 

2.  Decisions  and  orders  in  administrative  proceedings  before  the 
Commission. 

3.  Warning  letters,  compliance  letters.and  stipulations  of  com¬ 
pliance.  0 

4.  permanent  and  preliminary  injunctive  and  temporary  restrain¬ 
ing  orders  based  on  complaints  filed  by  the  Commission. 

5.  Exchanged  findings  of  violations  of  exchange  rules  where  the 
acts  also  constitute  violations  of  the  Commodity  Exchange  Act  and 
rules  and  regulations  adopted  thereunder.  As  part  of  the  system  a 
cross-index  of  violations  is  also  maintained,  listing  all  administra¬ 
tive  and  criminal  actions  instituted  against  the  individual. 

Authority  for  maintenance  of  system:  The  maintenance  of  these 
records  is  ancillary  to  the  Commission’s  responsibility  to  enforce 
the  provisions  of  the  Commoditv  Exchange  Act.  See  also  44  U.S.C. 
3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  applica¬ 
ble  to  this  system  of  records  are  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  “general  statement  of  rou¬ 
tine  uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  in  looseleaf  binders. 

Retrievability:  By  the  name  of  the  individual  violator. 

Safeguards:  Proctection  against  unauthorized  disclosure  is  af¬ 
forded  by  limiting  access  to  the  office  maintaining  the  record,  to 
those  whose  official  duties  require  access. 

Retention  and  Disposal:  The  records  are  retained  on  the  premises 
for  10  years  and  then  destroyed  unless  otherwise  orderd'd  by  the 
System  Manager.  The  index  is  maintained  indefinitely. 
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System  manager(s)  and  address:  The  Director  of  the  Division  of 
Enforcement  in  the  Commission’s  principal  office,  and  the  Regional 
Director  of  each  of  the  regional  offices.  Addresses  of  CFTC  offices 
are  set  forth  in  the  introduction  to  these  system  notices  under  the 
caption  "location  of  systems  of  records.” 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.,  20581. 
Telephone;  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  The  issuing  courts;  the  parties  to  the  ac¬ 
tion  or  their  attorneys  or  their  representatives;  the  e.xchanges;  the 
official  files  of  the  Commission’s  Office  of  Hearings  and  Appeals; 
the  Commission  staff,  based  on  results  of  investigations,  audits  and 
any  other  pertinent  action  taken. 

CFTC— 28 

System  name:  Exchange  Disciplinary  Action  File— CFTC 

System  location:  Records  in  this  system  are  maintained  in  the  Of¬ 
fice  of  Public  Information  at  the  Commission’s  principal  office  and 
by  the  regional  offices. 

Categories  of  individuals:  Persons  who  have  been  suspended,  ex¬ 
pelled,  or  disciplined,  or  denied  access  to  or  by  an  Exchange. 

Categories  of  records  in  the  system:  Letters  of  notification  of 
discipUnary  or  other  adverse  action  taken  by  an  Exchange  which 
include  the  name  of  the  person  against  whom  such  action  was 
taken,  the  action  taken  and  the  reasons  therefor. 

Authority  for  maintenance  of  system:  Section  8c(l)(B)  of  the  Com¬ 
modity  Exchange  Act,  7  U.S.C.  A12c(l)(B). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
files  is  made  public  at  the  discretion  of  the  Commission  after  a 
review  of  the  information  and  a  finding  that  no  reason  to  withhold 
the  information  exists.  In  other  cases  the  routine  uses  applicable  to 
this  system  of  records  are  set  forth  in  the  introduction  to  these 
system  notices  under  the  caption  "General  Statement  of  Routine 
Uses." 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Looseleaf  binders. 

Retrievability:  Notices  are  classified  in  chronological  order  ac¬ 
cording  to  the  Exchange  which  took  the  disciplinary  or  other  ad¬ 
verse  action  which  is  the  subject  of  the  notice. 

Safeguards:  Protection  of  non-public  records  is  afforded  by 
general  office  security  measures. 

Retention  and  Disposal:  The  records  are  retained  indefinitely. 

System  manager(s)  and  address:  Division  of  Trading  and  Markets, 
Commodity  Futures  Trading  Commission,  2033  K  Street.,  NW., 
Washington,  D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  D.C.,  20581. 
Telephone;  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 


inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Exchanges  notifying  the  Commission  of 
disciplinary  or  other  adverse  action  which  they  have  taken. 

CFTC— 29 

System  name:  Cpstomer  Reparations  Complaints— CFTC 

System  location:  These  records  are  located  in  the  Reparations 
Unit,  Division  of  Enforcement,  in  the  Commission’s  principal  of¬ 
fices  at  2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Categories  of  individuals:  Individuals  filing  customer  reparations 
complaints,  as  well  as  the  firms  and  individuals  named  in  the  com¬ 
plaints. 

Categories  of  records  in  the  system:  These  files  consist  of  repara¬ 
tions  complaints,  answers,  correspondence,  and  miscellaneous  mo¬ 
tions  filed  with  the  Ffeparations  Unit. 

Authority  for  maintenance  of  system:  Section  14  of  the  Commodi¬ 
ty  Exchange  Act,  7  U.S.C.  A18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
in  the  conduct  of  the  Commission’s  reparations  program.  In  addi¬ 
tion,  these  records  can  be  used  as  set  forth  in  the  introduction  to 
these  system  notices  under  the  caption  "General  Statement  of  Rou¬ 
tine  Uses.” 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Reparations  files  are  maintained  by  case  number 
and  are  cross-indexed  by  the  name  of  the  complainant. 

Safeguards:  The  information  in  these  files  is  a  matter  of  public 
record.  The  records  are  maintained  in  file  boxes  or  cabinets. 

Retention  and  Disposal:  At  the  present  time  records  are  main¬ 
tained  for  an  indefinite  time  period.  After  a  case  is  forwarded  to 
the  Office  of  Hearings  and  Appeals,  however,  the  records  are  in¬ 
cluded  in  the  Commission’s  docket  riles  and  the  Reparations  Unit 
only  maintains  certain  case  records  such  as  complaints,  answers, 
and  decisions  and  orders. 

System  manager(s)  and  address:  Supervisor  of  the  Reparations 
Unit,  Division  of  Enforcement,  Commodity  Futures  Trading  Com¬ 
mission,  2033  K  Street,  NW.,  Washington,  D.C.  20581. 

Notification  procedure:  Individuals  seeking  to  determine  whether 
this  system  of  records  contains  information  about  them  should  ad¬ 
dress  their  inquiries  to  the  Privacy  Unit,  Commodity  Futures  Trad¬ 
ing  Commission,  2033  K  Street,  NW.,  Washington,  DC.  20581. 
Telephone:  (202)  254-8630. 

Record  access  procedures:  Individuals  seeking  access  to  records 
about  themselves  in  this  system  of  records  should  address  their 
inquiries  to  the  Privacy  Unit  at  the  address  listed  in  the  notification 
section  above. 

Contesting  record  procedures:  Individuals  contesting  the  content 
of  records  about  themselves  contained  in  this  system  of  records 
should  address  their  inquiries  to  the  Privacy  Unit  at  the  address 
listed  in  the  notification  section  above. 

Record  source  categories:  Persons  filing  reparation  complaints  or 
answers. 

Issued  in  Washington,  D.C.  on  September  23,  1977,  by  the  Com¬ 
mission. 

William  T.  Bagley, 

Chairman,  Commodity  Futures  Trading  Commission. 


[FR  Doo.77-28569  Filed  9-29-77;  8: 45  am] 


FEDERAL  REGISTER,  VOL.  42,  NO.  195 — FRIDAY,  OCTOBER  7,  1977 


54756 


PRIVACY  ACT  ISSUANCES 


[  4210-01  ] 

DEPARTMENT  OF  HOUSING  AND  URBAN 
DEVELOPMENT 
OFFICE  OF  THE  SECRETARY 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

Agency:  Department  of  Housing  and  Urban  Development 

Action:  Annual  Publication  of  Systems  of  Records 

Summary:  This  Notice  publishes  an  up-to-date  version  of  the  ex¬ 
istence  and  character  of  the  Department's  systems  of  records. 

For  further  information  contact: 

Mr.  Harold  Rosenthal 
Departmental  Privacy  Act  Officer 
Room  3176 

Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 
(202)  755-5192 

Supplementary  information:  Minor  editorial  changes  have  been 
made  in  individual  notices  to  clarify  and  standardize  terminology. 
For  example,  the  term  “Privacy  Officer”  was  changed  to  “Privacy 
Act  Officer.”  No  change  in  substance  was  made.  The  Department 
has  determined  that  an  Environmental  Impact  Statement  is  not 
required  with  respect  to  this  Notice.  A  copy  of  the  finding  of  Inap¬ 
plicability  is  available  for  inspection  in  the  Office  of  the  Rules 
Docket  Clerk,  Room  5218,  Department  of  Housing  and  Urban 
Development,  451  Seventh  Street,  S.W.,  Washington,  D.C.  20410. 

It  is  hereby  certified  that  the  economic  and  inflationary  impacts 
of  this  Notice  have  been  carefully  evaluated  in  accordance  with 
OMB  Circular  A-107.  Accordingly,  the  Secretary  publishes  this 
Notice. 

Authority:  5  U.S.C.  552a,  88  Stat.  1896;  sec.  7(d)  Department  of 
HUD  Act  (42  U.S.C.  3535  (d)). 

Issued  at  Washington,  D.C.,  September  20,  1977. 

Patricia  Roberts  Harris, 
Secretary  of  Housing  and  Urban  Development. 

The  last  annual  compilation  of  systems  of  records  was  published 
at  41  FR  50600.  Additions,  deletions  and  amendments  regarding  in¬ 
dividual  systems  of  records  were  published  at  41  FR  44557  and  42 
FR  19406,  21323,  40487,  43455,  45385  continue  in  effect.  TJiis 
Notice  is  published  in  compliance  with  the  requirements  of  5 
U.S.C.  552a(e)(4)  as  added  by  section  3  of  the  Privacy  Act  of  1974. 

1.  General  Statement  of  Routine  Uses. 

Routine  Use— Law  Enforcement 

In  the  event  that  a  system  of  records  maintained  by  this  Depart¬ 
ment  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

Routine  Use— Disclosure  When  Requesting  Information 

A  record  from  a  system  of  records  maintained  by  this  Depart¬ 
ment  may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

Routine  Use— Disclosure  of  Requested  Information 

A  record  from  a  system  of  records  maintained  by  this  Depart¬ 
ment  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 


Routine  Use— Disclosure  to  OMB 
The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
review  of  private  relief  legislation  as  set  forth  in  OMB  Circular  No. 
A- 19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

Routine  Use— Disclosure  Pursuant  to  Congressional  Inquiry 
Disclosures  may  be  made  to  a  Congressional  office  from  the 
record  of  an  individual  in  reponse  to  an  inquiry  from  the  Congres¬ 
sional  office  made  at  the  request  of  that  individual. 

2.  Listing  of  Systems  of  Records  Within  Coverage  of  Act. 

TABLE  OF  CONTENTS 

HUD/DEPT — I  Accidents,  Employees  and/or  Government  Vehi¬ 
cles 

HUD/DEPT— 2  Accounting  Records 
HUD/DEPT — 3  Appraisal  Review  Files 
HUD/DEPT— 4  Appraisals/Appraisers  Files 
HUD/DEPT— 5  Architects  and  Engineers 
HUD/DEPT— 6  Audits  and  Financial  Reports  Files 
HUD/DEPT — 7  Board  of  Contract  Appeals  Files 
HUD/DEPT— 8  Builder,  Contractor  and  Developer  Evalua¬ 
tions— Workmanship  Adjustment  Records 
HUD/DEPT— 9  Casualty/Hazard  Insurance 
HUD/DEPT— 10  Construction  Complaints  Files 
HUD/DEPT — 11  Contractors — Adverse  Actions 
HUD/DEPT — 12  Contractors’,  Brokers'  and  Management  Agents, 
Qualifications  and  Bidders'  Lists 
HUD/DEPT— 14  Credit  Processing 
HUD/DEPT— 15  Equal  Opportunity  Housing  Complaints 
HUD/DEPT — 16  Equal  Opportunity  Programs — Construction 
HUD/DEPT — 17  Experimental  Housing  Allowance  Program — 
Participant  Files 

HUD/DEPT — 18  Fellowship  Files,  Urban  Studies 
HUD/DEPT — 19  Grant  and  Loan  Contracts 
HUD/DEPT— 20  Homeownership  Assistance  and  Recertification 
Application  (HARAS) 

HUD/DEI^— 21  Housing  Assistance  Applicants 
HUD/DEPT— 22  Housing  Counselling 
HUD/DEPT — 23  Insured  and  terminated  Single-family  cases 
HUD/DEPT — 24  Investigation  Files 
HUD/DEPT— 25  Legal  Actions  Files 
HUD/DEPT— 26  Loan  Management  Files 
HUD/DEPT— 27  Local  Housing  Mortgage  Insurance 
HUD/DEPT— 28  Property  and  Mobile  Home  Improvement  and 
Rehabilitation  Loans— Delinquent/Default 
HUD/DEPT— 29  Mobile  Home,  Home  Improvement  Loans  and 
Rehabilitation  Grants  and  Loans 

HUD/DEPT — 31  Mortgage  Servicing  Files  on  HUD-Held  Proper¬ 
ties 

HUD/DEPT — 32  Mortgages — Delinquent  /Default 
HUD/DEPT — 34  Pay  and  Leave  Records  of  Employees 
HUD/DEPT— 35  Personnel  Medical  Records 
HUD/DEPT — 37  Personnel  Travel  System 
HUD/DEPT— 38  Pre-Construction  Plans,  Bids  and  Contracts 
HUD/DEPT— 40  Property  Inspection  Reports  System 
HUD/DEPT— 42  Public  Housing  Rent  Subsidy  Programs 
HUD/DEPT— 43  Real  Estate  Files 
HUD/DEPT— 44  Relocation  Assistance 
HUD/DEPT— 45  Repair  and  Maintenance  Contractors 
HUD/DEPT— 46  Single  Family  Case  Files 
HUD/DEPT— 47  Spanish-Speaking  Program 
HUD/DEPT-48  Subdivision  Files 
HUD/DEPT— 49  Wage  Complaints  and  Compliance 
HUD/DEPT— 51  Standards  of  Conduct  File 
HUD/DEPT— 52  Privacy  Act  Requesters 

HUD/HM — 1  Housing  Management  Section  8  Management  Infor¬ 
mation 

HUD/HM— 2  HUD  Temporary  Housing  File 
HUD/FIA— I  Federal  Crime  Insurance 

HUD/HPMC— 1  Housing  Production  and  Mortgage  Credit  Moni¬ 
toring  System 

HUD/PD&R — 1  Urban  Homesteading  Evaluation  Data 
HUD/PD&R— 2  Solar  Energy  Demonstration  Survey  Files 
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Hl'D/DEPT-l 

System  name:  Accidents,  Employees  and/or  Government  Vehicles 

System  location:  Most  Department  Offices,  including  the 
Headquarters  Office.  For  a  complete  listing  of  these  offices,  with 
addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  HUD  employees 
in  on-the-job  accidents,  including  accidents  involving  government- 
owned  vehicles;  other  individuals  who  have  sustained  injury/illness 
as  a  result  of  such  accidents. 

Categories  of  records  in  the  system:  Details  of  how  accidents  oc¬ 
curred  and  injuries  were  sustained;  property  damage  incurred. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  the  records  are 
used  by  the  Department  of  Labor  when  personal  injury  occurs 
and/or  compensation  is  involved.  GSA  uses  the  records  when  ac¬ 
cidents  involve  motor  vehicles  and  the  repair  of  those  vehicles. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Primarily  looseleaf  folders;  Standard  Forms  91,  91  A; 
free  text. 

Retrievability :  Filed  by  name. 

Safeguards:  The  systems  records  are  kept  in  lockable  file 
cabinets,  desks,  and  in  locked  rooms. 

Retention  and  disposal:  Procedural  disposal  follows  HUD  Hand¬ 
book  General  Records  Schedule. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A,  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  General  Counsel,  Depart¬ 
ment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual  and  supervisor; 
Federal  Government  agencies;  law  enforcement  agencies;  current 
or  previous  employers;  accident  investigation  officers. 

HUD/DEPT— 2 

System  name:  Accounting  Records 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors; 
mortgagees;  grant/project  and  loan  applicants  and  recipients;  HUD 
personnel;  vendors;  brokers;  bidders;  managers;  tenants;  in¬ 
dividuals  within  Disaster  Assistance  Programs;  local  housing 
authorities. 

Categories  of  records  in  the  system:  Lease  and  loan  collection  re¬ 
gister;  schedules  of  payments  receivable  and  received;  premiums 
due;  claim  files  and  fee  billing  statements;  escrow  and  Certificates 
of  Deposit  files;  cash  flow  and  budget  control  files;  earnest  money 


register;  purchase  order  log;  imprest  fund;  area  managers’  account¬ 
ing  records;  restitution,  maintenance  and  market  expenses;  distribu¬ 
tive  shares  records;  salary;  savings  bonds;  bills  of  lading;  vouchers; 
invoices;  receipts;  cancelled  checks. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Users  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  U.S.  Treasu¬ 
ry— for  disbursements  and  adjustments  thereof:  GAO,  GSA  and 
local  housing  authorities — for  audit,  accounting  and  financial 
reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Desks;  safes;  locked  file  cabinets,  central  files;  book¬ 
cases;  ledger  trays  and  binders;  tables. 

Retrievability:  By  Social  Security  number;  name;  case  file 
number;  schedule  number;  audit  number;  control  number;  receipt 
number;  voucher  number;  contract  number;  address. 

Safeguards:  Security  checks;  limited  authorization  and  access; 
security  guards. 

Retention  and  disposal:  GSA  schedules  of  retention  and  disposal; 
destruction  after  six  months;  transfer  to  either  a  Federal  Records 
Center  or  Archives. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer.  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  financial  institu¬ 
tions;  government  agencies;  HUD  personnel;  current  and  previous 
employers;  private  firms  and  corporations  doing  business  with 
HUD. 

HUD/DEPT— 3 

System  name:  Appraisal  Review  Files 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Fee  appraisers  on 
FHA-insured  single-family  properties,  HUD  staff  appraisers  and 
appraisal  supervisors;  HUD  staff  architects  and  supervisors;  buil¬ 
ders,  contractors,  developers,  and  realtors  on  urban  renewal  pro¬ 
jects  whose  data  is  used  by  FHA  appraisers 

Categories  of  records  in  the  system:  Field  review  of  appraisals  by 
staff  and  fee  appraisers;  architectural  inspection  review;  review  of 
urban  renewal  project  appraisals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  of  prefatory  statement.  Other  routine  uses;  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  on  Standard  Form  1038,  and  sometimes  free 
text;  stored  in  binders. 

Retrkvability:  Primarily  by  name,  sometimes  by  case  file. 

Safeguards:  Primarily  kept  in  lockable  file  cabinets. 

Retention  and  disposal:  Primarily  active  files,  some  historical 
material,  1038  forms  destroyed  after  2  years. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D  C.  20410. 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A.  , 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  he  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Mortgagors  of  appraised  properties; 
field  reviews;  correspondents. 

HUD/DEPT-4 
System  name:  Appraisals/Appraisers  Files 

System  location:  Most  HUD  area  and  insuring  offices  maintain 
files  of  this  types.  For  a  complete  listing  of  these  offices,  with  ad¬ 
dresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Fee  appraisers  for 
single  family  and  multifamily  properties,  single  family  credit  ex¬ 
aminers;  applicants  for  positions  as  fee  examiners;  builders,  con¬ 
tractors,  realtors  dealing  with  appraised  property;  HUD  appraisers 
and  certifiers;  correspondents;  Social  Security  recipients  in  FHA- 
appraised  homes. 

Categories  of  records  in  the  system:  Roster  of  fee  appraisers, 
qualifications;  fee  appraiser  applications  and  certification;  Hnancial 
interest  and  employment  statements;  appraiser  work  records;  ap¬ 
praisal  fee,  date,  approving  officer;  HUD  staff  certifiers  of  fee  ap¬ 
praisers;  correspondence  and  inquiries  on  housing  appraisals;  appli¬ 
cation  for  appraisal;  comparison  valuation  data  on  housing  sales; 
appraisal  of  property  held  by  Social  Security  recipients. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  fee  ap¬ 
praisers— for  voucher  preparation;  to  VA,  mortgagors, 
mortgagees— notice  of  FHA  action,  billing;  to  local  government  of¬ 
ficials— for  code  enforcement,  health  anu  wetlands  clearance;  to 
Environmental  Protection  Agency— for  environmental  clearance;  to 
Social  Security  Administration— for  research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrkvability:  Name,  case  file  number  (in  some  cases). 

Safeguards:  Lockabk  file  cabinets  and  desks. 

Retention  and  disposal:  Primarily  active  information;  also  mixed 
historical  and  active.  Social  Security  appraisals  are  historical  data. 
Disposal  in  accordance  with  HUD  Handbook. 

System  manageris)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 


Notifkation  procedure:  For  inquiry  about  existence  of  records, 
contact  the  Privacy  Officer  at  the  appropriate  location,  in  ac¬ 
cordance  with  procedures  in  24  CFR  Part  16.  If  additional  informa¬ 
tion  or  assistance  is  required,  contact  the  Privacy  Officer  at  the  ap¬ 
propriate  location.  A  list  of  all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  i»  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  locations.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Ofricer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categorks:  Subject  individual;  other  individuals; - 
financial  institutions;  firms;  federal  agencies;  non-federal  agencies; 
employers;  credit  bureaus,  law  enforcement  agencies. 

HUD/DEPT- 5 

System  name:  Architects  and  Engineers 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categorks  of  individuals  covered  by  the  system:  Certified 
architects  and  engineers  dealing  with  HUD,  both  directly  and  on  a 
consultant  basis. 

Categories  of  records  in  the  system:  Engineering  surveys,  en¬ 
gineers’  letters  of  map  amendment,  engineering  reviews, 
established  architectural  reports,  field  reviews  and  performance 
ratings,  job  log  -files,  fee  and  bond  schedules,  professional  in¬ 
surance  policy  records,  and  general  work  files. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  of  prefatory  statement.  Other  routine  uses:  to  General  Ac¬ 
counting  Office— investigation  and  annual  audit;  to  the  U.S.  Forest 
Service,  Bureau  of  Indian  Affairs,  Corps  of  Engineers,  HEW,  and 
Farmers  Home  Administration  for  reference  and  information;  to 
builders  and  other  individuals  dealing  with  HUD— for  planning  and 
specifications  review. 

Poikks  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Blueprints  and  specifications  in  free  text  form,  on  stan¬ 
dard  forms,  or  in  file  folders. 

Retrkvability:  Name,  by  persons’  assigned  number,  case  file 
number,  and  indexes.  > 

Safeguards:  Files  are  kept  in  file  cabinets,  in  desks  and  on 
shelves.  Access  is  limited  by  locks,  by  security  checks,  or  by 
authorized  individuals. 

Retention  and  disposal:  Most  files  are  kept  active  and  up-to-date. 
Some  files  are  partly  current  and  partly  historical.  Files  are 
destroyed  per  regulation  or  stored  at  a  federal  records  center  one 
year  aher  last  date  of  commitment. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 
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Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned  appear  in  24  CFR  Part  16.  If  additional  inform- 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Individual  architect  or  engineer,  profes¬ 
sional  organization,  local  housing  authorities,  government  agencies, 
law  enforcement  agencies,  state  boards  certifying  professional  com¬ 
petency. 

HUD/DEPT— 6 

System  name:  Audits  and  Financial  Reports  Files 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Builders; 
developers,  real  estate  firms;  contractors;  appraisers;  mortgagors; 
mortagagees;  grant/project  applicants;  individuals  in  EO  and  Dis¬ 
aster  Assistance  files;  individuals  writing  to  HUD;  HUD  personnel; 
bidders;  management  firms;  project  sponsors. 

Categories  of  records  in  the  system:  Audit  findings  and  reports; 
audit  control  measures;  condominium  housing  and  low  rent  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  local  housing 
authorities— for  reference  to  and  verification  of  local  finance  au¬ 
dits;  private  developers  and  builders— for  financial  verification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Reports  are  stored  in  free  text  on  standard  forms  in  file 
folders. 

Retrievability:  By  name,  case  file  number  or  audit  number. 

Safeguards:  Locked  file  cabinets;  desks;  safes;  central  files. 

Retention  and  disposal:  Files  are  periodically  reviewed  and  either 
destroyed  or  removed  to  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  current  or  previous 
employers;  project  sponsors;  independent  and  government  auditors; 
credit  bureaus  and  financial  institutions;  governmental  agencies; 
law  enforcement  agencies;  private  individuals;  builders;  developers; 
brokers;  managers. 

Ht’D/DEPT— 7 

System  name:  Board  of  Contract  Appeals  Files 

System  location:  Headquarters. 


Categories  of  individuals  covered  by  the  system:  Contractors,  in¬ 
cluding  sole  proprietorships  and  partnerships,  who  have  appealed  to 
the  HUD  Board  of  Contract  Appeals. 

Categories  of  records  in  the  system:  Files  contain  correspondence, 
motions,  pleadings  and  official  documents  relevant  to  the  appeal, 
including  copy  of  contract  and  letter  of  termination. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  private  attor¬ 
neys— to  review  material  on  cases  where  they  are  providing 
representation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Each  contract  appeal  is  filed  in  chronological  order 
using  a  case  file  numer.  Cross-index  to  files  exists. 

Safeguards:  Records  filed  in  lockable  file  cabinets. 

Retention  and  disposal:  After  a  case  has  been  adjudicated,  the 
relevant  file  is  removed  to  an  inactive  file. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  This  location  is  given  in 
Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Contractors;  riUD  Office  of  General 
Counsel. 

HUD/DEPT— 8 

System  name:  Builder,  Contractor  and  Developer  Evalua¬ 
tions— Workmanship  Adjustment  Records 

System  location:  Most  area  and  insuring  offices  maintain  files  of 
this  type.  For  a  complete  listing  of  these,  with  addresses,  see  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Builders  and  con¬ 
tractors  of  single-family  housing;  subdivision  developers. 

Categories  of  records  in  the  system:  Workmanship  adjustment 
records  are  based  on  information  provided  by  inspectors  on  quality 
of  workmanship,  management  and  attitude  of  buUders,  contractors 
and  developers  in  construction  of  single-family  housing  and 
development  of  subdivisions.  The  quality  of  workmanship  is  com¬ 
pared  to  that  considered  normal.  Builder’s  level  of  activity  is 
checked. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  individual  work¬ 
manship  ratings  may  be  disseminated  to  the  general  public.  Inqui¬ 
ries  on  past  experience  of  builders,  contractors  and  developers  pro¬ 
vided  to  the  Veterans’  Administration  and  the  Farmers  Home  Ad¬ 
ministration  (in  the  Department  of  Agriculture). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Generally  on  HUD  Standard  Forms  2012  (Workmanship 
Adjustment  Record)  and  224g  (Performance  Record,  Accelerated 
Standard  Program). 

Retrievability:  Usually  by  name  of  builder,  contractor,  developer. 
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Safeguards:  Lockable  file  cabinets. 

RetentioB  and  disposal:  Generally  removed  from  files  if  buil¬ 
ders/contractors  are  inactive  for  more  than  six  months.  Files  on 
restricted  builders  are  retained. 

System  raanageris)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street.  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  ail  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  OfHcer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals;  Federal 
and  non-federal  government  agencies;  law  enforcement  agencies; 
credit  bureaus;  financial  institutions;  current  and  previous  em¬ 
ployers;  corporations  or  firms;  EO  counselors  and  witnesses. 

HUD/DEPT-9 
System  name:  Casualty/Hazard  Insurance 

System  location:  A  few  HUD  area  and  insuring  offices  maintain 
files  of  this  type.  For  a  complete  listing  of  these  offices,  with  ad¬ 
dresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors  and 
mortagees  under  single-family  insurable  programs;  HUD  certifiers; 
insurers. 

Categories  of  records  in  the  system:  Certification  of  casualty 
damage/repairs;  certification  of  unavailability  of  hazard  insurance; 
referral  lists  of  insurers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Veterans'  Ad¬ 
ministration  for  information  on  veterans'  participation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name;  case  file. 

Safeguards:  Stored  in  lockable  file  cabinets. 

Retention  and  disposal:  Primarily  active  information,  some  mixed 
historical  and  active.  Disposed  of  in  accordance  with  HUD  Hand¬ 
book. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  ail  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  loca¬ 
tions  is  given  in  Appendix  A. 


Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  l^ation.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Mortgagors;  subject  individuals,  reha¬ 
bilitation  contractor. 

HUD/DEPT— 10 

System  name:  Construction  Complaints  Files 

System  location:  Almost  all  area  and  insuring  offices  maintain 
files  of  this  type.  For  a  complete  listing  with  addresses,  see  Appen¬ 
dix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors,  buil¬ 
ders,  developers,  and  contractors  under  HUD  programs. 

Categories  of  records  in  the  system:  Complaints  regarding  con¬ 
struction  and  defects;  inspection  reports;  records  of  complaint 
status  and  disposition;  compliance  reports;  related  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  the  person  or 
firm  complained  about— for  resolution  of  the  complaint;  to 
IRS— for  investigation;  to  Farmers  Home  Administration,  Veterans 
Administration;  Better  Business  Bureau  and  local  agencies— for 
notice  of  restriction  of  builders;  to  state  agencies— for  investiga¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  Name  of  subject  individual;  case  file  number,  pro¬ 
perty  location. 

Safeguards:  Records  filed  in  lockable  file  cabinets  with  access 
limited  to  authorized  personnel. 

Retention  and  disposal:  Records  are  partly  current  and  partly 
historical;  disposal  is  in  accordance  with  HUD  Handbook. 

System  raanager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  St.,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  (TFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  ail  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subjects  and  other  individuals,  current 
and  previous  employees,  credit  bureaus  and  financial  institutions; 
federal  and  non-federal  agencies. 

HUD/DEPT— 11 

System  name:  Contractors— Adverse  Actions 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 
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Categories  of  individuals  covered  by  the  system:  Individuals  or 
firms  debarred  or  suspended  from  participation  in  HUD  programs; 
corporations,  companies  or  individuals  determined  to  be  unsatisfac¬ 
tory  risks;  suspended,  debarred  or  ineligible  grantees;  builders  of 
single-family  homes  whom  HUD  will  not  insure;  individuals  and 
firms  disqualified  from  doing  business  with  HUD;  individuals  and 
firms  on  the  no-business  list;  mortgagors  writing  to  HUD  concern¬ 
ing  complaints;  builders  who  fail  to  adjust  valid  construction  com¬ 
plaints;  individuals  and  firms  debarred  by  executive  agencies; 
dealers  and  contractors  in  home  improvements  and  repairs;  in¬ 
dividuals  and  firms  subject  to  precautionary  measures  for  practices 
not  consistent  with  the  standards  and  objectives  of  the  FHA  Pro¬ 
perty  Improvement  Program;  defaulted  contractors;  developers  and 
contractors  who  have  allegedly  not  paid  prevailing  wage  rates;  in¬ 
dividual  workers  underpaid  by  a  contractor  on  a  HUD  project.  * 

Categories  of  records  in  the  system:  Date  of  action:  type  of  action; 
termination  date  and  authority  under  which  the  action  was  taken; 
inspection  reports;  unsound  credit;  unsatisfactory  past  experiences; 
investigation  reports;  approvals  of  mortgages;  home  improvements 
to  existing  single-family  homes;  evidence  of  fraudulent  or  criminal 
conduct;  grand  jury  indictments  and  convictions;  certifications  by 
builders  and  subcontractors  later  found  to  be  in  non-compliance; 
complaints  from  individuals;  precautionary  measures. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  VA— to  verify 
acceptability  of  applications  for  mortgage  insurance;  Department  of 
Labor— for  review  of  compliance;  urban  renewal  authorities— to 
approve  contractors  on  HUD-assisted  projects;  state  labor  depart¬ 
ments— for  review  of  compliance;  state  real  estate  examining 
boards— to  check  on  builders,  contractors,  developers  and  real 
estate  firms  with  unsatisfactory  ratings;  Better  Business  Bu¬ 
reaus— for  answering  inquiries  from  consumers;  agencies  deemed 
eligible  by  the  Office  of  Investigation— to  acquire  information;  con¬ 
gressional  delegations — to  provide  information  concerning  the 
status  of  complaints;  complainant  and  his  attorney— for  review  of 
complaint  file  for  status  and  information;  builder  and  his  attor¬ 
ney— for  review  of  complaint  file  for  status  and  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Magnetic  tape/disc/drum;  computer  print-outs;  file  fol¬ 
ders;  binders;  card  files. 

Retrievahility:  Name;  case  file  number;  names  of  individuals 
cross-indexed  with  names  of  known  affiliated  firms;  identification 
number;  type  of  program. 

Safeguards:  Records  maintained  in  desks  and  lockable  file 
cabinets.  Access  restricted  to  authorized  personnel  only. 

Retention  and  disposal:  Obsolete  records  are  destroyed  or 
retained  in  storage  area,  as  space  permits. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Information,  Department  of  Housing  and  Urban  Development,  451 
Seventh  Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  other  individuals; 
current  or  previous  employers;  credit  bureaus;  financial  institu¬ 


tions;  other  corporations  or  firms;  Federal  government  agencies; 
non-federal  (including  foreign,  state  and  local)  government  agen¬ 
cies;  law  enforcement  agencies. 

HUD/DEPT- 12 

System  name:  Contractors’,  Brokers’  and  Management  Agents, 
Qualifications  and  Bidders’  Lists 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Qualified  bidders, 
current  and  past  contractors  to  the  Department  and  to  mortgagors 
and  housing  authorities.  Included  are  builders,  architects,  repair 
and  maintenance  contractors,  developers,  real  estate  firms, 
brokers,  management  agents,  etc.  The  Headquarters  Office  file 
contains  additional  categories,  such  as  consultants,  data  processing 
firms,  research  organizations,  etc. 

Categories  of  records  in  the  system:  Qualified  bidders  in  Disaster 
Assistance  are  listed  in  Disaster  Assistance  Files  (see  separate 
notice).  Qualifications  of  individuals/firms  interested  in  bidding  on 
HUD  contracts  and  in  being  considered  for  HUD-approved  lists  of 
contractors.  Headquarters  Office  files  include  data  on  minority  and 
8(a)  status  of  firms.  Business  data  may  be  included,  such  as 
number  of  years  in  business,  areas  of  interest,  number  of  em¬ 
ployees,  financial  status,  management  experience.  Sometimes  in¬ 
cludes  evaluation  of  past  performance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  Office  of  In¬ 
spector  General  and  IRS — for  investigative  purposes;  to  mortgage 
lenders  and  property  sellers— for  selection  of  contractors  from  an 
approved  list. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Material  in  binders  and  file  folders.  Material  frequently 
presented  on  Standard  Form  129.  Cassette  tapes  used  by  Headquar¬ 
ters  Office. 

Retrievahility:  Filed  by  firm’s/contractor’s  name. 

Safeguards:  Material  generally  filed  in  lockable  file  cabinets. 

Retention  and  disposal:  Records  are  discarded  when  businesses 
cease  to  operate  or  request  they  be  removed  from  lists.  Retrieval 
also  takes  place  when  no  new  Standard  Form  129  is  filed  upon 
request.  Obsolete  records  may  be  sent  to  Federal  Records  Center. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals/firms,  credit  bu¬ 
reaus,  financial  institutions,  surety  corporations,  other  federal  agen¬ 
cies. 

HUD/DEPT— 14 

System  name:  Credit  Processing 


FEDERAL  REGISTER,  VOL.  42,  NO.  195 — FRIDAY,  OCTOBER  7,  1977 


Ih 


54762 


PRIVACY  ACT  ISSUANCES 


System  location:  Most  area  and  insuring  offices  maintain  files  of 
this  type.  For  a  complete  listing  of  these,  with  addresses,  see  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  thel  system:  Mortgagors, 
repair  contractors,  management  contractors  and  other  contractors 
and  builders  under  single-family  and  multi-family  housing  programs. 

Categories  of  records  in  thel  system:  Credit  reports,  trade 
references,  bank  references,  factual  data  reports,  balance  sheets 
and  other  information  related  to  financial  reliability. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  GAO — for  au¬ 
dits  and  investigation;  to  IRS— for  investigation;  to 
Mortgagees— for  a  record  of  processing  activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  e  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Filed  by  name,  project  name  and  case  file  number. 

Safeguards:  Records  filed  in  lockable  metal  file  cabinets  with  ac¬ 
cess  limited  to  authorized  personnel. 

Retention  and  disposal:  Files  are  partly  historical  and  partly  ac¬ 
tive;  disposal  is  according  to  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street.  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
ail  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  OfHcer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  other  individuals; 
current  or  previous  employers;  credit  bureaus;  financial  institu¬ 
tions;  other  corporations  or  firms;  federal  and  non-federal  govern¬ 
ment  agencies. 

HUD/DEPT— 15 

System  name:  Equal  Opportunity  Housing  Complaints 

System  location:  Housing  discrimination  files  are  located  at  the 
office  where  originated  and  may  also  be  transferred  to  associated 
area  and/or  regional  offices,  or  the  Headquarters  Office.  For  a 
complete  listing  of  these,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
housing  discrimination  complaints;  individuals,  officials,  and  or¬ 
ganizations  complained  about;  managers;  grant  or  project  appli¬ 
cants;  builders;  developers;  contractors;  appraisers;  property 
owners;  mortgagors;  candidates  for  positions;  witnesses;  attorneys; 
individuals  in  disaster  and  EO  files;  Title  VI,  VllI  and  IX  complai¬ 
nants.  Does  not  include  files  on  HUD  employee  complaints  regard¬ 
ing  their  employment.  Notices  regarding  these  inquiries  under  the 
Privacy  Act  are  published  by  the  U.S.  Civil  Service  Commission. 

Categories  of  records  in  the  system:  Allegations  of  housing  dis¬ 
crimination;  names  of  complainant  and  persons  or  organizations 
complained  about;  investigation  information;  details  of  discrimina¬ 
tion  cases;  compliance  reviews;  marketing  activity;  complaints 
under  Titles  VI,  VIII  and  IX;  conciliation  files;  correspondence;  af¬ 
fidavits;  complaint  status  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  non-federal 


EO-concemed  agencies,  the  U.S.  Department  of  Justice  (including 
the  FBI),  the  U.S.  Department  of  Labor  (including  the  Office  of 
Federal  Contract  Compliance),  U.S.  Courts,  the  Veterans  Adminis¬ 
tration.  the  Farmers’  Home  Administration,  complainants,  respon¬ 
dents  and  attorneys— for  investigation,  preparing  litigation,  and 
monitoring  compliance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  kept  in  lockable  desks  and  file  cabinets  and 
magnetic  tape/disc/drum.. 

Retrievability:  Usually  retrievable  by  name  of  complainant  and, 
in  some  instances,  by  case  file  number. 

Safeguards:  Manual  records  are  stored  in  lockable  file  cabinets; 
computer  facilities  are  secured  and  accessible  only  by  authorized 
personnel,  and  all  files  are  stored  in  a  secured  area.  Technical 
restraints  are  employed  with  regard  to  accessing  the  computer  and 
data  files. 

Retention  and  disposal:  HUD  handbooks  establish  procedures  for 
retention  and  disposition  of  records.  Generally  retained  for  two 
years,  then  transferred  to  Federal  Records  Centers  for  an  additionsl 
five  years. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals.  Federal 
and  non-federal  government  agencies,  law  enforcement  agencies, 
credit  bureaus,  financial  institutions,  current  and  previous  em¬ 
ployers,  corporations  or  firms,  EO  counselors  and  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK2),  all  investigatory  material,  including  conciliation 
files,  in  records  contained  in  this  System  which  meet  the  criteria  of 
these  sub-sections  is  exempted  from  the  notice,  access,  and  contest 
requirements  (under  5  U.S.C.  552a(cK3),  (d),  (eXl).  (e)(4),  (G),  (H), 
and  (I),  and  (0)  of  the  agency  regulations  in  order  for  the  Depart¬ 
ment’s  Fair  Housing  and  Equal  Opportunity  and  legal  staffs  to  per¬ 
form  their  functions  properly. 

HUD/DEPT— 16 

System  name:  Equal  Opportunity  Programs— Construction 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Builders;  contrac¬ 
tors;  developers;  brokers. 

Categories  of  records  in  the  system:  Affirmative  action  plans;  af¬ 
firmative  fair  housing  marketing  plans,  applications,  and  certifica¬ 
tions;  construction  programs;  approval  letters;  pre-construction 
conference  reports;  participation  records;  complaints;  compliance 
reviews;  records  of  consent  decrees;  monitoring  reports;  minority 
contractor  lists;  related  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Department  of 
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Labor,  Office  of  Federal  Contract  Compliance — for  monitoring  and 
investigation;  to  state  and  local  governments  and  agencies— for 
compliance  review  and  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  Name  of  subject  individual;  case  file  number. 

Safeguards:  Records  stored  in  lockable  file  cabinets. 

Retention  and  dbposal:  Files  are  current  and  active;  disposal  is  in 
accordance  with  HUD  handbook  procedures. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals,  firms, 
federal  and  non-federal  agencies. 

HUD/DEPT— 17 

System  name:  Experimental  Housing  Allowance  Pro¬ 

gram-Participant  Files 

System  location:  Division  of  Housing  Assistance  Research, 
Assistant  Secretary  for  Policy  Development  and  Research, 
Headquarters  Office. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
housing  allowances;  participants  and  landlords  under  Experimental 
Housing  Allowance  Program. 

Categories  of  records  in  the  system:  Socio-economic,  financial  and 
demographic  data  on  EHAP  participants. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  EHAP  con- 
tractors- analysis  for  research  purposes  in  accordance  with  pro¬ 
gram  objectives. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  survey  instruments  stored  in  folders, 
microform,  computer  printout,  punched  cards,  and  magnetic 
tape/disc. 

Retrievability:  Manual  files  by  name,  social  security  number,  per¬ 
sonnel  characteristics  and  case  file  number.  Automated  files  have 
been  stripped  of  all  personal  identifiers  and  are  statistical  only. 

Safeguards:  Access  to  manual  files  limited  to  survey  subcontrac¬ 
tors.  No  access  to  these  records  by  prime  contractors  and  HUD 
personnel.  Records  kept  in  secured  areas  and  vaults. 

Retention  and  disposal:  In  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
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location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  current  and  previous 
employers. 

HUD/DEPT— 18 

System  name:  Fellowship  Files,  Urban  Studies 

System  location:  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Recipients  of 
HUD  fellowships  in  urban  studies,  and  their  alternates. 

Categories  of  records  in  the  system:  Applications;  financial  state¬ 
ments;  correspondence;  policy  statements;  press  releases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Free  text  in  file  folders. 

Retrievability:  By  name  of  award  recipient  and  alternate. 

Safeguards:  Files  are  stored  in  lockable  metal  file  cabinets. 

Retention  and  disposal:  Files  are  inactive  and  historical  only. 
There  are  no  established  procedures  for  disposal  of  these  records. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
Headquarters  location,  in  accordance  with  24  CFR  Part  16.  This 
location  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D  C.  20410. 

Record  source  categories:  Individual  awardees  and  alternates;  edu¬ 
cational  institutions. 

HUD/DEPT— 19 

System  name:  Grant  and  Loan  Contracts 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Grant  and  loan 
contracts  and  related  documents;  status  of  grants  and  loans;  per¬ 
sonal  information  on  grantee  personnel;  property  descriptions;  as¬ 
signment  records;  grantee  reports;  related  correspondence. 
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PRIVACY  ACT  ISSUANCES 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  GAO  and 
private  accountants— for  audit  purposes;  to  loan  creditors— for  loan 
servicing;  to  National  Science  Foundation  and  research  in¬ 
stitutes— for  evaluation  and  review  of  research  grant  proposals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders  and  on  magnetic  tape. 

Retrievability:  Name;  case  file  number. 

Safeguards:  Records  are  stored  in  lockable  file  cabinets;  access  to 
automated  files  is  obtained  by  passwords  and  coded  ID's. 

Retention  and  disposal:  Records  are  primarily  active,  with  some 
historical  material.  Disposal  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director  , 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  loca¬ 
tions  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals;  financial 
institutions,  firms;  federal  and  non-federal  agencies. 

HUD/DEPT— 20 

System  name:  Homeownership  Assistance  and  Recertification  Ap¬ 
plication  (HARAS) 

System  location:  Headquarters 

Categories  of  individuals  covered  by  the  system:  Participants  in 
Section  235  Homeownership  Assistance  Program. 

Categories  of  records  in  the  system:  Historical  profile  of  partici¬ 
pant  group. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  of  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape/disc/drum. 

Retrievability:  Name.  Application  and  recertification  tables 
produced  quarterly.  No  output  automated  system  interfaces  or  ter¬ 
minal  inquiry  capability. 

Safeguards:  Computer  Facilities  are  secured  and  accessible  only 
by  authorized  personnel,  and  all  files  are  stored  in  a  secured  area. 
Technical  restraints  are  employed  with  regard  to  accessing  the  com¬ 
puter  and  data  files. 

Retention  and  disposal:  Records  system  is  active  and  kept  up-to- 
date. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 


Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned,  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Applications;  recertifications;  Single¬ 
family  Statistical  Reporting  System. 

HUD/DEPT— 21 

System  name:  Housing  Assistance  Applicants 

System  location:  Many  HUD  regional,  area,  and  insuring  offices 
maintain  files  of  this  type.  For  a  complete  listing  of  these  offices, 
with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individual  and  or¬ 
ganizational  applicants,  builders,  individual  correspondents;  mort¬ 
gagors  and  mortgagees. 

Categories  of  records  in  the  system:  Applications  of  those  seeking 
housing  grants  and  the  review  of  those  applications.  Applicant's 
name,  address  and  amount  of  grant.  Also  includes  correspondence 
and  requisitions  for  advances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  local  commu¬ 
nities— in  assessing  Community  Development  Block  grants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lockable  file  drawers. 

Retrievability:  Name;  case  file  number. 

Safeguards:  Access  to  authorized  personnel  only. 

Retention  and  disposal:  In  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  (TFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of- 
Hcer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  OfHcer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  corporations  or 
firms;  federal  and  non-federal  government  agencies. 

HUD/DEPT— 22 

System  name:  Housing  Counselling 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices;  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Primarily  in¬ 
dividual  mortgagors  and  prospective  homebuyers  seeking  advice. 
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information  and  assistance  regarding  housing.  Individuals  with 
housing  problems. 

Categories  of  records  in  the  system:  Dates  counseling,  summaries 
of  aid  furnished  to  inquirers,  correspondence.  Sometimes  includes 
certificate  of  completion  of  counseling,  standard  forms  or  letters, 
financial  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  Occasionally 
used  by  HUD-approved  counseling  agencies  in  providing  supportive 
counseling  services  such  as  money  management  and  housekeeping 
training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  HUD  Forms  9906/9907,  stored  in  file  folders. 

Retrievability:  Always  retrievable  by  name.  Occasionally  files  are 
in  chronological  order  or  can  be  retrieved  by  case  file  number  on 
address  of  property. 

Safeguards:  Data  maintained  in  lockable  desks  and  file  cabinets. 
In  some  cases,  files  are  restricted  to  use  by  counsellors. 

Retention  and  disposal:  A  few  records  are  active  and  kept  up-to- 
date.  Older  records  are  treated  according  to  HUD  Handbook. 

System  manager($)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  if  additonai  informa¬ 
tion  or  assistance  is  needed,  it  may  be  obtained  by  contacting:  (i)  in 
relation  to  contesting  contents  of  records,  the  Privacy  Act  Officer 
at  the  appropriate  location.  A  list  of  all  locations  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Records  usually  furnished  by  subject  in¬ 
dividual.  Occasionally  received  from  other  individuals,  current  or 
previous  employers,  credit  bureaus,  financial  institutions,  non- 
federal  government  agencies,  counselling  offices,  community  or¬ 
ganizations  and  mortgage  credit  examiners. 

HUD/DEPT-23 

System  name:  Insured  and  terminated  Single-family  cases 

System  location:  Headquarters  Office 

Categories  of  individuals  covered  by  the  system:  Single-family 
mortgagors. 

Categories  of  records  in  the  system:  Sample  of  single-family  home 
cases  for  most  recent  five-year  period. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape/disc/drum. 

Retrievability:  Name;  case  file  number;  property  address. 

Safeguards:  Computer  facilities  are  secured  and  accessible  only 
by  authorized  personnel,  and  all  files  are  stored  in  a  secured  area. 
Technical  restraints  are  employed  with  regard  to  accessing  the  com¬ 
puter  and  data  files. 

Retention  and  dbposal:  Records  system  is  active  and  kept  up-to- 
date. 

System  manager(s)  and  address: 

Director 


Office  of  Organization  and  Management  Information 

Department  of  Housing  and  Urban  Development 

451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additonai  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  xontacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  financial  institu¬ 
tions;  federal  government  agencies. 

HUD/DEPT— 24 

System  name:  Investigation  Files 

System  location:  Headquarters 

Categories  of  individuals  covered  by  the  system:  HUD  program 
participants  and  HUD  employees  under  investigation,  including 
mortgagors,  mortgagees,  grant  and  project  applicants,  builders, 
developers,  real  estate  firms,  contractors  and  appraisers. 

Categories  of  records  in  the  system:  Files  contain  information  con¬ 
cerning  investigation  of  alleged  irregularities  in  connection  with 
HUD  programs  and  include  initial  complaints  filed  against  subjects 
alleging  violations,  reports  of  investigation,  findings  of  HUD  offi¬ 
cials  and  recommendations  and  disposition  to  be  made. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Department  of 
Labor— for  investigative  research;  as  a  data  source  for  management 
information  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  function  for  which  the  records 
are  collected  and  maintained,  or  for  related  personnel  management 
functions  or  manpower  studies.  Files  may  also  be  used  to  respond 
to  general  requests  for  statistical  information  (without  personal 
identification  of  individuals)  under  the  Freedom  of  Information 
Act,  or  to  locate  specific  individuals  for  personnel  research  or 
other  personnel  management  functions. 

Policies  and  practices  for  storine.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name,  investigation  file  number,  case 
number. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  or  in 
metal  file  cabinets  in  secured  rooms  or  premises  with  access  limited 
to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  primarily  active,  with 
destruction  of  some  records  after  three  years  and  some  after  five 
years. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
Headquarters  location,  in  accordance  with  24  CFR  Part  16.  This 
location  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 
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Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D  C.  20410. 

Record  source  categories:  Subject  individuals;  other  individuals; 
current  or  previous  employers;  credit  bureaus;  financial  institu¬ 
tions;  corporations  or  firms;  law  enforcement  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
u  s  e.  552  a(k)(2)  and  (k)(5),  all  investigatory  material  in  the  record 
which  meets  the  criteria  of  these  sub-sections  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(3), 
(d),  (e)(1),  (e)(4)(G),  (H),  and  (1)  and  (f))  of  the  agency  regulations 
in  order  for  the  Department's  legal  staff  to  perform  its  functions 
properly. 

HI  D/DEPT— 25 

System  name:  Legal  Actions  Files 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  l.itigants;  poten¬ 
tial  and  past  claimants  against  the  government. 

Categories  of  records  in  the  system:  Threatened,  pending  and  past 
litigation  involving  HUD  as  a  party;  summons;  writs;  indictments; 
pleadings;  decisions;  legal  memoranda;  litigation  reports;  deposi¬ 
tions;  deficiencies  on  court  judgements;  notices  of  levy;  settlement 
negotiations;  legal  rulings;  claims  against  the  government;  employee 
claims. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Justice  De¬ 
partment-information  for  purposes  of  litigation,  and  representation 
of  HUD  before  the  courts  and  performance  of  all  legal  work  in¬ 
cident  thereto;  to  HEW— for  investigation  and  litigation;  to 
IRS— for  investigation,  litigation  and  collection  of  levies;  to  Local 
Housing  Authorities— for  investigation  and  litigation;  to  local 
governments— for  investigation  and  litigation;  to  parties  to  liliga- 
tion— to  provide  status  and  facts  in  litigation:  to  private  individuals 
and  corporations— to  assist  co-defendants  or  to  provide  documents 
and  information  as  required  by  the  Federal  Rules  of  Civil 
Procedure;  various  uses  under  the  Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  cabinets. 

Retrievability:  Name;  case  names;  case  numbers  assigned  by 
courts. 

Safeguards:  Records  maintained  in  locked  and  lockable  metal  file 
cabinets  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Files  are  partly  active  and  partly  histori¬ 
cal;  disposal  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all 
locations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 


(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  WashingKin,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  other  individuals; 
current  or  previous  employers;  financial  institutions;  firms  and  cor¬ 
porations;  Federal  government  agencies;  non-Federal  government 
agencies;  and  Federal,  state,  and  local  courts. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kK2)  and.(k)(5),  all  investigatory  material  in  the  record 
which  meets  the  criteria  of  these  sub-sections  is  exempted  from  the 
notice,  access,  and  contest  requirements  (under  5  U.S.C.  552a(c)(.3), 
(d),  (e)(1), (e)(4)(G),  (H)  and  (I)  and  (f))  of  the  agency  regulations  in 
order  for  the  Department's  legal  staff  to  perform  its  functions 
properly. 

HUD/DEPT— 26 

System  name:  Loan  Management  Files 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors  under 
single-family;  multi-family  and  college  housing  projects,  mortgagees 
who  service  insured  mortgages;  builders  of  multi-family  projects. 

.  Categories  of  records  in  the  system:  Legal  documents;  correspon¬ 
dence  and  other  information  relating  to  loan  servicing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  United  States 
Attorney — for  eviction  purposes  on  foreclosed  properties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name;  case  number. 

Safeguards:  Files  maintained  in  lockable  file  cabinets  with  access 
limited  to  authorized  personnel. 

Retention  and  disposal:  Files  are  primarily  active  with  periodic 
removal  of  inactive  Hies  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  (ZFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  4SI  Seventh 
Street,  S.W.  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  other  individuals; 
credit  bureaus;  corporations  and  firms;  federal  government  agen¬ 
cies;  non-federal  government  agencies. 

HUD/DEPT— 27 

System  name:  Local  Housing  Mortgage  Insurance 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintains  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 
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Categories  of  individuals  covered  by  the  system:  Mortgagors  and 
mortgagees  in  FHA-insured  single-  and  multi-family  housing;  appli¬ 
cants  for  grant  programs;  HUD  loan  management  personnel. 

Categories  of  records  in  the  system:  Mortgage  insurance  certifica¬ 
tions;  special  agreements  with  FHA  mortgagors;  compliance  control 
cards;  listing  of  areas  ineligible  for  mortgage  insurance;  advisory  in¬ 
formation;  applicants  for  mortgage  insurance;  mortgage  data 
(amount,  interest  rate,  monthly  payment.  Housing  Act  section). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Primarily  by  case  file.  By  name  in  some  cases. 

Safeguards:  Lockable  file  cabinets  and  desks. 

Retention  and  disposal:  Primarily  active  information.  Disposed  of 
in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

'  Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  ~proce(fures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  (TFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  financial  institutions; 
credit  bureaus;  other  individuals;  firms;  local  and  federal  govern¬ 
ment  agencies. 

HUD/DEPT— 28 

System  name:  Property  and  Mobile  Home  Improvement  and  Reha¬ 
bilitation  Loans— Delinquent/Default 

System  location:  Headquarters  and  most  area  and  insuring  offices 
maintain  files  of  this  type.  For  a  complete  listing,  with  addresses, 
see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mobile  home, 
home  improvement,  and  rehabilitation  loan  debtors;  builders  and 
contractors  under  mobile  home,  home  improvement  and  rehabilita¬ 
tion  programs. 

Categories  of  records  in  the  system:  Names,  credit  applications, 
and  case  histories  of  borrowers;  records  of  payments;  financing 
statements;  delinquent  and  defaulted  loan  records  and  account 
cards;  collection  and  field  reports;  records  of  claims  and  char- 
geoffs;  creditor  requests  for  collection  assistance;  justifications  for 
closing  collection  action;  related  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  GAO— for 
audit  purposes;  to  private  employers  and  other  Federal  agen¬ 
cies — for  the  purpose  of  collecting  government-owed  debts;  and  to  the 
Department  of  Justice  and  U.S.  Attorney’s  offices — for  collection 
purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  By  name  and  case  file  number  of  individual 
covered. 


Safeguards:  Files  are  stored  in  lockable  file  cabinets. 

Retention  and  disposal:  Files  are  partly  active  and  partly  histori¬ 
cal  and  are  disposed  of  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  ard  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual;  current  and  previous 
employers;  credit  bureaus;  financial  institutions;  firms;  federal  and 
non-federal  agencies;  law  enforcement  agencies. 

HUD/DEPT— 29 

System  name:  Mobile  Home,  Home  Improvement  Loans  and  Reha¬ 
bilitation  Grants  and  Loans 

System  location:  Most  area  and  insuring  offices  maintain  files  of 
this  type.  For  a  complete  listing  of  these,  with  addresses,  see  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Mobile  home, 
home  improvement  and  rehabilitation  loan  debtors;  rehabilitation 
grantees,  builders,  dealers  and  contractors  under  mobile  home, 
home  improvement  and  rehabilitation  loan  and  grant  programs. 

Categories  of  records  in  the  system:  Names  of  borrowers,  buil¬ 
ders,  dealers  and  contractors;  loan  and  grant  applications  and  eligi¬ 
bility  information;  loan  and  grant  documents;  payment  records;  re¬ 
gistration  records;  collection  records;  complaint  records;  related 
correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  dealers  and 
contractors— for  settling  complaints;  to  lenders— for  loan  servicing; 
to  tax  assessors — for  assessment  of  property;  to  local  agencies— for 
monitoring  and  carrying  out  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  By  name  and  case  file  number  of  individual 
covered. 

Safeguards:  Records  stored  in  lockable  file  cabinets. 

Retention  and  disposal:  Records  are  primarily  active  with  some 
historical  information;  disposal  is  in  accordance  with  HUD  Hand¬ 
book. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 
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Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of- 
hcer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A.  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.  Washington,  D.C.  20410. 

Record  source  categories:  Financial  institutions:  subject  and  other 
individuals;  federal  and  non-federal  agencies;  firms,  current  and 
previous  employers;  law  enforcement  agencies. 

HL’D/DEPT-3I 

System  name:  Mortgage  Servicing  Files  on  HUD-Held  Properties 

System  location:  All  HUD  area  and  insuring  offices.  For  a 
complete  listing  of  these  offices,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Project  sponsors; 
inspectors;  tenants;  landlords;  local  housing  authorities;  private  ac¬ 
countants  and  auditors;  management  agents;  mortgagee  institutions; 
cooperative  members;  service  contractors  and  brokers;  mortgage 
assignees  and  assignors. 

Categories  of  records  in  the  system:  Project  servicing  dockets; 
management  reviews  of  sponsor  qualifications;  review  of  mortgagee 
defaults  and  mortgagee  foreclosure;  individual  and  organizational 
case  studies;  register  of  home  mortgage  commitments;  mortgage  as¬ 
signments  and  transfers. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  GNMA  and 
FNMA  for  financial  referral  to  the  Department  of  Justice;  to 
General  Accounting  Office  for  purposes  of  investigation  and  poten¬ 
tial  foreclosures;  to  local  tenant  groups  and  Legal  Aid  for  review  of 
proposed  rental  increases;  to  the  general  public  for  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Free  text;  standard  forms;  computer  print-outs;  binders 
and  file  folders. 

Retrievability:  By  name,  case  file  number,  organizational  code, 
project  number,  chronologically. 

Safeguards:  Files  are  kept  in  desks,  file  cabinets  (locked  and  un¬ 
locked),  safes  and  bookshelves.  Access  is  limited  to  authorized  per¬ 
sonnel  by  locks  and  limited  security  checks. 

Retention  and  disposal:  Files  are  mostly  active  and  kept  up  to 
date;  and  are  both  partly  current  and  partly  historical. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  loca¬ 
tions  is  givon  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 


Record  source  categories:  Inspectors;  financial  institutions;  sub¬ 
ject  landlords;  tenants;  law  enforcement  agencies;  local  housing 
authorities;  government  agencies;  private  contractors  and 
managers;  private  cooperatives  and  corporations. 

HUD/DEPT-32 

System  name:  Mortgages— Delinquent/Default 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors  under 
single-  and  multi-family  housing  programs  seeking  assistance  in 
preventing  foreclosures;  mortgagors  whose  mortgages  are  held  by 
the  Secretary;  mortgagors  whose  payments  are  delinquent;  mort¬ 
gagors  complaining  about  loan  servicing;  mortgagees  under  single- 
and  multi-family  housing  programs;  mortgagees  servicing  defaulted 
loans;  banks  lending  money;  builders,  developers  and  other  firms 
under  multi-family  housing  programs;  contractors,  developers  or 
lien  holders  under  multi-family  programs;  builders,  developers,  real 
estate  firms,  contractors,  appraisers,  other  corporations  and  firms 
making  repair  bids;  defaulted  borrowers;  project  owners;  project 
managing  agents;  former  owners;  tenants;  area  managers;  HUD 
personnel  in  area  and  regional  offices. 

Categories  of  records  in  the  system:  Foreclosure  reports;  ban¬ 
kruptcy  reports;  audit  reports;  inventory  reports;  monthly  account¬ 
ing  records;  credit  documents;  financial  statements;  mortgage 
delinquencies;  records  of  collection  efforts  on  defaulted  loans;  pay¬ 
ment  records  of  mortgagors  under  Section  234  of  the  National 
Housing  Act;  recertification  of  Section  235  National  Housing  Act; 
recertification  violations  of  Section  235  mortgagors;  loan  servicing; 
assistance  for  mortgagors  in  lowering  payments  of  helping  to  make 
mortgage  payments;  geographic  location  of  single-family  mort¬ 
gagors  in  default;  project  fiscal  data;  project  processing  activities 
that  may  have  led  to  projects  going  into  default;  properties  con¬ 
veyed  to  HUD;  property  information  supplied  by  HUD  area 
managers;  proposed  transfers  of  physical  assets;  managing  plans; 
present  management  capabilities;  repair  bids;  fire  inspections;  post¬ 
closing  complaints;  congressional  inquiries  resulting  from  mortgagor 
complaints. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  FHA— for  in¬ 
surance  investigations;  to  IRS  and  GAO — for  investigations;  to 
state  banking  agencies — to  aid  in  processing  mortgagor  complaints; 
to  state  housing  and  redevelopment  agencies— for  follow-up  servic¬ 
ing;  to  mortgagees — to  check  on  the  status  of  cases  and  referrals  of 
complaints;  to  counseling  agencies— for  counseling;  to  Legal 
Aid— to  assist  mortgagors. 

Storage:  Free  text;  Standard  Forms  2068  and  2068S;  binders; 
notebooks;  magnetic  tapes,  drums,  and  discs. 

Retrievability:  Name;  Social  Security  number;  case  file  number; 
name  of  mortgagee;  property  address. 

Safeguards:  Records  maintained  in  desks  and  lockable  file 
cabinets;  access  to  automated  systems  is  by  passwords  and  code 
identification  cards;  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Obsolete  records  destroyed  or  shipped  to 
Federal  Records  Center  in  compliance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  (TFR  Part  16.  If  additional  infor- 
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mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 

(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject 'individual;  other  individuals; 
current  or  previous  employers;  credit  bureaus;  financial  institu¬ 
tions;  other  corporations  or  firms;  Federal  Government  agencies; 
non-federal  government  (including  foreign,  state  and  local)  agen¬ 
cies;  law  enforcement  agencies. 

HUD/DEPT— 34 

System  name:  Pay  and  Leave  Records  of  Employees 

System  location:  All  Department  offices.  For  a  complete  listing  of 
offices,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  HUD  employees. 
Categories  of  records  in  the  system:  Name,  Social  Security 
number  and  employee  number,  grade,  step  and  salary;  organization, 
retirement  or  FICA  data  as  applicable;  Federal,  state  and  local  tax 
deductions;  regular  and  optional  Government  life  insurance  deduc- 
tion(s),  health  insurance  deduction  and  plan  or  code;  cash  award 
data;  jury  duty  data;  military  leave  data;  pay  differentials;  union 
dues  deductions;  allotments,  by  type  and  amount;  financial  institu¬ 
tion  code  and  employee  account  number;  leave  status  and  data  of 
all  types  (including  annual,  compensatory,  jury  duty,  maternity, 
military,  retirement  disability,  sick,  transferred,  and  without  pay); 
time  and  attendance  records,  including  leave  applications  and  reports, 
individual  daily  time  reports,  adjustments  to  time  and  attendance, 
overtime  reports,  supporting  data,  such  as  medical  certificates,  number 
of  regular,  overtime,  holiday,  Sunday  and  other  hours  worked;  pay 
period  number  and  ending  dates;  cost  of  living  allowances;  mailing 
address;  coowner  and/or  beneficiary  of  bonds,  marital  status  and 
number  of  dependents;  and  “Notification  of  Personnel  Action.” 

Routlac  uses  of  records  malntalBcd  In  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  Transmittal  of 
data  to  U.S.  Treasury  to  effect  issuance  of  paycheck  to  employees 
and  distribution  of  pay  according  to  employee  directions  for 
savings  bonds,  allotments,  financial  institutions  and  other 
authorized  purposes.  Annual  reporting  of  W-2  statements  to  Internal 
Revenue  Service,  the  individual,  and  taxing  authorities  of  States,  the 
District  of  Columbia,  territories,  possessions,  and  local  governments, 
except  Social  Security  numbers  will  be  reported  only  to  such  authori¬ 
ties  that  have  satisfied  the  requirements  set  forth  in  Section  7(aX2XB) 
of  the  Privacy  Act  of  1974.  To  the  Civil  Service  Commission  concern¬ 
ing  pay,  benefits,  retirement  deductions,  and  other  information  neces¬ 
sary  for  the  Commission  to  carry  on  its  Government-wide  personnel 
functions;  to  GAO  -  for  audit;  to  other  Federal  government  agencies  - 
to  facilitate  employee  transfers;  and  to  State  agencies  -  to  verify 
workmen’s  compensation  injury  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual,  machine-readable  and  magnetic  media. 
Retrievahility:  Name  of  employee;  Social  Security  Number. 
Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained  with  all  storage  equipment  and/or  rooms  locked  when 
not  in  use.  Admittance,  when  open,  is  restricted  to  authorized  per¬ 
sonnel  only.  All  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  confidentiality  of  the 
records.  Manual  files  kept  in  lockable  desks,  file  cabinets  and  safes. 

Retention  and  disposal:  Retained  on  site  until  after  GAO  audit, 
then  disposed  of,  or  transferred  to  Federal  Records  Storage  Cen¬ 
ters  in  accordance  with  fiscal  records  program  approval  by  GAO, 
as  appropriate,  or  General  Record  Schedules  of  GSA. 

System  manager (s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 

Department  of  Housing  and  Urban  Development 

451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  procedures  in  24  CFR  Part 
16.  A  list  of  all  locations  is  given  in  Appendix  A. 


Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers,  official  personnel  records,  previous  employers,  or 
other  Federal  government  agencies. 

HUD-DEPT— 35 
System  name:  Personnel  Medical  Records 

System  location:  In  most  HUD  offices.  For  a  complete  list  of 
these  offices,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  HUD  personnel 
and  individuals  writing  to  the  Department. 

Categories  of  records  in  the  system:  Pre-employment  medical 
records  and  individual  medical  records  of  HUD  employees  includ¬ 
ing  standard  medical  forms  completed  by  doctors  at  time  of  en¬ 
trance  of  duty. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  federal  agen¬ 
cies— for  review  when  considering  hiring  and  upon  transfer  to 
another  agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  In  lockable  file  cabinets. 

Retrievahility:  By  name. 

Safeguards:  Records  kept  in  locked  file  cabinet  with  access  by 
authorized  personnel  only. 

Retention  and  disposal:  Active,  kept  up-to-date,  partly  historical. 
Maintained  until  retirement,  resignation  or  transfer.  Forwarded  with 
official  personnel  folder  when  sent  out  for  disposition  according  to 
HUD  Handbook. 

System  manager(s)  and  address:  ' 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410 

Record  source  categories:  Primarily  from  subject  individual.  . 

HUD/DEPT— 37 

System  name:  Personnel  Travel  System 

System  location:  All  Department  offices  maintain  employee  travel 
records,  and  several  maintain  driver  permit  application  records.  For 
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a  complete  listing  of  offices,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  HUD  personnel. 

Categories  of  records  in  the  system:  All  travel  records,  including 
vouchers,  requests,  advances,  receipts  for  requests,  orders,  appli¬ 
cations  for  Federal  vehicles,  driver  permits,  U.S.  Government 
driver’s  licenses,  driver’s  physical  fitness  forms,  motor  pool 
records,  monthly  motor  vehicle  use  records,  and  GSA  vehicle  mile¬ 
age  reports.  Applications  for  parking  space. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  Treasury— for 
payment  of  vouchers;  driver’s  license  information  transmitted  to 
Department  of  Transportation  for  verification  with  National  Driver 
Register;  vouchers  and  receipts  are  available  to  GAO  and  GSA  for 
audit  purposes  and  vouchers  are  verified  by  private  transporters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  generally  stored  on  standard  Government  forms  in 
individual  file  folders  or  binders. 

Retrievabiiity:  Almost  always  retrievable  by  name,  occasionally 
by  Social  Security  number,  and  rarely  by  numerical  or  chornologi- 
cal  sequence  or  by  organization  or  vehicle. 

Safeguards:  Kept  in  lockable  desks  or  file  cabinets. 

Retention  and  disposal:  Records  are  active  and  kept  up-to-date. 
Files  purged  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individual  and  supervisors. 

HID/DEPT— 38 

System  name:  Pre-Construction  Plans,  Bids  and  Contracts 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Bidders;  contract¬ 
ing  builders;  developers,  service  agents  and  management  dealers; 
local  housing  authorities;  appraisers;  project  applicants  and 
recipients. 

Categories  of  records  in  the  system:  Building  permits;  per-con- 
struction  analysis  files;  precautionary  files;  bid  tabulation  controls; 
rotation  schedules  and  reviews;  rebid  invitations;  procurement 
bidding;  contract  files;  fee  schedules;  manufactured  housing 
records;  interstate  land  sales;  compliance  and  exemption  records; 
sewage  data  and  street  improvements 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  .See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses,  to  General  Ac¬ 
counting  Office,  IRS,  Federal  Trade  Commission,  Securities  and 
Exchange  Commission,  U.S.  Postal  Services,  Department  of  Trans¬ 
portation,  Department  of  Labor  and  various  state  agencies  for  pur¬ 
poses  of  investigations.  To  financial  institutions  for  reference  in  as¬ 
signment  of  accounts  receivable  and  contract  rights.  To  local  buil¬ 


ders  and  contractors— for  determination  of  compliance  with  local 
building  codes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Free  text;  standard  forms;  file  folders;  binders;  cards; 
books  and  ledgers. 

Retrievabiiity:  Name;  case  file  number;  project  number;  organiza¬ 
tional  code. 

Safeguards:  Files  are  maintained  in  file  cabinets,  desks,  safe  and 
on  file  shelves.  Access  is  generally  limited  to  authorized  persons 
with  keys  within  security  bounds. 

Retention  and  disposal:  Most  files  are  active  and  kept  up-to-date; 
partly  current  and  partly  historical;  files  are  disposed  of  in  ac¬ 
cordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  illation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Biders;  appraisers;  contractors;  inspec¬ 
tors;  financial  institutions;  government  agencies;  law  enforcement 
officials;  architectural  and  engineering  professional  organizations; 
project  sponsors;  developers;  dealers  and  brokers;  individuals  deal¬ 
ing  with  HUD. 

HL'D/DEPT— 40 

System  name:  Property  Inspection  Reports  System 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office;  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  HUD  inspectors; 
architects  under  single-family  programs;  construction  analysts;  sin¬ 
gle-family  mortgagors;  single-family  mortgagors  writing  complaints. 

Categories  of  records  in  the  system:  Record  and  evaluation  of  field 
inspectors’  performance;  requests  for  inspections;  assignment 
schedules;  builders’  workmanship  adjustment  records;  training 
schedules;  latent  defect  inspections;  individual  complaints. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to 
mortgageo— for  information  on  eligibility  of  property  for  FHA  in¬ 
surance;  to  auditors,  architects,  contractors  and  project  spon¬ 
sors —  for  information  on  inspections  and  necessary  follow-up  ac¬ 
tions;  to  FNMA  and  GNMA— correspondence  relating  to  inspec¬ 
tion 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabiiity:  Name  of  inspector;  case  file  number;  project 
number;  program  type;  subdivision  number;  ASP  number. 

Safeguards:  Lockable  file  cabinets;  locked  desks.  Only  authorized 
persons  have  access.  Buildings  secured  after  hours. 

Retention  and  disposal:  Some  files  sent  to  Records  Center  after 
one  year,  some  destroyed  when  outdated  or  when  case  closed; 
some  destroyed  in  accordance  with  HUD  Handbook. 


FEDERAL  REGISTER,  VOL.  42,  NO.  195— FRIDAY,  OCTOBER  7,  1977 


DEPARTMENT  OF  HOUSING  AND  URBAN  DEVELOPMENT 


System  managcr(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street.  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  loca¬ 
tions  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  OfHcer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Financial  institutions:  FHA  architect  su¬ 
pervisors;  HUD  inspectors. 

HL'D/DEPT— 42 

System  name:  Public  Housing  Rent  Subsidy  Programs 

System  location:  Many  regional,  area,  insuring  and  service  offices 
as  well  as  the  Heat  quarters  Office,  maintain  files  of  this  type.  For 
a  complete  listing  oi  these  offices,  with  addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Low-rent  housing 
applicants  and  recipients;  HUD  personnel;  local  housing  authori¬ 
ties;  mortgagors;  mortgagees  and  financial  institutions;  realty 
brokers;  construction  contractors  and  builders;  area  managers;  local 
service  contractors. 

Categories  of  records  in  the  system:  Section  236  Applications  and 
RecertiHcations;  rent  supplement  applications/vouchers/schedules; 
monthly  reports  of  excess  collections;  subsidized  tenant  move-out 
records;  requests  for  reservations;  and  permission-to-occupy  certifi¬ 
cations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  General  Ac¬ 
counting  Office— for  purposes  of  audit;  to  IRS— for  investigation; 
to  local  and  state  housing  authorities— for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Free  text;  standard  forms;  computer  print-outs;  file  fol¬ 
ders. 

Retrievability:  Name;  case  file  number  according  to  project;  or¬ 
ganizational  program;  building  number. 

Safeguards:  Limited  access;  locked  file  cabinets;  security  checks 
and  limited  authorization. 

Retention  and  disposal:  Files  are  active  and  kept  up-to-date; 
partly  current  and  partly  historical.  Files  are  cither  sent  to  GSA 
Federal  Records  Center  for  storage  or  disposed  in  accordance  with 
HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notifieation  procedure:  For  information,  assistance,  or  inquiry  about 
CAistence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  .Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 
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Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16. 'If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410 

Record  source  categories:  Subject  individual;  other  individuals; 
current  or  previous  employers;  credit  bureaus;  financial  institu¬ 
tions;  other  corporations  or  firms;  federal  government  agencies; 
non-federal  government  agencies;  project  and  project  managers. 

HUD/DEPT— 43 
System  name:  Real  Estate  Files 

System  location:  Many  regional  areas,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Management 
brokers  appointed  to  manage  HUD-acquired  property;  management 
agents  for  single-family  and  multi-family  projects;  real  estate 
brokers  who  are  area  managers  for  HUD-acquired  properties;  real 
estate  brokers  selling  repossessed  homes  for  FHA;  real  estate 
brokers  selling  HUD  properties;  real  estate  brokers  involved  in 
management  of  HUD-owned  single-family  and  multi-family  pro¬ 
jects;  brokers  who  have  signed  non-discrimination  statements;  buil¬ 
ders  and  contractors  under  property  disposition  programs;  bidders 
on  property;  purchasers  of  HUD  homes  with  structural  defects; 
potential  buyers. 

Categories  of  records  in  the  system:  HUD  single-family  property 
disposition;  real  estate  activity  in  urban  renewal  projects  and  public 
housing;  management  of  acquired,  insured  projects;  performance 
under  terms  of  contract;  contractors'  qualifications  and  prior  ex¬ 
perience;  development  proceeds;  local  authority  budgets; 
authorized  proclaimers;  credit;  profit  and  loss;  financial  transac¬ 
tions;  repairs  to  property  in  inventory;  property  acquisition  and 
dispostion;  exhibits  submitted  by  developers;  information  on 
purchasers  of  HUD  homes  with  structural  defects;  information  on 
development  of  new  subdivisions;  market  needs  and  available  max¬ 
imum  market  rent  and  environment  assessment;  complaints  against 
real  estate  brokers. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  IRS — for  au¬ 
diting  income  tax  returns;  to  insurance  companies— to  file  claims 
for  amounts  due;  to  mortgagees— to  review  the  credit  of  prospec¬ 
tive  purchasers;  to  local  public  authorities — to  check  on  acquisition, 
re-use  and  prices  of  real  estate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Free  text;  Standard  Form  9556;  card  file;  file  folders; 
binders. 

Retrievability:  Name;  Social  Security  number;  personal  charac¬ 
teristics;  case  file  number;  contract  number;  geographic  area; 
identification  number. 

Safeguards:  Desk;  lockable  file  cabinet;  safe;  central  file. 
Retention  and  disposal:  Obsolete  records  are  destroyed  or  sent  to 
storage  facility. 

System  managerfs)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  locations.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 


FEDERAL  REGISTER,  VOL.  42,  NO.  195 — FRIDAY,  OCTOBER  7,  1977 


54772 


PRIVACY  ACT  ISSUANCES 


Conleslinf;  record  procedures;  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Fart  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  4.SI  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories;  Subject  individuals,  other  individuals; 
current  or  previous  employers,  credit  bureaus;  financial  institu¬ 
tions;  other  corporations  or  firms;  federal  government  agencies, 
non  federal  (including  foreign,  state  and  local)  government  agen¬ 
cies. 

HI  D/l)EPT-44 

System  name;  Relocation  Assistance  / 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Displaced  per¬ 
sons,  relocation  claimants  and  applicants;  builders,  developers, 
contractors  and  appraisers  under  relocation  programs. 

Categories  of  records  in  the  system:  Names  of  relocation  clai¬ 
mants;  personal  and  family  financial  data;  relocation  needs  and 
problems;  claims;  documentation  and  evaluation  of  claims;  recom¬ 
mendations;  inquiries  and  grievances;  responses  to  grievances;  au¬ 
dits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  GAO— for 
audit  purposes;  to  the  Department  of  Justice — for  investigation  and 
prosecution;  to  local  public  agencies— for  processing,  training  and 
monitoring  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  By  name  and  case  file  number  of  subject  in¬ 
dividual. 

Safeguards:  Stored  in  lockable  file  cabinets;  access  limited  to 
authonzed  personnel. 

Retention  and  disposal:  Files  are  partly  active  and  partly  histori¬ 
cal,  disposal  is  in  accordance  with  HUD  Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Ofricer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals;  current 
and  previous  employers;  credit  bureaus  and  financial  institutions; 
firms;  federal  and  non-federal  agencies;  law  enforcement  agencies. 

Hl'D/DEPT-45 

System  name:  Repair  and  Maintenance  Contractors 


System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Repair  and  main¬ 
tenance  contractors,  mortgagors  "whose  property  is  repaired  or 
maintained. 

Categories  of  records  in  the  system:  Names  of  contractors; 
records  of  repair  and  maintenance  contracts;  successful  bidders; 
amounts  of  bids;  contract  price;  completion  dates;  descriptions  of 
property,  certifications  of  repairs  completed;  letters  to  proceed; 
mortgagor  personal  data;  mortgage  notes;  requests  for  repair;  credit 
reports;  purchase  order  records;  related  correspondence. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  IRS— for 
verification  of  payments  and  investigation;  mortgagees — for 
mortgage  servicing  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  By  name  and  «case  file  number  of  subject  in¬ 
dividual. 

Safeguards:  Records  stored  in  lockable  file  cabinets. 

Retention  and  disposal:  Records  are  partly  current  and  partly 
historical,  disposal  is  in  accordance  with  HUD  Handbook 
procedures. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  requried,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  loca¬ 
tions  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Act  Officer,  Office  of  Organization  and 
Management  Information,  Department  of  Housing  and  Urban 
Development,  451  Seventh  Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  and  other  individuals;  current 
and  previous  employers;  credit  bureaus;  financial  institutions; 
firms;  federal  and  non-federal  agencies. 

HUD/DEPT— 46 

System  name:  Single  Family  Case  Files 

System  location:  Many  regional,  area,  insuring  and  service  of¬ 
fices,  as  well  as  the  Headquarters  Office,  maintain  files  of  this 
type.  For  a  complete  listing  of  these  offices,  with  addresses,  see 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Mortgagors, 
mortgagees,  builders,  developers,  contractors,  appraisers  and  real 
estate  firms  in  connection  with  single  family  housing  programs  of 
the  department. 

Categories  of  records  in  the  system:  Files  contain  standard  records 
used  for  day-to-day  maintenance  of  single-family  mortgage  cases, 
including  daily  case  control,  mortgage  servicing,  payment  records, 
loan  recommendations,  information  concerning  borrowers'  inability 
to  make  payments,  cancellations  and  monies  returned.  Also, 
requests  for  refinancing,  income  and  employment  information  used 
in  determination  of  applicant  eligibility,  insurance  documents,  sales 
agreements,  conditional  and  firm  commitments,  owner  requests  for 
appraisals,  property  descriptions,  correspondence  and  complaints. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  of  prefatory  statement.  Other  routine  uses:  to  Welfare  agen¬ 
cies— for  fraud  investigation,  to  VA— for  coordination  with  HUD  in 
processing  construction  complaints.  Congressional  delega¬ 
tion-providing  information  concerning  status  of  complaints.  Com¬ 
plainants  and  attorneys  representing  them— review  of  complainant 
file  for  status  and  information.  Builders  and  attorneys  representing 
them— review  of  complainant  file  for  status  information. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders  and  computerized  tape,  disc  and  drum. 

Retrievability:  Filed  by  name  of  individual  and  case  file  number. 

Safeguards:  Records  maintained  in  locked  and  lockable  file 
cabinets  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Records  are  primarily  active  with  some 
historical  data.  Inactive  files  are  normally  disposed  after  a  two-year 
period. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appro.priate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410.  , 

Record  source  categories:  Subject  individuals,  current  or  previous 
employers,  credit  bureaus  and  financial  institutions,  corporations 
and  firms  and  federal  and  non-federal  government  agencies. 

HUD/DEPT— 47 

System  name:  Spanish-Speaking  Program 

System  location:  Central  Office 

Categories  of  individuals  covered  by  the  system:  Spanish-speaking 
applicants  for  employment;  Spanish-speaking  Equal  Opportunity 
complainants;  Spanish-speaking  firms  and  groups. 

Categories  of  records  in  the  system:  Equal  Opportunity  grievances 
by  Hispanics;  capability  statements  of  Hispanic  firms  and  groups 
for  contracting  and  grants;  Hispanics  seeking  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  Name;  personal  characteristics. 

Safeguards:  Files  are  maintained  in  locked  and  lockable  file 
cabinets  and  desks  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Files  are  partly  current  and  partly  histori¬ 
cal  with  no  special  disposal  techniques. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 


Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20401. 

Record  source  categories:  Subject  individuals;  other  individuals; 
corporations  or  firms;  federal  government  agencies;  non-federal 
government  agencies. 

HUD/DEPT— 48 
System  name:  Subdivision  files 

System  location:  Almost  all  HUD  area  and  insuring  offices  main¬ 
tain  files  of  this  type.  For  a  complete  listing  of  these  offices,  with 
addresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Sponsors, 
developers  and  builders  of  subdivisions;  planners,  engineers,  and 
architects;  mortgagees  for  single-family  housing;  builders  of  single¬ 
family  and  multi-family  housing;  real  estate  contractors  involved  in 
subdivision  processing;  developers  involved  in  HPMC  subdivision 
activity;  mortgagees,  builders,  developers,  real  estate  firms,  con¬ 
tractors  and  other  individuals  who  are  involved  in  establishing  ap¬ 
proved  subdivisions;  developers  of  single-family-tracts  and  planned 
unit  developments  and  condominiums  using  short-cut  processing 
Categories  of  records  in  the  system:  Contracts  and  notes  involving 
land  and  lot  purchases  by  builders  and  developers;  financial  state¬ 
ments  on  sponsors;  subdivision  proposals;  status  of  processing  of 
subdivision  proposals;  land  ownership;  information  on  new  appli¬ 
cants;  analysis  and  approval  of  new  subdivisions;  HUD-FHA  spe¬ 
cialist  reports  from  state  and  area  clearing  houses;  memos  from  ap¬ 
praisers  about  conditions  of  subdivisions;  engineering  documents; 
recorded  plat  covenants;  grading  and  drainage  elevations;  subdivi¬ 
sion  feasibility  analysis;  planned  unit  development;  subdivision  im¬ 
provements;  multi-family  projects;  developer’s  subdivision  im¬ 
provements;  multi-family  projects;  developer’s  subdivision  plans; 
trade  styles  under  which  sponsors’  organization  has  operated;  bid 
condition  approvals;  proposed  selling  prices;  zoning  regulations; 
flood,  mud,  water  and  sewer  hazards;  plans  and  exhibits  of  subdivi¬ 
sions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  Veterans  Ad¬ 
ministration— for  use  in  determining  acceptance  under  VA  pro¬ 
grams  and  for  appraisals;  to  Farmers  Home  Administration— for 
use  in  determining  acceptance  under  FHA  programs  and  for  ap¬ 
praisals;  Soil  Conservation  Service— to  Members  of  Congress— for 
answering  inquiries  and  responding  to  complaints;  mortagees— for 
determining  application  acceptability  before  submission;  to 
developers,  builders,  mortagees,  real  estate  firms,  contractors  and 
other  individuals— for  assisting  sponsors  in  land  planning  and 
getting  information  on  the  Status  of  processing  of  specific  subdivi¬ 
sion  proposals;  to  state  agencies — for  review;  to  municipalities — for 
review;  to  developers,  builders,  mortgagees,  real  estate  firms,  con¬ 
tractors  and  other  individuals— for  assisting  sponsors  in  land 
planning  and  getting  information  on  the  status  of  processing  of 
specific  subdivision  proposals;  to  state  agencies — for  review;  to 
municipalities — for  review;  to  developers,  builders,  mortgage  com¬ 
panies  and  banks— for  making  financing  decisions;  to  the  U.S. 
Army  Corps  of  Engineers— to  make  flood  plain  determinations;  to 
regional  planners— for  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Standard  forms;  file  binders;  card  files. 

Retrievability:  Name;  case  file  number;  subdivision  name;  ASP 
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number  or  SPO  numbers;  city  name. 

Safeguards:  Records  are  stored  in  desks;  card  files  and  lockable 
file  cabinets,  access  restricted  to  authorized  personnel. 

Retention  and  disposal:  Obsolete  files  are  destroyed  or  shipped  to 
the  Federal  Records  Center  for  storage. 

System  manager(s)  and  address:  ' 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S  W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  w  ith  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D  C.  20410. 

Record  source  categories:  Subject  individual;  other  individuals; 
financial  institutions;  other  corporations  or  firms;  federal  agencies; 
non-federal  (including  foreign,  state  and  local)  government  agen¬ 
cies;  standard  forms. 

HUD/DEPT— 49 

System  name:  Wage  Complaints  and  Compliance 

System  location:  Most  HUD  area  and  insuring  offices  maintain 
files  of  this  type.  For  a  complete  listing  of  these  offices,  with  ad¬ 
dresses,  see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Construction  and 
maintenance  employees  of  builders  and  contractors  working  oh 
HUD-assisted  projects. 

Categories  of  records  in  the  system;  Wage  and  fringe  benefits 
complaints  by  employees  and  unions;  Pre-construction  conferences; 
records  on  labor  standards  and  related  acts  on  federally-assisted 
projects;  wage  surveys  and  payroUs  submitted  by  prime  and  sub¬ 
contractors;  wage  violation  data  and  Department  of  Labor  wage 
determinations  on  site  interviews;  compliance  reports,  enforcement 
reports;  certification  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Department  of 
Labor— for  investigation  and  data  compilation;  to  IRS  and  state 
commissions — for  investigation;  to  unions,  contractors  and 
mortgage  companies — for  information  and  compliance;  to  attor¬ 
neys— for  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Case  file  number  (project,  mortgage,  grant,  etc.); 
name;  Social  Security  number;  individual’s  address;  employer. 

Safeguards;  Primarily  in  lockable  metal  file  cabinets;  some  in 
safes. 

Retention  and  disposal:  Disposition  in  accordance  with  HUD 
Handbook. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 


Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Officer  at  the  appropriate  location.  A  list  of  all  loca¬ 
tions  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting; 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Officer 
at  the  appropriate  location.  A  list  of  all  locations  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer.  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Individual  employees  and  employers; 
federal  and  other  state  agencies;  Unions. 

HUD/DEPT-51 

System  name:  Standards  of  Conduct  File 

System  location:  Headquarters,  Office  of  General  Counsel. 

Categories  of  individuals  covered  by  the  system:  HUD  employees. 

Categories  of  records  in  the-  system:  Financial  statements;  state¬ 
ments  of  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses;  to  the  Depart¬ 
ment  of  Justice,  the  Federal  Bureau  of  Investigation,  and  the  Inter¬ 
nal  Revenue  Service  for  purposes  of  investigation. 

Storage:  File  folders  and  standard  forms. 

Retrievability:  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Files  are  active  and  kept  up-to-date; 
partly  current  and  partly  historical. 

System  manager(s)  and  address: 

Assistant  General  Counsel  for  Finance  and  Administrative  Law 
Department  of  Housing  and  Urban  Development 

451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
Headquarters  location,  in  accordance  with  24  CFR  Part  16.  This  lo¬ 
cation  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals. 

HUD/DEPT— 52 

System  name:  Privacy  Act  Requesters. 

System  location:  Headquarters,  Regional,  Area,  and  Insuring  Of¬ 
fices  maintain  files  of  this  type.  See  Appendix  A  for  a  complete 
listing  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  Individuals  inquir¬ 
ing  about  existence  of  records  about  them,  and  requesting  access  to 
and  correction  of  such  records  under  provisions  of  the  Privacy  Act. 

Categories  of  records  in  the  system:  Personal  identification  of 
requester,  nature  of  request,  and  disposition  of  the  request  by  the 
Department. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  none. 

Storage:  In  file  holders. 

Retrievability:  Filed  by  case  number  and  name  of  individual. 

Safeguards:  Records  maintained  in  locked  and  lockable  file 
cabinets  with  access  limited  to  authorized  personnel. 

Retention  and  disposal:  Records  are  primarily  active.  Inactive 
files  are  normally  disposed  of  after  a  one-year  period. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
appropriate  location,  in  accordance  with  24  CFR  Part  16.  A  list  of 
all  locations  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department's  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  of  assistance  is  needed,  it  may  be  obtained  by  contacting:  (i) 
In  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals. 

HUD/HM-1 

System  name:  Housing  Management  Section  8  Management  Infor¬ 
mation 

System  location:  Headquarters  Office. 

Categories  of  individuals  covered  by  the  system:  Tenants  in  Sec¬ 
tion  8  Program. 

Categories  of  records  in  the  system:  Tenant  characteristics. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape/disc/drum. 

Retrievability:  Name  of  tenant.  Inquiry  capability  by  HUD 
management.  Output  interface  with  HPMC  Section  8  MIS 
(occupancy  characteristics). 

Safeguards:  Computer  facilities  are  secured  and  accessible  only 
by  authorized  personnel,  and  all  files  are  stored  in  a  secured  area. 
Technical  restraints  are  employed  with  regard  to  accessing  the  com¬ 
puter  and  data  files. 

Retention  and  disposal:  Records  system  is  active  and  kept  up-to- 
date. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 

Department  of  Housing  and  Urban  Development 

451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 


access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting:  (i)  in 
relation  to  contesting  contents  of  records,  the  Privacy  Act  Officer  at 
the  Headquarters  location.  This  location  is  given  in  Appendix  A;  (ii)  in 
relation  to  appeals  of  initial  denials,  the  HUD  Departmental  Priva¬ 
cy  Appeals  Officer,  Office  of  General  Counsel,  Department  of 
Housing  and  Urban  Development,  451  Seventh  Street,  S.W., 
Washington,  D  C.  20410. 

Record  source  categories:  Subject  individuals;  landlords. 

HUD/HM— 2 

System  name:  HUD  Temporary  Housing  File 

System  location:  Contact  appropriate  Regional  Offices  for  loca¬ 
tions  of  field  offices.  For  a  complete  listing  of  Regional  Offices, 
see  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  The  files  relate  to 
disaster  assistance  functions.  The  files  concern:  builders, 
developers,  real  restate  firms  and  other  vendors,  such  as:  mobile 
homes,  furniture  and  truck  rental,  utility  supplies  and  towing  con¬ 
tractors;  grant/project  applications  for  aid  (individuals  and  or¬ 
ganizations);  equal  opportunity;  qualified  bidders  on  procurements; 
HUD  personnel  and  candidates  for  temporary  and  permanent  posi¬ 
tions,  some  of  which  are  on  response  cadre;  past,  present  and  inac¬ 
tive  tenants;  candidates  for  permanent  or  temporary  housing  in 
facilities  such  as  mobile  homes,  or  who  withdrew  from  such  hous¬ 
ing,  victims  of  natural  disaster  (fire,  flood,  tornado)  and  their  case 
files. 

Categories  of  records  in  the  system:  Personal  information  is  con¬ 
tained,  such  as  name,  address,  sex.  Social  Security  number, 
telephone  number,  wages,  job  location,  family  income,  insurance 
data  (relating  to  homes)  as  pertaining  to  some  applicants,  and  disap¬ 
proval  or  approval  of  applicants  for  aid  or  employment.  There  is 
general  correspondence  concerning  complaints,  plaudits,  reinstate¬ 
ment  in  jobs  or  housing,  requests  for  disbursement  of  payments 
and  inquiries  from  tenants  and  landlords  in  regard  to  aid.  Files  also 
include  general  administrative  and  fiscal  information,  including 
payroll,  payment  schedules  and  forms,  travel  vouchers,  time  and 
attendance  records,  applications,  termination  notices,  individual 
and  family  grant  programs,  damage  and  relocation  information, 
leases,  contracts,  disaster  cadre  registers,  listings  of  emergency 
repairs  given  as  a  result  of  specific  natural  disasters,  reasons  for  te¬ 
nant  eviction  or  denial  of  aid,  sales  information  on  homes  after  te¬ 
nant  purchase, '  listings  of  debarred  contractors,  and  status  of 
dispositions  of  applicants  for  housing. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  the  FBI— for 
investigation  of  possible  Small  Business  Administration  loan  frauds; 
to  GAO — for  the  investigation  of  files  and  to  verify  family  com¬ 
position,  income  and  sources  of  housing  plans;  to  the  Small  Busi¬ 
ness  Administration — to  verify  household  composition  and  actual 
disaster  assistance;  forwarding  of  addresses;  information  concern¬ 
ing  contracts,  to  Local  Departments  of  Public  Assistance— for 
verification  of  occupancy  of  victims,  their  income  and  relocation; 
to  House  of  Representatives— specific  tenant  information  is  given 
in  response  to  a  Congressional  inquiry;  to  Post  Office— in  regard  to 
location  of  individuals;  to  Departments  of  Motor  Vehicles  and  State 
Tax  Departments— to  find  serial  number  and  cost  of  mobile  homes 
and  vehicles;  to  Local  Housing  Authorities  and  departments  of 
community  affairs  (by  state)  and  the  Committee  on  Economic  Op¬ 
portunity — to  determine  family  compositions,  income  and  sources 
of  income  and  housing  plans  concerning  relocation;  to  law  enforce¬ 
ment  agencies — for  relocation  information;  to  Local  Housing 
Authorities  and  local  township  police — concerning  the  forwarding 
of  addresses;  to  utility  companies — in  regard  to  lease  dates  and  for¬ 
warding  addresses;  to  Defense  Department  Investigating  Ser¬ 
vice-concerning  mobile  home  occupancy  dates;  to  county  in¬ 
vestigating  services— to  verify  address  and  number  of  people  within 
households;  to  local  relief  and  government  agencies— information 
on  victims  and  housing;  property  ownership;  tax  rebates;  to  dis¬ 
aster  victims — in  regard  to  disaster  assistance  and  its  termination. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 
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PRIVACY  ACT  ISSUANCES 


Storage:  Some  files  are  in  free  text  form,  such  as  notes,  memos, 
ledger  cards,  printed  cards  and  3x5  cards,  as  well  as  daily  reports. 
Other  files  are  on  Standard  Forms  Nos.  SF  171,  SF  52,  SF  50, 
491.1  or  various  certification  forms  relative  to  the  need  for 
assistance;  or  computer  print-outs  (some  of  which  concern  summa¬ 
ries  of  payments).  Other  forms  of  storage  are  file  folders  and  Dis¬ 
aster  Management  Information  Systems.  Any  computer  files  are 
controlled  and  reported  at  the  Headquarters  Office. 

Retricvability:  Administrative  files  systems  are  filed  alphabeti¬ 
cally  and  geographically  by  name  and  then  by  case  file  number. 
Direct  Reimbursement  Number,  lease  number,  some  are  cross- 
referenced  by  Social  Security  number,  application  number,  per¬ 
sonal  characteristics  (e  g.,  age,  marital  status,  GS  level,  etc);  sub¬ 
ject  matter;  designated  disaster  and  area;  functional  assignment 
cards;  accession  to  record  group  number.  Most  correspondence 
written  in  free  text  is  filed  by  title  of  office  and  office  designation. 
Some  active  files  are  within  the  program  subject  file  classification 
method. 

Safeguards:  Records  exist  in  cardboard  boxes,  lockable  desks,  in 
notebooks  in  bookcases,  in  tape-disc  libraries,  in  lockable  file 
cabinets  or  in  central  files  outside  local  offices.  Records  are  kept  in 
buildings  which  are  secured  after  work  house,  and  most  offices  are 
locked  when  unattended.  Confidential  files  are  seen  only  by 
authorized  personnel  (in  Regional  Emergency  Offices).  Other  files 
are  seen  only  by  personnel  authorized  to  enter  offices  (whose 
names  are  posted  on  lists)  and  who  are  overseen  by  Disaster 
Assistance  employees.  In  military  installations,  the  records  are 
maintained  in  locked  areas;  only  authorized  personnel  have  keys  to 
files  or  offices.  Computer  and  data  files  are  stored  in  computer 
facilities  which  are  secured  and  accessible  only  to  athorized  person¬ 
nel;  all  files  are  stored  in  a  secured  area.  Technical  constraints  are 
employed  with  regard  to  access  and  the  methods  employed  in  order 
to  maintain  security  include  the  use  of  unique  account  codes;  file 
qualifiers;  file  names;  read/write  protection  keys;  site  indentifica- 
tion  codes;  run  identification  codes;  and  password  codes. 

Retention  and  disposal:  Some  files  are  active  and  kept  up-to-date, 
but  usually  only  when  an  individual  is  receiving  assistance.  Other 
files  are  inactive  and  historical  only,  unless  a  follpw-up  on  a  case  is 
needed  within  one  year  after  the  close-down  of  the  Disaster  Field 
Office.  Other  files  are  partly  current  and  partly  historical.  Some 
files  are  permanently  retained,  others  destroyed  by  shredding  ac¬ 
cording  to  appropriate  schedules  concerning  disposal  authority. 
When  Disaster  Field  Offices  are  actively  functioning,  inactive  case 
files  are  placed  in  inactive  files.  When  Disaster  Field  Offices  are  in¬ 
active,  case  files  are  stored  at  record  centers.  However,  when  a 
Disaster  Field  Office  has  been  audited  and  closed  out,  any  per¬ 
tinent  records  are  shipped  to  Regional  Offices.  There  is  a  periodic 
review  of  some  files,  which  includes  the  removal  of  obsolete  infor¬ 
mation.  Once  a  tenant  is  terminated  or  has  vacated  a  temporary  re¬ 
sidence,  his  or  her  records  are  placed  in  a  “vacate  file".  Some  files 
are  eventually  sent  to  the  archives  for  permanent  retention. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  ItKations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department's  rules  for  providing 
access  to  records  to  the  individual  concerned,  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  appropriate  location.  A  list  of  all  lo¬ 
cations  is  given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting: 
(i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  location.  A  list  of  all  locations  is  given  in 
Appendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD 
Departmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street,  S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Social  service  and  other  state  and  city 
agencies;  subject  individuals;  current  or  previous  employers;  credit 


bureaus;  financial  institutions;  corporation  or  firms;  Federal 
Government  agencies;  non-Federal  Government  agencies;  law  en¬ 
forcement  agencies;  Disaster  Field  Offices;  various  numbered  HUD 
forms;  unnumbered  survey  forms;  authorizations  and  statements. 

HUD/FIA— 1 

System  name:  Federal  Crime  Insurance 

System  location:  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Federal  crime  in¬ 
surance  policyholders. 

Categories  of  records  in  the  system:  Names  of  policyholders;  ad¬ 
dresses  of  insured  premises;  type  of  premises;  class  of  business; 
annual  gross  receipts;  amounts  and  types  of  insurance  desired;  an¬ 
nual  premiums;  claims  information;  record  of  claim  payments; 
record  of  premium  payments;  payments  of  commissions  to  agents. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  to  Safety 
Management  Institute  for  billing,  verification  of  coverage,  claims 
adjusting  and  issuance  of  policies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  metal  cabinets,  tape/disc  library. 

Retrievability:  By  name  and  Social  Security  number  of  policyhol¬ 
ders. 

Safeguards:  Access  limited  to  authorized  personnel. 

Retention  and  disposal:  Information  partly  current  and  partly 
historical;  no  procedures  for  removal  of  obsolete  information. 

System  manager(s)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned,  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting;  (i)  in 
relation  to  contesting  contents  of  records,  the  Privacy  Act  Officer  at 
the  Headquarters  location.  This  location  is  given  in  Appendix  A;  (ii)  in 
relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  of  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington.  D.C.  20410. 

Record  source  categories:  Subject  individual;  police  reports  (for 
verification  of  claims  data);  servicing  companies  (for  verification  of 
claims  data). 

HUD/HPMC— I 

System  name:  Housing  Production  and  Mortgage  Credit  Monitoring 
System  ^ 

System  location:  Headquaters. 

Categories  of  individuals  covered  by  the  system:  Single-family 
mortgagors. 

Categories  of  records  in  the  system:  Cross-indexes  (used  to  sup¬ 
port  studies  and  investigations). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  in  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape/disc/drum. 

Retrievability:  Name;  case  file  number. 

Safeguards:  Computer  facilities  are  secured  and  accessible  only 
by  authorized  personnel,  and  all  files  are  stored  in  a  secured  area. 
Technical  restraints  are  employed  with  regard  to  accessing  the  com¬ 
puter  and  data  files. 
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Retention  and  disposal:  Records  system  is  active  and  kept  up-to- 
date. 

System  manageris)  and  address: 

Director 

Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington.  D  C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials,  by  the  in¬ 
dividual  concerned,  appear  in  24  CFR  Part  16.  If  additional  infor¬ 
mation  or  assistance  is  needed,  it  may  be  obtained  by  contacting  (i) 
in  relation  to  contesting  contents  of  records,  the  Privacy  Act  Of¬ 
ficer  at  the  Headquarters  location.  This  location  is  given  in  Appen¬ 
dix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Depart¬ 
mental  Privacy  Appeals  Officer,  Office  or  General  Counsel,  De¬ 
partment  of  Housing  and  Urban  Development,  451  Seventh  Street, 
S.W.,  Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals;  current  or  previous 
employers;  credit  bureaus;  financial  institutions;  corporations; 
firms;  federal  government  agencies. 

HUD/PD&R— 1 

System  name:  Urban  Homesteading  Evaluation  Data 

System  location:  Cambridge,  Massachusetts. 

Categories  of  individuals  covered  by  the  system:  Urban 

homesteaders,  other  residents  of  Urban  Homesteading  Demonstra¬ 
tion  (UHD)  target  neighborhoods,  and  unsuccessful  applicants  for 
UHD  properties. 

Categories  of  records  in  the  system:  Demographic,  socio¬ 

economic,  housing  characteristics,  and  housing  costs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graphs  of  prefatory  statement.  Other  routine  uses:  none. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Survey  questionnaires  stored  in  file  folders;  punch 
cards,  magnetic  tape/disc/drum  stored  in  facilities  with  limited  ac¬ 
cess. 

Retrievability:  Code  number;  address. 

Safeguards:  File  folders  stored  in  locked  cabinets;  machine-reada¬ 
ble  files  stored  in  secured  areas  and  technical  restraints  are  em¬ 
ployed  with  regard  to  accessing  the  computer  and  machine-readable 
files.  All  material  accessible  only  by  authorized  personnel. 

Retention  and  disposal:  Questionnaires  are  retained  for  about  one 
month  to  permit  conversion  of  data  into  machine-readable  format; 
machine-readable  records  will  be  disposed  of  in  approximately  three 
years,  early  1980. 

System  manager(s)  and  address: 

Director,  Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street  SW. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry 
about  existence  of  records,  contact  the  Privacy  Act  Officer  at  the 
Headquarters  location,  in  accordance  with  24  CFR  Part  16.  This  lo¬ 
cation  is  given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  the  Department  of  Housing  and  Urban 
Development,  451  Seventh  Street  SW.,  Washington,  D.C.  20410. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials  by  the  in¬ 
dividual  concerned  appear  in  24  CFR  Part  16.  If  additional 
information  or  assistance  is  needed,  it  may  be  obtained  by  contact¬ 
ing:  (i)  in  relation  to  contesting  contents  of  records,  the  Privacy  Act 
Officer  at  the  Headquarters  location.  This  location  is  given  in  Ap¬ 


pendix  A;  (ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  De¬ 
partmental  Privacy  Appeals  Officer,  Office  of  General  Counsel, 
Department  of  Housing  and  Urban  Development,  451  Seventh 
Street  SW.,  Washington,  D.C.  20410. 

Record  source  categories:  Urban  homesteaders,  other  residents  of 
UHD  target  neighborhoods,  and  unsuccessful  applicants  for  UHD 
properties. 

HUD/PD&R— 2 

System  name:  Solar  Energy  Demonstration  Survey  Files 

System  location:  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Purchasers  and 
renters  of  solar  heated  or  cooled  housing  under  the  demonstration 
program;  comparative  purchasers  of  conventional  heated  and 
cooled  Lousing;  prospective  purchasers  of  housing  marketed  under 
the  demonstration  program. 

Categories  of  records  in  the  system:  Housing  characteristics, 
reason  for  moving,  utility  expenditures,  neighborhood  charac¬ 
teristics,  perception  of  housing  and  subdivision,  housing  costs  and 
financing  characteristics,  marketing  attitudes  toward  solar  energy, 
operating  experience  with  heating  and  cooling  systems,  socio¬ 
economic  information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Routine  Uses  para¬ 
graph  in  the  prefatory  statement.  Other  routine  uses:  Real  Estate 
Research  Corporation  (Chicago,  111.)  for  analysis  and  evaluation  of 
solar  energy  use  and  its  acceptance  by  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders  and  on  magneitc  tape/disc/drum. 

Retrievability:  Name;  address;  code  number;  and  index. 

Safeguards:  Computer  facilities  are  secured  and  accessible  only 
to  authorized  personnel.  The  name-address  index  file  will  be  kept  in 
the  Department  in  lockable  file  cabinets,  with  access  limited  to  key 
authorized  personnel. 

Retention  and  dbposal:  Records  will  be  maintained  until  follow¬ 
up  interviews  have  been  completed.  Records  of  survey  participants 
will  be  destroyed  as  each  cycle  ends  or  the  participants  leave  the 
program.  Hard  copy  questionnaires  will  be  destroyed  after  they  are 
encoded  into  machine  readable  format.  All  records  will  be 
destroyed  at  the  conclusion  of  the  study,  scheduled  to  end  in  ap¬ 
proximately  five  years. 

System  manager(s)  and  address: 

Director,  Office  of  Organization  and  Management  Information 
Department  of  Housing  and  Urban  Development 
451  Seventh  Street,  S.W. 

Washington,  D.C.  20410 

Notification  procedure:  For  information,  assistance,  or  inquiry  about 
existence  of  records,  contact  the  Privacy  Act  Officer  at  the  appropriate 
location,  in  accordance  with  24  CFR  Part  16.  A  list  of  all  locations  is 
given  in  Appendix  A. 

Record  access  procedures:  The  Department’s  rules  for  providing 
access  to  records  to  the  individual  concerned  appear  in  24  CFR 
Part  16.  If  additional  information  or  assistance  is  required,  contact 
the  Privacy  Act  Officer  at  Headquarters.  This  location  is  given  in 
Appendix  A. 

Contesting  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  the  contents  of  records  and  appealing  initial  denials  by  the  in¬ 
dividual  concerned  appear  in  24  CFR  Part  16.  If  additional  informa¬ 
tion  or  assistance  is  needed,  it  may  be  obtained  by  contacting:  (i)  in 
relation  to  contesting  contents  of  records,  the  Privacy  Act  Officer 
at  the  Headquarters  location.  This  location  is  given  in  Appendix  A; 
(ii)  in  relation  to  appeals  of  initial  denials,  the  HUD  Departmental 
Privacy  Appeals  Officer,  Office  of  General  Counsel,  Department  of 
Housing  and  Urban  Development.  451  Seventh  Street  SW., 
Washington,  D.C.  20410. 

Record  source  categories:  Subject  individuals. 

APPENDIX-A-OFFICIALS  TO  RECEIVE  INQUIRIES, 
REQUESTS  FOR  ACCESS  AND  REQUESTS  FOR  COR¬ 
RECTION  OR  AMENDMENT 

HEADQUARTERS 

Privacy  Act  Officer,  451  Seventh  Street,  S.W.,  Washington, 
D.C.  20410 
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PRIVACY  ACT  ISSUANCES 


Region  I 

Regional  Administrator,  Room  KOO,  John  F.  Kennedy  Federal 
Building.  Boston.  Mass.  02203 

Area  Offices 

Director,  One  Financial  Plaza,  Hartford,  Conn.  06103. 

Director,  Bullfinch  Building,  15  New  Chardon  Street,  Boston. 
Mass.  02114. 

Director,  Norris  Cotton  Federal  Building.  275 
Chestnut.  Manchester,  N.H.  03103 

Insuring  Offices 

Director.  Federal  Building  and  Post  Office,  202  Harlow  Street, 
Post  Office  Box  1357,  Bangor,  Me.  04401 

Director,  330  Post  Office  Annex,  Providence.  R.I.  02903. 

Director.  Federal  Building.  Elmwood  Avenue,  Post  Office  Box 
989,  Burlington.  Vt.  05401. 

Region  II 

Regional  Administrator,  26  Federal  Plaza,  Room  3541,  New 
York.  NY  10007 

Area  Offices 

Director,  The  Parkade  Building.  519  Federal  Street,  Camden, 

NJ  08103. 

Director,  Gateway  One  Bldg.,  Raymond  Plaza,  Newark,  NJ 
07102 

Director,  Statler  Bldg.,  107  Delaware  Ave.,  Buffalo,  NY  14202 

Director.  666  Fifth  Avenue.  New  York,  NY  10019. 

Commonwealth  Area  Office 

Administrator,  Federal  Office  Bldg.,  Room  428,  Carlos 
Chardon  Ave.,  Hato  Rey.  San  Juan,  Puerto  Rico  00917. 

Insuring  Office 

Director,  Leo  W.  O’Brien  Federal  Bldg.,  North  Pearl  Street 
and  Clinton  Ave.,  Albany,  N  Y.  12207. 

Region  III 

Regional  Administrator,  Curtis  Building,  6th  and  Walnut 
Streets,  Philadelphia,  PA  19106. 

Area  Offices 

Director.  Universal  North  Building,  1875  Connecticut  Avenue, 
N.W..  Washington.  D  C.  20009. 

Director,  Two  Hopkins  Plaza,  Mercantile  Bank  and  Trust 
Bldg.,  Baltimore,  MD  21201. 

Director.  Curtis  Bldg.,  625  Walnut  St.,  Philadelphia,  PA.  19106. 

Director,  Two  Allegheny  Ctr..  Pittsburgh.  Penna.  15212. 

Director.  701  East  Franklin  Street,  Richmond,  Virginia  23219. 

Insuring  Offices 

Director.  Farmers  Bank  Bldg.,  14th  Floor.  919  Market  St., 
Wilmington.  Dela.  19801. 

Director,  New  Federal  Bldg.,  500  Quarrier  St..  Post  Office  Box 
2948,  Charleston.  West  Virginia  25330. 

Region  IV 

Regional  Administrator,  Room  211,  Pershing  Point  Plaza,  1371 
Peachtree  Street,  N.E.,  Atlanta,  GA  30309. 

Area  Offices 

Director,  15  South  20th  Street,  Birmingham,  ALA  35233. 

Director.  Peninsular  Plaza,  661  Riverside  Avenue,  Jacksonville, 
FLA  32204 

Director.  Peachtree  Center  Bldg.,  230  Peachtree  Street,  N.W., 
Atlanta,  GA  30303. 

Director.  Children's  Hospital  Foundation  Bldg.,  601  South 
Floyd  Street,  Post  Office  Box  1044,  Louisville,  KY  40201. 

Director,  101-C  Third  Floor  Jackson  Mall,  300  Woodrow 
Wilson  Avenue,  West,  Jackson.  Mississippi  39213. 

Director.  415  North  Edgeworth  Street,  Greensboro.  NC  27401. 

Director,  1801  Main  Street,  Jefferson  Square,  Columbia,  SC 
29202. 

Director,  One  Northshore  Bldg.,  1111  Northshore  Drive, 
Knoxville,  Tenn.  37919. 

Insuring  Offices 

Director.  3001  Ponce  de  Leon  Blvd.,  Coral  Gables.  FLA  33134. 

Director,  Federal  Bldg..  700  Twiggs  Street,  Tampa,  FLA 
33601. 

Director,  28th  Floor,  100  North  Main  Street,  Memphis,  Tenn. 
38103. 


Director.  U.S.  Courthouse,  Federal  Bldg  Annex,  801 
Broadway,  Nashville,  Tenn.  37203. 

Service  Office 

Director,  Porterfield  Bldg.,  3191  Maguire  Blvd.,  Post  Office 
Box  20200,  Orlando.  FLA  32802 

Region  V 

Regional  Administrator,  300  South  Wacker  Drive,  Chicago, 

ILL  60606. 

Area  Offices 

Director,  1  North  Dearborn  Street,  Chicago,  ILL  60602. 

Director.  Willowbrook  Five  Bldg.,  4720  Kinsway  Drive, 
Indianapolis,  IND  46205. 

Director,  Patrick  V.  McNamara  Federal  Bldg.,  477  Michigan 
Ave.,  Detroit,  MI  48226. 

Director,  6400  France  Ave.,  S.  Minneapolis,  MINN  55435 

Director,  New  Federal  Bldg.,  200  North  High  Street, 

Columbus,  OH.  43215. 

Director,  744  North  Fourth  Street,  Milwaukee,  WIS  53203. 

Insuring  Offices 

Director,  Lincoln  Tower  Plaza,  524  South  Second  St.,  Room 
600.  Springfield,  ILL  62701. 

Director,  Northbrook  Bldg.,  No.  II,  2922  Fuller  Ave.,  N.E., 
Grand  Rapids,  MI  49505. 

Director,  Federal  Office  Bldg.,  550  Main  St.,  Rm.  9009, 
Cincinnati,  OH  45202. 

Director,  777  Rockwell,  Cleveland,  OH  44114. 

Region  VI 

Regional  Administrator,  Room  14C2,  Earle  Cabell  Federal 
Bldg.,  U.S.  Courthouse,  1100  Commerce  St.,  Dallas,  TEX 
75242. 

.4rea  Offices 

Director,  Room  1490,  One  Union  National  Plaza.  Little  Rock, 
ARK  72201. 

Director,  Plaza  Tower,  1001  Howard  Avenue,  New'  Orleans, 
LA  70113. 

Director,  200  N.W.  Fifth  Street,  Oklahoma  City,  OK  73102 

Director,  2001  Bryan  Tower,  4th  Floor,  Dallas,  TEX  75201. 

Director,  Kallison  Bldg.,  410  South  Main  Avenue,  Post  Office 
Box  9163,  San  Antonio,  TEX  78285. 

Insuring  Offices 

Director,  New  Federal  Bldg..  500  Fannin,  6th  Floor, 
Shreveport,  LA  71120. 

Director,  625  Truman  Street.  N.E.,  Albuquerque,  NM  87110. 

Director,  1708  Utica  Square,  Tulsa.  OK  74152. 

Director,  819  Taylor  Street,  Room  I3A0I  Federal  Bldg  .  Fort 
Worth.  TEX  76102. 

Director,  Two  Greenway  Plaza  East,  Suite  200.  Houston,  TEX 
77046. 

Director,  Courthouse  and  Federal  Office  Bldg.,  1205  Texas 
Avenue,  Post  Office  Box  1647,  Lubbock,  TEX  79408 

Service  Office 

Director,  Mills  Building,  303  North  Oregon.  El  Paso,  TEX 
79901. 

Region  VTl 

Regional  Administrator,  Federal  Office  Bldg.,  300.  911  Walnut 
Street,  Kansas  Citv.  MO  64106. 

Area  Offices 

Director,  Two  Gateway  Center,  4th  and  State  Streets.  Kansas 
City,  Kansas  661t;i. 

Director,  210  North  12th  Street,  St.  Louis,  MO  63101. 

Director,  UniV-n.  Bldg.,  7100  West  Center  Rd.,  Omaha,  NEB 
68106 

Insuring  Offices 

Director,  DO  Walnut  Street.  Rm.  259.  Federal  Bldg.,  Des 
Moines,  Iowa  50309. 

Director,  44<»  S  F.  Quincy  Street,  Room  330,  Topeka,  Kansas 
66183 

Region  VIII 

Regional  Administrator,  Executive  Tower,  1405  Curtis  Street, 
Denver,  Colorado  80202. 
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Insuring  Offices 

Director,  4th  Floor,  Title  Bldg.,  909 — 17th  Street,  Denver, 
Colorado  80202. 

Director,  616  Helena  Avenue,  Helena,  Montana  59601. 

Director,  Federal  Bldg.,  653  Second  Avenue,  North,  Post 
Office  Box  2483,  Fargo,  ND  58102. 

Director,  119  Federal  Bldg.,  U.S.  Courthouse,  400  S.  Phillips 
Ave.,  Sioux  Falls,  SD  57102. 

Director,  125  South  State  St.,  Post  Office  Box  11009,  Salt 
Lake  City,  Utah  84147. 

Director,  Federal  Office  Bldg.,  100  East  B  Street,  Post  Office 
Box  580,  Casper,  Wyoming  82601. 

Region  IX 

Regional  Administrator,  450  Golden  Gate  Avenue,  Post  Office 
Box  36003,  San  Francisco,  CA  94102. 

Area  Offices 

Director,  2500  Wilshire  Blvd.,  Los  Angeles,  CA  90057. 
Director,  One  Emharcadero  Center,  Suite  1600,  San  Francisco, 
CA  94111. 

Director,  300  Ala  Moana  Blvd.,  Suite  3318,  Honolulu,  Hawaii 
96850. 

Insuring  Offices 

Director,  244  West  Osborn  Rd.,  Post  Office  Box  13468, 
Phoenix,  Arizona  85002. 

Director,  801  Eye  Street,  Post  Office  Box  147,  Sacramento, 

CA  95809. 

Director,  Federal  Office  Bldg.,  880  Front  St.,  San  Diego,  CA 
92112. 

Director,  34  Civic  Center  Plaza,  Room  614,  Santa  Ana,  CA 
92701. 

Director,  1050  Bible  Way,  Post  Office  Box  4700,  Reno,  NEV 
89.505. 

Director,  Federal  Building,  U.S.  Courthouse,  1130  “O" 

Street,  Fresno,  CA  93721. 

Region  X 

Regional  Administrator,  Arcade  Plaza  Bldg.,  1321  Second 
Ave.,  Seattle,  WA  98101. 

Area  Offices 

Director, 

520  Southwest  Sixth  Ave., 

Portland,  Oregon  97204. 

Director, 

Arcade  Plaza  Bldg., 

1321  Second  Ave., 

Seattle,  Washington  98101. 

Insuring  Offices 

Director, 

334  West  Fifth  Ave., 

Anchorage,  Alaska  99501. 

Director, 

419  North  Curtis  Road, 

Post  Office  Box  32, 

Boise,  Idaho  83707. 

Director, 

West  920  Riverside  Ave., 

Spokane,  WA  99201. 


Federal  Disaster  Assistance  Administration 
Region  I 

Director, 

Room  2203-E,  John  F.  Kennedy  Federal  Building. 
Boston,  Mass.  02203. 


Region  II 

Director, 

26  Federal  Plaza, 

New  York,  NY  10007. 


Region  III 

Director, 

Curtis  Bldg.,  7th  Floor, 

6th  and  Walnut  Streets, 

Phila.,  PA  19106. 

Region  IV 

Director, 

1375  Peachtree  St.,  N.E.,  Suite  750, 

Atlanta,  GA  .^0309. 

Region  V 

Director, 

300  South  Wacker  Dr.,  Room  520, 

Chicago,  ILL  60606. 

Region  VI 

Director, 

Federal  Bldg.,  Room  13C28, 

1100  Commerce  Street, 

Dallas.  TX  75202. 

Region  VII 

Director, 

Federal  Office  Bldg.,  Room  407, 

91 1  Walnut  Street, 

Kansas  City,  MO  64106. 

Region  VIII 

Director, 

Lincoln  Tower  Bldg.,  Room  1140, 

1860  Lincoln, 

Denver,  Colorado  80203. 

-Region  IX 

Director, 

120  Montgomery  Street, 

San  Francisco,  CA  94104. 

Region  X 

Director, 

Arcade  Bldg  ,  Room  M-16, 

1319  Second  Avenue, 

Seattle.  W A  98101. 

These  are  permanent  offices.  For  location  of  the  nearest  tempo¬ 
rary  field  office,  contact  the  appropriate  Regional  FDA  A  Office. 
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PRIVACY  ACT  ISSUANCES 


^  ^555-01  J 

NATION  AL  SCIENCE  FOUNDATION 
PRIV  ACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  pitrpt:tse  of  this  document  is  to  give  noiice  that  the  systems  of 
records  locntified  in  notices  published  in  the  Ff.di  ral  Register  at  41 
FR  47384,  42  FR  1(3203  and  42  FR  37077  continue  in  effect.  This  notice 
is  published  in  compliance  with  the  requirements  of  5  U.S.C.  552a(eX4) 
as  added  by  section  3  of  the  Privacy  Act  of  1974. 


Dated:  September  26,  1977 


Richard  C.  Atkinson, 

Director. 


1  I  mpioymcnt  Inquiries  and  Background  Information 

2  Applic.tnts  to  Committee  on  the  (  hallenges  of  Modern 
.Society  t-el!owship  Piogramme 

3.  App!icatK>n  and  account  for  Advance  of  Funds  (SF  1038) 

4  t'onfideiUial  Statement  of  Fmployment  and  Financial  In- 
icrcsls 

V  Congressional  Contact  Files 
6.  Doctorate  Records  Files 
'!  Karnings  and  Tax  Statement  (W-2) 

8.  Fmpluyee  Cirievance  and  .Appeals  File 

9.  Fmployees  I.iKator  Record  Card 

10.  Fmployees  Payroll  Jacket 

11  F’qual  Kmployment  Oppvirtunity  Case  File 

12  Fellowship  and  Traineeship  Filing  System 
13.  Fellowship  Payroll 

14  Grants  to  Individuals 

1.*!  Health  Service  Medical  Records 

Ih.  Individual  Retirement  Record  (SF  2806) 

17.  Intergovernmental  Personnel  Act  Assignment  Agreements 

18.  Manpower  Management  Subsystem 

19.  Medical  F.xamination  Records  for  Service  in  Antarctica 
20  Minority  Applicants  for  F.mployment 

2:.  Nominees  for  and  Recipients  of  the  National  Medal  of 
Science 

22.  NSF  Payroll  System 

23.  NSF  Staff  Biography 
24  Official  Passports 

2^.  Official  Personnel  Folders 
26  Personnel  Security  Control  Cards 

27.  Presidential  Internships  in  Science  and  Engineering 

28.  lYineipal  Invcstigator/Project  Director  Files 

29.  Principal  Invcstigator/Project  Director  Subsystem 

30.  Reviewer.  Consultant,  and  Panelist  Files 

31.  Science  Education  Participant  Information  Subsystem 

32.  Separated  Employees  Service  Record  (SF  7) 

33.  Student  Science  Training  Program  Participant  Information 

34.  Time  and  Attendance  Reports 

35.  Travelers  Vouchers  Folders 

.36.  U.S.  Antarctic  Research  Program  Personal  Information 

37.  United  States  Antarctic  Research  Program  Field  Participants 

38.  Alien  Applications  for  Consideration  of  Waiver  of  Two-Year 
Foreign  Residence  Requirements— NSF. 

39.  Reviewer/Panelist  Information  Subsystem 

40.  NSF  Innovative  Guide  Mailing  Fist 

41.  Dissertation  Advisers  File 

42.  Nominees  for  and  Recipients  of  the  Alan  T.  Waterman 
Award  Nomination  File 

43.  Roster  and  Surveys  of  E>octorate  Holders  in  the  United  States 

44.  Visiting  Women  ^ientists  Roster 

NSF— 1 

System  name:  Fmployment  Inquiries  and  Background  Information 
System  location:  Decentralized- There  are  numerous  separate 
files  maintained  by  individual  NSF  Offices  National  Science  Foun¬ 
dation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Individuals  inquir¬ 
ing  about  opportunities  for  employment  at  the  Foundation  who 
supply  resumes,  standard  form  I7rs  or  other  background  informa¬ 
tion  either  on  their  ow-n  or  at  the  request  of  Foundation  personnel. 
This  system  covers  only  information  submitted  as  general 
background  for  use  in  the  event  vacancies  should  occur  as  opposed 
to  formal  applications  te.g.  SF  HCs)  with  respect  to  positions  for 
which  the  Foundation  is  actively  recruiting.  In  the  latter  case,  appli¬ 


cations  arc  filed  with  the  announcement  folders  and  are  not  a  part 
of  this  system  of  records,  but  the  applications  may  become  part  of 
NSF  System  No.  25  if  the  applicant  does  obtain  employment  with 
the  Foundation. 

Categories  of  records  in  the  system:  Records  contain  letters, 
resumes,  and  information  contained  on  SF  171. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

.Storage:  Records  may  be  kept  as  received  originally  or  in  some 
cases  index  cards  with  names  of  persons  applying  are  kept  (as  at 
NSF  Personnel  Office)  and  the  application  or  letters  are  returned  or 
destroyed. 

Retrievahility:  Filed  alphabetically  by  last  name  of  individual 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty. 

Retention  and  disposal:  Varies  with  offices.  In  some  cases  the 
records  are  destroyed  or  returned  to  individual.  In  others  they  are 
retained  for  a  period  of  time  for  future  references  as  vacancies 
occur. 

System  manager(s)  and  address;  Head  of  particular  offices  main¬ 
taining  file. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
The  NSF  Office  of  Program  of  interest  must  be  specified  in  any 
request. 

Record  access  procedures;  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
applicants. 


NSF— 2 

System  name:  Applicants  to  Committee  on  the  Challenges  of 
Modern  Society  Fellowship  Programme  (NATO). 

System  location:  National  Science  Foundation,  Division  of 
Scientific  Personnel  Improvement,  Fellowships  and  Traineeship — W 
478,  18(X)  G  Street,  NW,  Washington.  D  C.  20550. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
above  described  program. 

Categories  of  records  in  the  system;  Application/proposal  of  appli¬ 
cant. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  through  State  De¬ 
partment  to  NATO.  Disclosure  may  be  made  to  a  congressional  of¬ 
fice  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievahility:  Filed  .dphabetically  by  last  name  of  applicant. 

Safeguards:  Building  and  room  in  which  records  arc  kept  is 
Itvcked  during  non-business  hours. 

Retention  and  disposal:  Records  arc  transferred  to  NATO.  NSF 
maintains  for  a  limited  time,  those  files  on  applicants  not  recom¬ 
mended  for  award. 

System  managerts)  and  address:  Division  Director,  Scientific  Person¬ 
nel  Improvement. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories;  Information  is  received  from  applicants 
and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  NSF  at  45 
CFR  613.6  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  ot  references  in  accordance  with  5  USC  552a  (k)(5). 


f5SF— 3 

System  name:  Application  and  account  for  Advance  of  Funds.  (SF 
1U38) 

System  location:  National  Science  Foundation,  Division  of  Finan¬ 
cial  and  Administrative  Management,  Voucher  Unit,  1800  G  Street, 
NW,  W'ashington,  D  C.  20550. 
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Categories  of  individuals  covered  by  the  system:  NSF  employees 
(including  Consultants) 

Categories  of  records  in  the  system:  Record  includes  individual's 
name  and  address,  amount  requested,  and  voucher  number. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Voucher  and  Schedule  of 
Payments  (SF  1 166)  to  the  Department  of  Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  5  x'8  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
dunng  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours 

Retention  and  disposal:  Destroyed  four  years  after  settlement  of 
advance 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  63. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  Sec  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
and  his  office. 

NSF— 4 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests 

System  location:  National  Science  Foundation,  Director,  Division 
of  Personnel  and  Management,  1800  G  Street,  NW,  Washington, 
D  C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  F'mployccs 
(including  Consultants) 

Categories  of  records  in  the  system:  Records  contain  the  following 
information:  name,  title,  employment  and  financial  interest,  credi¬ 
tors,  interests  in  real  property. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None,  although  informa¬ 
tion  is  submitted  to  CSC  in  the  form  of  statistical  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours. 
Records  are  stored  in  key  locked  file  cabinet. 

Retention  and  disposal:  Records  arc  maintained  until  the  separa¬ 
tion  of  the  employee  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  Sec  “Notification”  above. 

Contesting  record  procedures:  Sec  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
employees. 

NSF— 5 

System  name:  Congressional  Contact  Files 

System  location:  National  Science  Foundation,  Congressional 
Liaison  Branch,  Office  of  Government  and  Public  Programs,  1800 
G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  Staff. 

Categories  of  records  in  the  system:  Files  contain  records  of 
phone  calls,  meetings,  letters,  and  other  information  related  to  in¬ 
dividual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individuals. 


Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  is 
which  records  arc  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Indefinite 

System  manager(s)  and  address:  N.SF  Congressional  Liaison  Of¬ 
ficer 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  In  addition  to  actual  correspondence 
and  communications  at  meetings,  information  is  obtained  from 
newspapers,  magazines  and  other  such  public  sources 

NSF— 6 

System  name:  Doctorate  Records  File 

System  loiation:  National  Academy  of  Sciences,  2101  Constitu¬ 
tion  Avenue,  NW.  Washington,  D.C.  20418. 

Categories  of  individuals  covered  by  the  system:  Approximately  99 
percent  of  those  individuals  who  have  received  earned  doctorates 
from  United  States  institutions. 

Categories  of  records  in  the  system:  Personal  data,  education, 
marital  status,  post  grad  plans,  sex,  citizenship,  race,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses.  1.  Information  is  given  to  the 
institution  awarding  degree.  2.  Certain  information  (name,  year,  and 
Held  of  degree)  is  given  to  the  institution  that  awarded  degrees  and  to 
other  organizations  for  address  searches  and  statistical  studies.  No 
other  routine  uses  have  been  identified  although  data  is  given  to  other 
organizations  without  identifying  particulars  for  statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes  and  questionnaires  are  kept  by  the 
NAS. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guard.  Room  in  which 
records  are  kept  is  locked  during  non-business  hours.  Question¬ 
naires  in  locked  cabinets. 

Retention  and  disposal:  Destroyed  after  75  years. 

System  manager(s)  and  address:  Division  Director,  .Science 
Resources  Studies 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  individual. 

NSF— 7 

System  name:  Earnings  and  Tax  Statement  (W-2) 

System  location:  National  Science  Foundation,  Director,  Division 
of  Financial  and  Administrative  Management,  Payroll  Section,  1800 
G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employee 
(including  consultants) 

Categories  of  records  in  the  system:  Gross  Earnings,  Federal  Tax 
Withheld,  State  Tax  Withheld,  FICA  Wager  and  FICA  Tax 
Withheld,  marital  status,  name,  address,  and  Social  Security 
Number. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Magnetic  tape  is  sent  to 
IRS.  A  copy  is  sent  to  State  of  Residence  and/or  other  taxing 
authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  maintained  in  card  file. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  year  of  is¬ 
suance. 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management 
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Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  Sec  “Notification”  above. 

Record  source  categories:  Information  obtained  through  computer 
payroll  system. 

NSF-8 

System  name:  Employee  Grievance  and  Appeals  File 

Svstem  location:  National  Science  Foundation,  Director,  Division 
of  Personnel  and  Management,  1800  G  Street,  NW,  Washington, 
D  C  20550. 

Categories  of  individuals  covered  by  the  system:  NSFEmployees 

Categories  of  records  in  the  system:  These  files  contain  all  records 
pertaining  to  grievances  filed  by  NSF  employees.  A  few  files  on 
appeals  initiated  prior  to  September  9.  1974.  are  also  included  in 
this  system,  although  all  appeals  arc  now  handled  directly  by  the 
Civil  Service  Commission.  (As  to  those  latter  appeals  see  CSC 
.notice  entitled  “CSC-Appcals,  Grievances  and  Complaints 
Records.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1 .  Civil  Service  Commis¬ 
sion  has  access  during  routine  examinations  and  audits  conducted 
by  it.  2.  Information  or  records  may  be  disclosed  to  state  or 
Federal  Courts  in  connection  with  litigation.  3.  Information  from 
these  files  may  be  used  to  respond  to  a  request  from  a  member  of 
Congress  regarding  the  status  of  an  appeal,  complaint,  or  grievance 
if  the  Congressman  is  acting  on  the  basis  of  a  request  from  the  in¬ 
dividual  involved. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paner  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  the  last  name  of  employee. 

Safeguards;  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  kK'ked  during  non-business  hours. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  the  completion  of  the  action  and  then  transferred  to  the 
National  Personnel  Records  Center,  St.  Louis,  Missouri.  They  are 
destroyed  by  the  Federal  Records  Center  when  they  are  seven 
years  old. 

System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management 

Notification  procedure:  The  NSF  Pnvacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures;  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  from  the  employee,  super¬ 
visors,  hearing  examiner,  witnesses,  and  others  providing  input  to 
the  particular  case. 

NSF— 9 

System  name:  Employees  Locator  Record  Card 

System  location;  Records  are  maintained  in  two  locations; 
Director,  Division  of  Personnel  and  Management,  and  the  in¬ 
dividual  offices  to  which  the  employee  is  assigned.  National 
Science  Foundation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Em¬ 
ployees— present  and  past 

Categories  of  records  in  the  system:  Records  contain  name,  ad¬ 
dress,  telephone  and  next  of  kin  of  employees. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Information  used  for 
locating  employee  for  outside  callers  and  for  updating  NSF  and 
GSA  Center  telephone  directories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  5x8  card  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  securitv  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  two  years  after  separation  of 
employee. 


System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management. 

Notification  procedure:  The  NSF  Privacy  Act  officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  received  from  individual 
employees. 

NSF— 10 

System  name:  Employee’s  Payroll  Jacket. 

System  location:  National  Science  Foundation,  Director,  Division 
of  Einancial  and  Administrative  Management,  Payroll  Section,  1800 
G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(including  Consultants). 

Categories  of  records  in  the  system:  Personnel  actions.  Federal 
and  State  Withholding  Certificates,  Bond  Authorizations,  Health 
Benefits  Forms,  Life  Insurance  Forms,  Allotment  Forms,  and  other 
similar  items  related  to  an  employee's  pay  and  deductions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  Copies  of  Health  Benefits  Forms  sent  to  Carrier. 

2.  Charity  Allotment  Forms  are  sent  to  other  agencies  upon 
transfer  of  employee. 

3.  Data  from  some  records  is  used  as  input  data  for  NSF  Payroll 
System  which  is  described  in  another  notice  and  the  routine  uses 
listed  there  are  also  applicable  to  this  record  system. 

4.  To  the  extent  any  of  these  records  are  duplicative  of  those 
described  in  the  notice  of  official  Personnel  Folders  the  routine 
uses  described  therein  are  also  applicable. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours. 

Retention  and  dbposal:  Destroyed  five  years  after  termination  of 
employment. 

System  manager! s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  NSF  Personnel  Office  and  individual 
employees  or  consultants. 

NSF— 11 

System  name:  Equal  Employment  Opportunity  Case  File 

System  location:  National  Science  Foundation,  Office  of  Flqual 
Employment  Opportunity,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  NSF  employees 
and  applicants  for  employment  with  the  Foundation. 

Categories  of  records  in  the  system:  Records  contain  the  complaint 
of  the  individuals,  deposition  taken  and  statement  from  individuals 
and  all  records  pertaining  to  complaint.  1.  When  case  is  closed  a 
duplicate  file  goes  to  the  Civil  Service  Commission.  2.  Civil  Service 
Commission  has  access  during  routine  examinations  and  audits  con¬ 
ducted  by  it.  3.  Information  or  records  may  be  disclosed  to  .State  or 
Federal  courts  in  connection  with  litigation.  4.  Information  from 
these  files  may  be  used  to  respond  to  a  request  from  a  member  of 
Congress  regarding  the  status  of  an  appeal,  complaint,  or  grievance 
if  the  Congressman  is  acting  on  the  basis  of  a  request  from  the  in¬ 
dividual  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  maintained  in  file  folders.  ■ 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 
Records  arc  maintained  in  locked,  supreme  cabinets. 
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Retention  and  disposal:  Records  are  maintained  up  to  two  years 
and  then  transferred  to  the  National  Personnel  Records  Center,  St. 
Louis,  Missouri.  They  are  destroyed  by  the  Federal  Records  Center 
when  the  records  are  seven  years  old. 

System  manageris)  and  address:  NSF  F'qual  Employment 
Director 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contestin(>  record  procedures:  See  “Notification”  above. 

Record  source  catejtories:  Information  is  obtained  from  the  in¬ 
dividual  complainant,  supervisors.  Hearing  Examiners,  witnesses 
and  others  providing  input  to  the  particular  case. 

NSF— 12 

System  name:  Fellowship  and  Traineeship  Filing  System. 

System  location:  Records  that  make  up  this  system  are  kept  in 
three  places,  (1)  Fellowships  and  Traineeships  Section,  Division  of 
Science  Manpower  Improvement.  NSF  5225  Wisconsin  Ave.,  NW, 
Washington,  D.C.  (2)  National  Academy  of  Sciences,  Joseph  Henry 
Building.  2100  Pennsylvania  Avenue.  NW,  Washington,  D.C.,  and 
(3)  National  Academy  of  Sciences,  2101  Constitution  Avenue,  NW, 
Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  Persons  applying 
for  and/or  receiving  fellowships  of  various  types  awarded  by  NSF, 
and  persons  receiving  traineeships  under  NSF  traineeship  grant 
programs.  Note  applicants  for  fellowships  from  the  NATO  Commit¬ 
tee  on  the  Challenges  of  Modern  Society  are  covered  under  a 
separate  system  of  records  described  in  another  system  notice,  but 
NATO  Senior  and  Postdoctoral  Fellows  are  included  in  this  system. 

Categories  of  records  in  the  system:  Information  varies  depending 
on  type  of  fellowship  or  traineeship.  Normally  the  information  in 
dudes  personal  information  supplied  with  the  application;  reference 
reports;  transcripts  and  Graduate  Record  Examination  scores  to  the 
extent  required  duri  the  application  process;  selection  process 
results  and  administrative  data  and  correspondence  accumulating 
during  fellows  tenure.  There  is  a  cumulative  index  of  all  persons 
applying  or  receiving  NSF  and  NATO  fellowships  and  NSF 
Traineeships. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ( 1 )  A  list  of  applicants 
for  certain  fellowships  is  sent  to  the  Educational  Testing  Service, 
Princeton,  N.J,,  for  annotation  of  GRE  scores  and  returned  to  NAS 
for  use  in  application  processing.  (2)  Information  from  the  system 
is  used  and  may  be  merged  with  other  computer  files  in  order  to 
carry  out  statistical  studies  for  NSF  or  other  Government  agencies. 
The  results  of  such  studies  are  statistical  in  nature  and  do  not 
identify  individuals.  (3)  In  the  case  of  Faculty  Fellowships  in 
Science  records  go  to  the  American  Council  for  Education  for  pur¬ 
poses  of  evaluating  applicants.  ACE  returns  the  applications  to 
NSF  and  such  records  that  it  does  maintain  are  not  kept  by  the 
name  of  the  applicant.  (4)  Copies  of  the  records  of  persons  receiv¬ 
ing  traineeships  will  be  sent  to  the  institution  awarding  the  trainee- 
ship  in  the  event  such  institution  should  request  a  copy  (as  where  it 
has  lost  its  own  copy).  (5)  Certain  information  is  given  to  the  in¬ 
stitution  the  fellow  is  attending  or  planning  to  attend  for  purposes 
of  administrative  of  fellowships,  including,  its  many  cases,  for  pay¬ 
ment  of  stipends.  (6)  In  the  case  of  Fellows  receiving  stipends 
directly  from  the  Government,  information  is  transmitted  to  the  De¬ 
partment  of  Treasury  for  preparation  of  check.  (7)  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  kept  by  the  NAS  are  on  computer  tapes.  All 
original  application  materials  arc  kept  at  NSF.  However,  microfilms 
of  application  materials  received  prior  to  1963  arc  kept  at  NAS. 

Retrievability:  Filed  alphabetically  by  applicant's  name. 

Safeguards:  Building  is  locked  during  non-business  hours. 
Records  at  NSF  are  kept  in  rooms  that  are  locked  during  non-busi¬ 
ness  hours.  Records  kept  at  NAS  are  kept  in  similar  rooms  and 
some  records  are  locked  in  cabinets. 

Retention  and  disposal:  NAS  tapes  are  kept  indefinitely.  Records 
at  NSF  are  transferred  to  the  Federal  Records  Center  and 
destroyed  10  years  after  completion  of  Fellowship. 


System  manager!  s)  and  address:  Division  Director,  Division  of 
Science  Manpower  Improvement. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
It  would  expedite  your  request  if  the  fellowship  or  traineeship  pro¬ 
gram  about  which  you  are  interested  was  identified  in  your  request. 
For  example,  indicate  your  applied  for  or  received  a  “Graduate 
Fellowship”  or  a  “Faculty  Fellowship  in  Science”  as  opposed  to 
merely  saying  you  want  a  copy  of  your  fellowship. 

Record  access  procedures:  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  supplied  by  individuals  ap¬ 
plying  or  receiving  fellowships  or  traineeships,  references,  the  Edu¬ 
cation  Testing  Service,  educational  institutions  supplying  trans¬ 
cripts,  and  administrative  data  developed  during  selection  process 
and  award  tenure. 

Systems  exempted  from  certain  provisions  of  the  act:  NSF  at  45 
CFR  613.6  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  of  references  in  accordance  with  5  USC  552a(kX5). 

NSF— 13 

System  name:  Fellowship  Payroll 

System  location:  National  Science  Foundation,  Division  of  Finan¬ 
cial  and  Administrative  Management,  Payroll  Section.  1800  G 
Street,  NW,  Washington,  D  C.  20550 

Categories  of  individuals  covered  by  the  system:  Fellows  under 
certain  NSF  Fellowship  Programs  being  paid  directly  by  the 
Government. 

Categories  of  records  in  the  system:  Copies  of  fellowship  award 
letter,  acceptance  form,  starting  certificates,  and  records  of  pay¬ 
ments  of  stipends. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information 
to  Department  of  Treasury  for  preparation  of  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability  :  Filed  alphabetically  by  last  name  of  Fellow. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  four  years  after  cut-off. 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  founi  at  45  CFR  Part  613. 

Record  access  procedures:  Sec  “ Notification ”  above. 

Contesting  record  procedures:  See  “Notificaoon”  above. 

Record  source  categories:  Information  obtained  from  Fellow 
through  Education  Directorate. 

NSF— 14 


System  location:  This  is  a  decentralized  system.  With  respect  to 
all  successful  applicants  for  support,  records  arc  kept  at  the  Na¬ 
tional  Science  Foundation,  Division  of  Grants  and  Contracts,  1800 
G  Street,  NW.,  Washington,  D.C.  20550.  Separate  records  are  also 
kept  at  the  various  program  offices  of  the  Foundation  which 
manage  the  particular  programs  involved.  These  records  may  cover 
both  successful  and  unsuccessful  applicants. 

Categories  of  individuals  covered  by  the  system:  Individuals  apply¬ 
ing  for  and/or  receiving  support  from  the  National  Science  Founda¬ 
tion. 

Categories  of  records  in  the  system:  Application  for  support  and 
NSF  grant  documents. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Some  information  is 
released  to  Congress  in  the  form  of  a  daily  listing  of  grants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy.stem: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  awardee. 

Safeguards:  Building  employs  guards.  Building  is  locked  during 
non -business  hours  when  guard  is  not  on  duty.  Rooms  in  which 


System  name:  Grants  to  Individuals 
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records  are  kept  are  locked  during  non-business  hours.  The  Divi¬ 
sion  of  Grants  and  Contracts  records  are  kept  in  locked  ‘power 
files. 

Retention  and  disposal:  Records  arc  transferred  to  the  Federal 
Records  Center  two  years  after  close  of  case;  destroyed  eleven 
years  after  close  of  case. 

System  manager(s)  and  address:  Director,  Division  of  Grants  and 
Coiitracts  as  to  Grant  and  contract  files  and  head  of  the  particular 
program  involved  as  to  the  remainder. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part 
613.  In  addition,  your  request  should  state  (1)  the  type  of  grant  and 
program  involved  and  (2)  whether  you  were  a  recipient  of  an  award 
or  an  unsuccessful  applicant. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  individuals 
and  from  various  NSF  offices  and  programs. 

NSF— 15 

System  name:  Health  Service  Medical  Records 

System  location:  National  Science  Foundation,  Health  Service, 
1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
NSF,  Secret  Service,  Office  of  Telecommunication  Policy,  ERDA, 
and  Office  of  Special  Representatives  for  Trade  Negotiations. 

Categories  of  records  in  the  system:  Medical  information  from 
physical  examinations  or  other  visits  to  Health  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None,  although  records 
arc  sometimes  given  to  personal  physicians  and  insurance  compa¬ 
nies  with  written  approval  of  employee. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  To  employee  upon  separation  or  with  em¬ 
ployee’s  instructions,  to  Health  Service  of  new  place  of  employ¬ 
ment  to  employee's  private  physical  or  retained  six  years  after 
separation,  then  transferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  EMrector,  NSF  Health  Service. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  received  from  examining 
physician,  individual,  and  from  other  physicians  with  permission  of 
individual. 

NSF— 16 

System  name:  Individual  Retirement  Record  (SF2806). 

System  location:  National  Science  Foundation,  Division  of  Finan¬ 
cial  and  Administrative  Management,  Payroll  Section,  1800  G 
Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  employees 
(including  some  consultants). 

Categories  of  records  in  the  system:  Salary,  grade,  status  changes, 
yearly  and  year  to  date  retirement  deductions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Transferred  to  CSC 
when  employee  separates.  2.  Copies  transferred  to  CSC  once  a  year 
after  close-out  for  payroll  year. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievahility:  Filed  by  employee's  payroll  number. 

Safeguards:  Building  employee  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours. 
Records  are  in  combination  lock,  fire-proof  cabinet. 

Retention  and  disposal:  Retained  until  employee  is  separated  then 
transferred  to  CSC. 


System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  the  Person¬ 
nel  Office  on  Payroll  Summaries  prepared  each  two  weeks  showing 
year-to-date  amounts. 

NSF— 17 

System  name:  Intergovernmental  Personnel  Act  Assignment  Agree¬ 
ments. 

System  location:  National  Science  Foundation,  Division  of  Grants 
and  Contracts,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Employees  on 
temporary  assignment  under  the  Intergovernmental  Personnel  Act. 

Categories  of  records  in  the  system:  The  information  in  these 
records  is  that  normally  found  on  the  SF  171  and  a  Personnel 
Qualification  Assignment  Agreement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  .uses:  Information  necessary 
for  coordination  with  the  institution  which  the  employee  is  af¬ 
filiated  may  be  disclosed  to  such  institution. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Transferred  to  the  Federal  Records 
Center  and  destroyed  ten  years  after  separation  of  employee. 

System  manager(s)  and  address:  Director,  Division  of  Grants  and 
Contracts 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  61 3. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  the  in¬ 
dividual  and  the  individual's  home  institution. 

NSF— 18 

System  name:  Manpower  Management  Subsystem. 

System  location:  National  Science  Foundation,  Division  of  Per¬ 
sonnel  and  Management,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  NSF  employees 
(including  consultants). 

Categories  of  records  in  the  system:  Individuals  personal  particular 
including  such  items  as  education,  appointment  and  position  infor¬ 
mation,  training  and  development  data,  organization  and  job, 
identification  information,  committee  assignment  and  salary  data, 
pay  change  data,  carpool  information,  leave  data,  deductions  from 
pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  or  information  may  be  disclosed  to  the  Civil  Service 
Commission  (a)  as  required  by  law  or  civil  service  rules  and  regula¬ 
tions,  (b)  in  connection  with  adjudicatory  type  activities  of  the 
CSC,  (c)  as  part  of  CSC  audits  and  reviews  of  NSF  personnel 
procedures  and  practices,  (d)  to  provide  data  for  the  Central  Per¬ 
sonnel  Data  File  and  to  provide  data  to  update  Federal  automated 
Career  Systems  (FACS),  Executive  Inventoi^  File,  and  security  in¬ 
vestigations  index  on  new  hires,  adverse  actions,  and  terminations. 

2.  Records  of  information  may  be  disclosed  to  a  Federal  Agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

3.  Records  or  information  may  be  referred,  where  there  is  an  in¬ 
dication  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
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investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

4.  Records  or  information  may  be  disclosed  to  the  CSC  or  other 
Federal  agencies  for  the  purpose  of  conducting  security  clearances. 

5.  Certain  information  may  be  transferred  to  organizations 
(including  Federal  agencies)  conducting  training  programs  attended 
by  NSF  employees  as  necessary  for  the  administration  or  conduct 
of  the  training. 

6.  Upon  employee’s  transfer  to  another  Federal  agency,  records 
are  transferred  to  the  Civil  Service  Commission  or  the  new  agency. 

7.  Certain  records  or  information  may  be  disclosed  or  transferred 
to  the  Office  of  Workers’  Compensation  Programs,  Veterans  Ad¬ 
ministration  Pension  Benefits  Program,  Social  Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs,  military 
retired  pay  programs,  and  Federal  civilian  employee  retirement 
systems  other  than  the  Civil  Service  Retirement  System,  when 
requested  by  that  program  or  system  or  by  the  individual  covered 
by  this*  system  of  records,  for  use  in  determining  an  individual’s 
claim  for  benefits  under  such  system. 

8.  Earnings  information  may  be  transferred  under  the  Civil  Ser¬ 
vice  Retirement  System  to  the  Internal  Revenue  Service  as  required 
by  the  Internal  Revenue  Code  of  1954,  as  amended. 

9.  Information  necessary  to  support  a  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro¬ 
gram  may  be  transferred  to  the  Office  of  Federal  Employees’ 
Group  Life  Insurance,  4  East  24th  Street,  New  York,  NY  10010. 

10.  Information  necessary  to  support  a  claim  of  health  insurance 
benefits  under  the  Federal  Employees  Health  Benefits  Program 
may  be  transferred  to  a  health  insurance  carrier  or  plan  participat¬ 
ing  in  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  on  disc  with  tape. 

Retrievability:  Records  are  retrieved  by  Social  Security  Number 
or  Employee  Number. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retention  and  disposal:  Records  are  maintained  until  the  separa¬ 
tion  of  employee. 

System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  for  this  system  of  records 
is  received  from  the  NSF  Personnel  Office. 

NSF— 19 

System  name:  Medical  Examination  Records  for  Service  in  Antarc¬ 
tica  * 

System  location:  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  9^810 

Categories  of  individuals  covered  by  the  system:  All  civilians  enter¬ 
ing  Antarctica  through  United  States  auspices. 

Categories  of  records  in  the  system:  Results  of  medical  examina¬ 
tion  to  determine  fitness  for  entering  Antarctica. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  record  is  given 
to  the  Force  Medical  Officer,  U.S.  Navy  Support  Force,  Antarc¬ 
tica. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in -file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  file. 

Retention  and  disposal:  After- one  year  those  records  of  Holmes 
and  Narver  employees  are  transferred  to  H&N  personnel  files. 
System  is  only  two  years  old  and  length  of  retention  for  records  of 
others  has  not  been  determined. 

System  manager(s)  and  address:  Administrative  Manager,  Antarc¬ 
tic  Field  Services,  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  92801. 


Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  examining 
physician  and  individual. 

NSF— 20  , 

System  name:  Minority  Applicants  for  Employment 

System  location:  National  Science  Foundation,  Office  of  Equal 
Employment  Opportunity,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  Minority  appli¬ 
cants  seeking  employment  with  the  Foundation. 

Categories  of  records  in  the  system:  Records  contain  resume’  and 
information  contained  on  SF  171. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  sometimes 
disclosed  to  other  Federal  agencies  requesting  minority  recruitment 
assistance  in  scientific  areas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  _ 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  and  discipline. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Maintained  indefinitely. 

System  manager(s)  and  address:  NSF  Equal  Employment 
Director. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
submitting  application  and  information  received  by  the  Personnel 
Office  from  previous  employer  of  applicant  if  applicant  is  con¬ 
sidered  for  employment. 

NSF— 21 

System  name:  Nominees  for  and  Receipients  of  the  National  Medal 
of  Science. 

System  location:  National  Science  Foundation,  Office  of  the 
Director,  1800  G  Street,  NWj  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  nominated  for  or  received  National  Medal  of  Science. 

Categories  of  records  in  the  system:  Biographical  information  con¬ 
cerning  past  employment,  education,  achievements,  and  other 
similar  personal  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpos^  of  such  uses:  None,  although  bio¬ 
graphical  information  on  receipients  is  released  to  the  White  House 
for  presentation  of  awards.  Name  and  affiliation  is  released  to  the 
press.  No  information  is  released  on  other  nominees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Paper  records  maintained  in 
file  folders. 

Retrievability:  The  folders  for  nominees  are  filed  alphabetical 
within  four  broad  categories  of  science— Biological,  Engineering, 
Physical,  and  Mathematics.  Receipients  are  arranged  alphabetically 
by  year  of  award. 

.Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  After  five  years,  records  are  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  National  Science  Foun¬ 
dation. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  at  45  CFR  Part  613.  Your 
request  must  specify  whether  you  are  interested  in  nominee  or 
receipient  records.  If  you  are  interested  in  records  concerning 
receipients  the  year  you  received  the  Medal  should  be  specified.  If 
you  are  interested  in  nominee  records,  you  should  note  that  only 
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persons  nominated  within  the  last  five  years  are  considered  for  any 
given  years  award.  Therefore,  unless  your  request  otherwise  speci¬ 
fies,  it  will  be  assumed  to  cover  only  records  for  the  last  five  years 
preceeding  the  request.  If  you  are  interested  in  earlier  years,  your 
request  should  also  specify  your  scientific  field  or  fields  of  activity. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Nominees,  Universities,  Societies,  Na¬ 
tional  Academy  of  Science  and  National  Academy  of  Engineering. 

NSF— 22 

System  name:  NSF  Payroll  System. 

System  location:  National  Science  Foundation,  Division  of  Finan¬ 
cial  and  Administrative  Management,  1800  G  Street,  NW,  Washing¬ 
ton,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(including  consultants). 

Categories  of  records  in  the  system:  Computer  System  consisting 
of  data  base  with  all  information  necessary  to  prepare  NSF  payroll, 
purchase  of  savings  bonds,  compute  leave  balances,  prepare  W-2s, 
and  other  similar  uses.  Also  various  programs  to  provide  outputs 
including  information  to  the  Department  of  Treasury  for  prepara¬ 
tion  of  payroll  and  various  reports  and  other  forms. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Prepare  W-2  forms  for 
transmittal  to  IRS  and  State  and  local  Governments.  2.  Prepare 
various  listings,  tapes-  and  schedules  for  transfer  to  the  Department 
of  Treasury  for  issuance  of  salary  payments.  3.  Listing  of  monies 
sent  to  Financial  Organizations  (Banks  and  savings  institutions)  bi¬ 
weekly.  4.  Quarterly  report  to  IRS.  5.  No  other  routine  uses  have 
been  identified,  however,  data  is  aggregated  to  prepare  various  re¬ 
ports  to  CSC,  the  Treasury,  and  other  agencies,  but  such  reports 
do  not  include  informetion  by  name  or  other  identifying  number  or 
characteristics. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  maintained  on  cards,  tapes  and  disc. 

Retrievability:  May  be  retrieved  by  employee  number,  social 
security  number  or  last  name. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retention  and  disposal:  Varies;  Employee  information  is  deleted 
at  the  end  of  the  year  in  which  he  leaves  the  Foundation.  Informa¬ 
tion  on  the  master  tapes  is  destroyed  after  five  years. 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  taken  from  forms 
prepared  by  individuals,  the  Personnel  Office  and  Time  and  At¬ 
tendance  Reports. 

NSF— 23 

System  name:  NSF  Staff  Biography 

System  location:  National  Science  Foundation,  Office  of  Govern¬ 
ment  and  Public  Programs,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  High  level  NSF 
staff  (Office  Heads  and  a1x)ve). 

Categories  of  records  in  the  system:  Biographical  information. 
Position  held,  education,  memberships,  publications,  home  address. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distributed  upon  request 
to  newspapers,  magazines,  professional  journals,  and  others. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  employ  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 


Retention  and  disposal:  Record  on  individuals  destroyed  when 
they  leave  Foundation  except  in  cases  of  extremely  high  level  staff. 

System  manager(s)  and  address:  Director,  Office  of  Government 
and  Public  Programs. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Notification  procedure:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual. 

NSF— 24 

System  name:  Offical  Passports 

System  location:  National  Science  Foundation,  Travel  Service 
Section,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(some  wives)  and  consultants. 

Categories  of  records  in  the  system:  Date  of  birth,  place  of  birth, 
nationality,  next  of  kin,  height,  color  of  hair  and  eyes,  and  picture. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Passport  may  be  sent  to 
Embassy  for  Visas,  Passports  are  returned  to  the  State  Department 
for  cancellation  once  they  have  expired,  also  when  employee  leaves 
the  Foundation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  passport  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employees  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  Pass¬ 
ports  are  kept  in  combination  lock  safe. 

Retention  and  disposal:  Passports  expire  after  five  years  and  are 
then  sent  to  the  State  Department  for  Cancellation.  Should  em¬ 
ployee  retire  or  leave  the  Foundation,  passports  are  returned  to  the 
State  Department  for  proper  disposition. 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
notified  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual. 

NSF— 25 

System  name:  Official  Personnel  Folders.  Note  the  Civil  Service 
Commission  has  issued  a  notice  of  a  system  of  records  entitled 
“CSC — General  Personnel  Records  ((Official  Personnel  Folder 
and  records  related  thereto).”  To  the  extent  there  are  any  in¬ 
consistencies  this  notice  shall  take  precedence  as  to  records 
maintained  at  NSF. 

System  location:  Division  of  Personnel  and  Management,  1800  G 
Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service  in¬ 
cluding  his  application  (Form  171)  and  any  references  received. 
These  records  contain  information  ^bout  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries;  grades,  and  position  titles;  let¬ 
ters  of  commendation,  reprimand;  charges,  and  decision  on 
charges;  notice  of  .reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insuchnee,  health 
benefits,  and  designation  of  beneficiary;  training;  performance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  or  information  may  be  disclosed  to  the  Civil  Service 
Commission  (a)  as  required  by  law  or  civil  service  rules  and  emula¬ 
tions,  (b)  in  connection  with  adjudicatory  type  activities  of  the 
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CSC,  (c)  as  part  of  CSC  audits  and  reviews  of  NSF  personnel 
procedures  and  practices,  (d)  to  provide  data  for  the  Central  Per¬ 
sonnel  Data  File  and  to  provide  data  to  update  Federal  Automated 
Career  Systems  (FACS),  Kxecutive  Inventory  File,  and  security  in¬ 
vestigations  index  on  new  hires,  adverse  actions,  and  terminations. 

2.  Records  of  information  may  be  disclosed  to  a  Federal  Agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
on  an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

3.  Records  on  information  may  be  referred,  where  there  is  an  in¬ 

dication  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto.  * 

4.  Records  or  information  may  be  disclosed  to  the  CSC  or  other 
Federal  agencies  for  the  purpose  of  conducting  security  clearances. 

5.  Certain  information  may  be  transferred  to  organizations 
(including  Federal  agencies)  conducting  training  programs  attended 
by  NSF  employees,  as  necessary  for  the  administration  or  conduct 
of  the  training. 

6.  Upon  employees  transfer  to  another  Federal  agency,  records 
are  transferred  to  the  Civil  Service  Commission  or  the  new  agency. 

7.  Certain  records  or  information  may  be  disclosed  or  transferred 
to  the  Office  of  Workers  Compensation  Programs,  Veterans  Ad¬ 
ministration  Pension  Benefits  Progranj,  Social  Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs,  military 
retired  pay  programs,  and  Federal  civilian  employee  retirement 
systems  other  than  the  Civil  Service  Retirement  System,  when 
requested  by  that  program  or  system  or  by  the  individual  covered 
by  this  system  of  records,  for  use  in  determining  an  individual’s 
claim  for  benefits  under  such  system. 

8.  Earnings  information  may  be  transferred  under  the  Civil  Ser¬ 
vice  Retirement  System  to  the  Internal  Revenue  Service  as  required 
by  the  Internal  Revenue  Code  »f  1954,  as  amended. 

9.  Information  necessary  to  support  a  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro¬ 
gram  may  be  transferred  to  the  Office  of  Federal  Employees’  Life 
Insurance,  4  East  24th  Street,  New  York,  NY  10010. 

10.  Information  necessary  to  support  a  claim  for  health  insurance 
benefits  under  the  Eederal  Employees  Health  Benefits  Program 
may  be  transferred  to  a  health  insurance  carrier  or  plan  participat¬ 
ing  in  the  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  are  filed  alphabetically  by  last  name  of 
employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours. 
Records  are  located  in  lockable  power  files  in  rooms  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  Official  Personnel  Eolder  (OPE)  is 
retained  indefinitely.  The  OPE  is  sent  to  the  National  Personnel 
Records  Center  within  30  days  of  the  date  of  the  employee’s 
separation  from  the  Eederal  service.  Some  records  such  as  letters 
of  reprimand,  indebtedness,  and  vouchers  are  maintained  for  two 
years  or  destroyed  when  an  individual  resigns,  transfers,  or  is 
separated  from  the  Eederal  service.  Letters  of  reference  may  be 
destroyed  shortly  after  appointment. 

System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management. 

Notification  procedure:  The  NSE  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  Sec  “Notification”  above. 

Record  source  categories:  Information  comes  from  the  individual, 
investigators  (CSC  and  others),  and  supervisors  or  other  agency  of¬ 
ficials. 

Systems  exempted  from  certain  provisions  of  the  act:  NSF  at  45 
CFR  613.7  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  of  references  in  accordance  with  5  USC  552a(k)(5). 


NSF— 26 

Sy.stem  name:  Personnel  Security  Control  Cards 

System  location:  National  Science  Foundation,  Division  of  Per¬ 
sonnel  and  Management.  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees. 

Categories  of  records  in  the  system:  Cards  contain  listing  of  em¬ 
ployees  Clearance  level,  date,  etc 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clearances  granted  are 
disclosed  either  orally  or  in  writing  to  Security  Officers  of  other 
Federal  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  Kardex  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  after  separation  of  employee. 

System  manager(s)  and  address;  Personnel  Security  Officer,  NSF, 
Division  of  Personnel  and  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Refclcts  NSF  Clearance  Determination 
from  CSC  Reports. 

NSF— 27 

System  name:  Presidential  Internships  in  Science  and  Engineering 

System  location:  National  Science  Foundation,  Division  of 
Scientific  Personnel  Improvement,  Fellowships  and  Traineeships 
Section  —  W  478,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Persons  receiving 
internships  from  federally  funded  R&D  laboratories  under  the  Pre¬ 
sidential  Internships  in  Science  and  Engineering  Program.  (Program 
is  no  longer  operating.) 

Categories  of  records  in  the  system:  Personal  information  on  in¬ 
terns  and  administrative  data  received  from  laboratories  making 
awards. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Piled  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  and  room  in  which  records  arc  kept  is 
locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  ten  years  after  termination  of 
Pellowship. 

System  manager(s)  and  address:  Division  Director,  Division  of 
Scientific  Personnel  Improvement. 

Notification  procedure:  The  NSE  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CER  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  NSE  Porm  668  completed  by  intern  and 
NSE  Eorm  667  and  669  completed  by  coordinating  offical  of  labora¬ 
tory. 

NSF— 28 

System  name:  Principal  Investigator/Project  Director  Files 

System  location:  Decentralized.  There  are  numerous  separate  files 
maintained  by  individual  NSF  offices  and  programs.  National 
Science  Foundation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  directors  and  proposed  principal  investigators 
and  project  directors. 

Categories  of  records  in  the  system:  Many  programs  within  the 
Foundation  keep  cards  filed  by  the  name  of  the  principal  investiga¬ 
tor  or  proposed  principal  investigators.  Usually  only  minimal  ad- 
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ninislrativc  information  is  included  such  as  proposal  and  award 
number  of  the  fact  that  the  proposal  was  declined  and  the  date  of 
the  action. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  these 
cards  may  he  disclosed  to  other  Government  agencies,  which  often 
receive  proposals  from  the  same  principal  investigators  in  order  to 
coordinate  national  and  international  scientific  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  card  files  throughout  the  - 
Foundation. 

Retrievahility:  Individual  files  are  maintained  alphabetically  by 
last  name  of  individual  submitting  proposal 

Safeguards:  Buildings  employ  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  File  is  cumulative  and  retention  periods 
vary.  - 

Svstem  manager(s)  and  address:  Head  of  particular  program  or  of¬ 
fice  maintaining  records. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  w  ith  procedures  found  at  45  CFR  Part  61. 
However,  the  program  or  office  with  which  the  requester  is  con¬ 
cerned  must  be  identified. 

Record  access  procedures:  See  "Notification”  above. 

Contesting  record  procedures:  Sec  “Notification"  above. 

Retard  source  categories:  Information  is  taken  from  submitted 
proposals  and  project  folders. 

NSF— 29 

Svstem  name:  Principal  Investigator/Projcct  Director  Subsystem. 

System  location:  National  Science  Foundation,  Division  of  Infor¬ 
mation  Systems.  Systems  Support  Services  Branch.  1800  G  Street. 
NW,  Washington,  D  C.  20550. 

Categories  of  individuals  covered  by  the  system:  Each  individual 
that  requests  support  from  the  National  Science  Foundation,  and 
Principal  Investigators  or  Project  Directors  from  institutions 
requesting  NSF  support. 

Categories  of  records  in  the  system:  Data  on  the  disposition  of 
each  application  or  proposal  submitted  to  the  National  Science 
Foundation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  to  other  government  agencies,  which  often  receive 
proposals  from  the  same  Principal  Investigator  in  order  to  coor¬ 
dinate  national  and  international  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  disc  and  tapes. 

Retrievahility:  Can  be  retrieved  by  last  name  or  Social  Security 
Number  of  the  individual  requesting  support. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer 

Retention  and  disposal:  File  is  cumulative  and  is  maintained  in¬ 
definitely. 

System  manager(s)  and  address:  Chief,  Systems  Support  Services 
Branch. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  "Notification”  above. 

Contesting  record  procedures:  See  "Notification"  above. 

Record  source  categories:  Information  is  taken  from  submitted 
proposals  and  project  folders. 

NSF— 30 

System  name:  Reviewer,  Consultant  and  Panelist  Files. 

System  location:  Decentralized— There  are  numerous  separate 
files  maintained  by  individual  NSF  offices  and  programs. 'National 
Science  Foundation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Members  of  ad¬ 
visory  panels.  Individual  reviewers,  consultants,  and  members  of 
panels  reviewing  and  evaluating  proposals  for  support  from  NSF. 


Categories  of  records  in  the  system:  Information  kept  varies  but 
normally  includes  the  individuals  field  of  expertise  and  other  bio¬ 
graphical  information.  Some  files  may  include  correspondence  with 
individual.  In  case  of  paid  consultant  much  of  the  material  may  be 
duplicative  of  material  in  the  System  of  Records  entitled  “Official 
Personnel  Folders”  which  is  described  in  another  notice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Other  Government  agen¬ 
cies  needing  names  of  potential  reviewers  or  specialists  in  particu¬ 
lar  fields  may  be  given  information  from  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  various  forms  throughout 
the  Foundation  and  some  computerized  (MIO  Review/Panclist  In¬ 
formation  Subsystem). 

Retrievahility:  In  some  cases  by  name.  Those  in  the  MIO 
Review /Panelist  Information  Sybsystem  are  not  retrievable  by 
name  or  identifying  number  in  all  cases.  They  are  retrievable  by 
identifying  number  only  if  office  involved  has  retained  a  list  of 
transaction  numbers  hen  data  is  entered  into  the  system. 

Safeguards:  Buildings  employ  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  arc  kept  is  locked  during  non-business  hours.  Pass¬ 
word  must  be  used  to  access  computer  files. 

Retention  and  disposal:  Records  are  transitory  and  are  purged 
periodically. 

System  manager(s)  and  address:  Head  of  particular  office  or  pro¬ 
gram  maintaining  such  records. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
However,  the  request  must  specify  the  NSF  Office  or  Program 
about  which  the  requester  is  concerned. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Individual  reviewers  and  panelists, 
other  reviewers,  consultants  and  panelists,  project  folders,  proect 
managers,  newspaper  clippings,  correspondence.  Biographical 
works  such  as  .American  Men  of  Science,  and  other  such  miscel¬ 
laneous  sources. 

NSF— 31 

System  name:  Science  Education  Applicant  Information  Subsystem. 

System  location:  National  Science  Foundation,  Science  Education 
Directorate,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Applicants  to 
several  NSF  sponsored  Science-E  Science-Education  programs. 

Categories  of  records  in  the  system:  Personal  identification,  title, 
employment/experience  data  and  institution  affiliation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  has  been  no  activi¬ 
ty  in  this  system  of  records  for  two  years.  Information  has  been 
and  may  be  released  to  institutions  coordinating  the  Science  Pro¬ 
grams  involved.  Information  may  be  released  to  the  Department  of 
Justice  in  connection  with  law  enforcement  activities  related  to 
these  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  files  on  tape. 

Retrievahility:  Information  in  this  system  may  be  retrieved  both 
by  the  Social  Security  Number  and  the  last  name  of  the  applicant. 

.Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer.  • 

Retention  and  disposal:  File  is  cumulative  and  is  maintained  in¬ 
definitely. 

System  manager(s)  and  address:  Staff  Assistant,  Science  Educa¬ 
tion  Directorate. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  applicant. 
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NSF— 32 

System  name:  Separated  Employees  Service  Record  (SF  7). 

System  location:  National  Science  Foundation,  Division  of  Per¬ 
sonnel  and  Management,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  Former  Em¬ 
ployees  (including  Consultants). 

Categories  of  records  in  the  system:  Records  contain  the  dates  and 
types  of  personnel  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  sometimes 
given  as  verification  of  former  employment  to  outside  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  KARDFX  File. 

Relrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
dunng  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Director,  Division  of  Personnel 
and  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  transfers  from  Employee 
Personnel  Folder  (201  file). 

NSF— 33 

System  name:  Student  Science  Training  Program  Participant  Infor¬ 
mation. 

System  location:  Information  sheets  are  maintained  at:  National 
Science  Foundation,  Division  of  Scientific  Personnel  Improvement 
W-400,  1800  G  Street,  NW,  Washington,  D.C.  20550.  Computer 
tapes  are  maintained  at:  Exotech  Inc.,  Gaithersburg,  Maryland. 

Categories  of  individuals  covered  by  the  system:  Participants  in  the 
Student  Science  Training  Program. 

Categories  of  records  in  the  system:  Personal  data  on  information 
sheet;  name,  address,  date  of  birth,  social  security  number,  etc. 
and  education  information. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  released  to  ap¬ 
propriate  organizations  for  statistical  or  evaluation  studies.  Disclo¬ 
sure  may  be  made  to  a  congressional  office  from  the  record  of  an 
individual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  computer  tapes. 

Retrievability:  Building  and  room  in  which  records  are  kept  is 
locked  during  non-business  hours.  A  password  is  necessary  to  ac¬ 
cess  the  computer. 

Retention  and  disposal:  Not  established. 

System  managerfs)  and  address:  Director,  Division  of  Scientific 
Personnel  Improvement. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
notified  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above.  HQSee 
“Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
participant. 

NSF— 34 

System  name:  Time  and  Attendance  Reports. 

System  location;  National  Science  Foundation,  Division  of  Finan¬ 
cial  and  Administrative  Management,  Payroll  Section,  1800  G 
Street,  NW,  Washington,  D  C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(including  Consultants). 

Categories  of  records  in  the  system:  Cards  with  attendance,  leave, 
and  overtime  recorded  thereon 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  is  incorporated  into  the  “NSF  Payroll  System”  discribed  in 
another  notice  and  the  routine  uses  listed  in  the  notice  of  that 
system  are  applicable  to  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  filed  in  computer  card  files. 

Retrievability:  Filed  by  employee  number  during  current  pay 
year,  and  alphabetically  by  last  name,  thereafter. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  current  year. 

System  manager(s)  and  address:  Director,  Division  of  Financial 
and  Administrative  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures;  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  timekeepers 
and  supervisors  in  individual  offices. 

NSF— 35 

System  name:  Travelers  Vouchers  Folders  (SF  1012). 

System  location:  National  Science  Foundation,  Director,  Division 
of  Financial  and  Administrative  Management,  1800  G  Street,  NW, 
Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees, 
Consultants,  and  invitational  travel. 

Categories  of  records  in  the  system:  Name  and  address,  schedule 
of  expenses  and  amounts  claimed. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  dis¬ 
closed  to  State  or  Federal  Courts  in  connection  with  litigation 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  traveler. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Retained  for  four  years  then  destroyed. 

System  manager(s)  and  address:  NSF  Financial  Management  Of¬ 
ficer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR,  Part 
613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  is  received  from  individual 
traveler. 

NSF— 36 

System  name:  U.S.  Antarctic  Research  Program  Personal  Informa¬ 
tion. 

System  location:  National  Science  Foundation,  Division  of  Polar 
Programs,  1800  G  Street,  NW,  Washington,  D.C.;  and  Holmes  ai|d 
Narver,  Inc.,  400  E.  Orangethorpe,  Anaheim,  California  92801. 

Categories  of  individuals  covered  by  the  system:  Civilians  entering 
Antarctica  under  U.S.  auspices. 

Categories  of  records  in  the  system:  Name,  address,  next  of  kin, 
dependents,  education  societies  membership,  honors  received,  mili¬ 
tary  experience,  special  equipment,  anticipated  departures  and 
returns,  persons  to  notify  in  event  of  accident,  excess  baggage, 
passport  number. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  ac¬ 
cidents,  information  from  these  records  may  be  used  in  news 
releases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 
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Retrievability:  Filed  alphabetically  by  last  name  of  individual  with 
separate  files  for  each  year. 

Safeguards:  Records  at  Holmes  &  Narver  are  stored  in  locked 
files.  Records  at  NSF;  Building  employs  security  guard.  Building  is 
locked  during  non-business  hours  when  guard  is  not  on  duty.  Room 
in  which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Not  determined. 

System  nunagerls)  and  address:  Director,  Division  of  Polar  Programs 
for  record  at  NSF.  All  others:  Administrative  Manager,  Antarctic 
Field  Service,  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  92801. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
Interested  individuals  should  specify  the  year  about  which  you  are 
interested. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categcries:  Information  obtained  from  individual. 

NSF-37 

System  name:  United  States  Antarctic  Research  Program  Field  par¬ 
ticipants. 

System  location:  Division  of  Polar  Programs,  1800  G  Street,  NW., 
Washington,  D.C.  20550,  and  Holmes  and  Narver,  Inc.,  400  E. 
Orangethorpe,  Anaheim,  California  92801. 

Categories  of  individuals  covered  by  the  system:  NSF  employees, 
grantees  (U.S.  and  foreign  nationals),  grantees’  assistants,  and  con¬ 
tractor  employees. 

Categories  of  records  in  the  system:  Curriculum  vitae,  medical  in¬ 
formation,  emergency  information  (next  of  kin,  etc),  correspon¬ 
dence,  messages,  and  memoranda  dealing  with  an  individual's 
deployment  to  Antarctica  or  Antarctic  Ocean  areas  under  auspices 
of  the  United  States  Antarctic  Research  Program. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  official  use  during 
possible  litigation  resulting  from  death,  injuries,  wage  disputes, 
etc.,  occurring  during  or  resulting  from  an  individual's  development 
to  Antarctica. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  cardboard  boxes. 

Retrievability:  Records  are  filed  alphabetically  by  last  name  of  in¬ 
dividual.  Alphabetical  files  are  grouped  in  periods  of  one  year  or 
longer  as  determined  by  time  of  deployment  to  Antarctica. 

Safeguards:  Buildings  have  security  guards  during  non-business 
hours.  Records  are  in  locked  rooms  after  business  hours.  Access  is 
limited  to  persons  whose  official  duties  require  their  use. 

Retention  and  disposal:  Records  are  held  at  NSF  or  at  Holmes 
and  Narver  approximately  two  years  after  completion  of  in¬ 
dividual’s  deployment  to  Antarctica.  Records  are  deposited  with  the 
Federal  Records  Center  generally  every  two  years.  Records  are 
destroyed  10  years  after  individual’s  last  deployment  to  Antarctica. 

System  managerts)  and  address:  Director,  Division  of  Polar  Pro¬ 
grams,  for  reorder  at  NSF.  All  others:  Administrative  Manager, 
Antarctic  Field  Service,  Holmes  and  Narver,  Inc.,  400  E.  Oran¬ 
gethorpe,  Anaheim,  California  92801. 

NotifkatioB  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
Supply  individual’s  full  name  and  years  of  deployment  to  Antarc¬ 
tica. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  The  individual,  NSF  officials.  Holmes 
and  Narver  officials,  medical  doctor,  field  personnel  in  United 
States  Antarctic  Research  Program.  ' 

NSF— 38 

System  name:  Alien  Applications  for  Consideration  of  Waiver  of 
Two-Year  Foreign  Residence  Requirements— NSF. 

System  locatum:  NSF  Division  of  International  Programs,  1800  G 
Street,  NW.,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Aliens  subject  to 
conditions  of  Section  212(e)  of  the  Immigration  and  Nationality 
Act,  seeking  waiver  of  two-year  foreign  residence  requirements,  in 
order  to  apply  for  immigrant  or  temporary  worker  status. 


Categories  of  records  in  the  system:  Curriculum  vitae,  next  of  kin, 
correspondence  and  employment  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  made 
available  to  Department  of  State. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Records  arc  filed  alphabetically  by  last  name  of 
alien. 

Safeguards:  Building  has  security  guards  during  non-business 
hours.  Records  are  in  locked  rooms’ after  business  hours.  Access  is 
limited  to  persons  whose  official  duties  require  their  use. 

Retention  and  disposal:  Records  are  held  at  NSF  approximately 
two  years  after  close  out  of  case.  Records  are  destroyed  10  years 
after  close  of  alien  case  folder. 

System  managerts)  and  address:  Director,  Division  of  International 
Programs. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  61 3. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  The  individual  and  U.S.  host  institution 
(employer). 

NSF— 39 

System  name:  Reviewer/Panelist  Information  Subsystem.  (Note  this 
system  differs  from  NSF  System  No.  30  in  that  the  system  39 
is  used  to  collect  information  concerning  reviewers  used  by 
Foundation  officers,  whereas  No.  30  is  used  as  an  aid  in  the 
selection  of  reviewers.) 

System  location:  Division  of  Information  Systems,  1800  G  Street, 
NW.,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  tbe  system:  Members  of  ad¬ 
visory  panels,  individuals,  consultants,  NSF  staff,  members  of 
review  panels  and  other  individuals  from  whom  reviews  or  evalua¬ 
tion  of  proposals  for  support  from  NSF  are  solicited  or  received. 

Categories  of  records  in  the  system:  The  individual’s  field  of  ex¬ 
pertise  and  address.  Also  contains  information  concerning  the 
proposals  reviewed  and  NSF  Identification  Number. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Other  Government  agen¬ 
cies  needing  names  of  potential  reviewers  or  specialists  in  particu¬ 
lar  fields  may  be  given  information  from  this  system.  List  of 
reviewers  used  by  NSF  will  be  published  annually. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  disc  and  tapes. 

Retrievability:  Records  are  retrieved  alphabetically  by  last  name. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  must  be  used  to  access  computer  files. 

Retention  and  dispoul:  File  is  cumulative  and  is  maintained  in¬ 
definitely. 

System  managerts)  and  address:  Director,  Division  of  Information 
Systems. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  the  procedures  found  at  45  CFR  Part 
613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Individual  reviewers  and  panelists, 
other  reviewers,  consultants  and  panelists,  project  folders,  project 
managers,  newspaper  clippings,  correspondence,  biographical 
works  such  as  American  Men  of  Science,  and  other  such  miscel¬ 
laneous  sources. 

NSF— 40 

System  name:  NSF  Innovation  Guide  Mailing  List. 

System  location:  Capital  Systems  Group,  Inc.,  6110  Executive 
Boulevard,  Suite  850,  Rockville,  Maryland  20852  and  Word/One 
Computer  Center,  Bownc  Time  Sharing,  345  Hudson  Street,  New 
York,  New  York  10014. 
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Categories  of  individuals  covered  by  the  system:  Recipients  of  the 
Innovation  Guide  and  other  individuals  potentially  interested  in  the 
Innovation  Guide  project  or  in  improving  communications  of  scien¬ 
tific  and  technical  information. 

Categories  of  records  in  the  system:  Name,  address  (Institution  or 
place  of  business),  scientific/professional  group  categorization,  and 
correspondence  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  in¬ 
dividuals  for  personal  referrals  in  response  to  inquiries  from  in¬ 
terested  readers.  Other  Government  agencies  or  private  organiza¬ 
tions  may  be  given  information  from  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  disc  pack  and/or  archive  tape  file. 

Ketrievability:  Alphabetically  by  last  name. 

Safeguards:  Cannot  be  accessed  by  persons  who  do  not  have  the 
computer  sign-on  passwords  and  the  “get”  or  access  word  to  the 
document. 

Retention  and  disposal:  Maintained  indefinitely. 

System  managers)  and  address:  Director,  Division  of  Science  Infor¬ 
mation  Service. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  615. 

Record  access  procedures:  Sec  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Individual  inquiries,  response  to  press 
releases,  referrals  from  other  organizations,  and  identification 
through  directories. 

NSF— 41 

System  name:  Dissertation  Advisers  File. 

System  location:  National  Academy  of  Sciences.  2101  Constitu¬ 
tion  Avenue.  NW.,  Washington,  D.C.  20418. 

Categories  of  individuals  covered  by  the  system:  Dissertation  Ad¬ 
visers  of  Ph  D.’s  from  IJ.S.  universities,  from  1063  forward.  Data 
are  given  in  the  Doctorate  Records  File,  a  separate  system  of 
records  (see  NSF— 6). 

Categories  of  records  in  the  system:  Advisee's  serial  number,  in¬ 
stitution,  field,  year,  and  month  of  graduation.  Adviser's  name  and 
IXvctorate  Records  File  ID  No.,  if  available. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  may  be  trans¬ 
ferred  to  other  Federal  agencies  to  enable  them  to  conduct  statisti¬ 
cal  studies.  No  other  routine  uses  have  been  identified,  although 
data  from  this  system  is  used  in  the  preparation  of  statistical  stu¬ 
dies.  For  example,  information  from  the  file  is  used  along  with 
other  records  to  provide  statistical  information  on  career  achieve¬ 
ments  of  individuals  who  may  have  been  supported  by  Federal 
Government  agencies  for  part  of  their  training,  or  for  other  statisti¬ 
cal  purposes.  The  results  of  these  studies  do  not  reveal  the  identi¬ 
ties  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  The  records  are  kept  by  the  National  Academy  of 
Science  on  computer  tapes. 

Retrievability:  Alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Buildings  are 
locked  during  non-business  hours.  Records  arc  kept  in  locked  room 
during  non-business  hours. 

Retention  and  disposal:  Records  arc  kept  indefinitely. 

System  manager(s)  and  address:  Division  Director,  Division  of 
Science  Resources  Studies. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contracted  in  accordance  with  procedures  found  at  45  CFR  Part 
613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Doctorate  Records  File,  NSF  System  of 
Records  No.  6. 

NSF— 42 

System  name:  Nominees  for  and  Recipients  of  the  Alan  T.  Water¬ 
man  Award  Nomination  File. 


System  location:  National  Science  Foundation,  Office  of  Planning 
and  Resources  Management,  1800  G  Street,  NW..  Washington, 
D.C.  20550 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  nominated  for  or  who  have  received  the  National  Science 
Foundation's  Alan  T.  Waterman  Award. 

Categories  of  records  in  the  system:  Biographical  information  con¬ 
cerning  past  employment,  education,  achievements,  and  other 
similar  personal  data. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None,  although  name, 
affiliation  and  other  pertinent  information  is  released  to  the  press 
on  awardees.  No  information  is  released  on  other  nominees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Folders  for  nominees  are  filed  alphabetically. 
Recipients  are  arranged  alphabetically  by  year  of  award. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  Fol¬ 
ders  are  maintained  in  locked  file. 

Retention  and  disposal:  After  five  years,  records  arc  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  Office  of  Planning  and 
Resources  Management. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
Your  request  must  specify  whether  you  are  interested  in  nominee 
or  recipient  records.  If  you  are  interested  in  records  concerning 
recipients  the  year  you  received  the  award  should  be  specified.  If 
you  are  interested  in  nominee  records,  you  should  note  that  only 
persons  nominated  within  the  past  last  five  years  are  considered  for 
any  given  year's  award.  Therefore,  unless  your  request  otherwise 
specifies,,  it  will  be  assumed  to  cover  only  records  for  the  last  five 
years  preceding  the  request.  If  you  are  interested  in  earlier  years, 
your  request  should  also  specify  your  scientific  field  or  fields  of  ac¬ 
tivity. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Nominees,  Universities,  and  Societies. 
NSF— 43 

System  name:  Roster  and  Surveys  of  Doctorate  Holders  in  the 
United  States 

System  location:  National  Academy  of  Sciences,  2101  Constitution 
Avenue,  NW.,  Washington,  D.C.  20418. 

Categories  of  individuals  covered  by  the  system:  The  Roster  includes 
individuals  holding  earned  doctoral  degrees  and  located  in  the  United 
States.  The  surveys  are  directed  to  samples  of  this  population.  Current¬ 
ly  the  areas  of  science,  engineering  and  the  humanities  are  included. 

Categories  of  records  in  the  system:  Demographic,  educational  and 
professional  characteristics  of  doctoral  holders.  Included  are  such 
parameters  as  age,  race,  geographic  location,  earned  degrees,  major 
subject  of  degree,  employment  status,  type  of  employer,  primary  work 
activity  and  salary. 

Routine  uses  of  record  maintained  in  the  system,  including  categories 
of  users,  and  the  purposes  of  such  uses.  The  Roster  is  used  as  a  panel  for 
the  selection  of  sample  populations  to  be  queried  by  approved  man¬ 
power  surveys.  Data  provided  by  respondents  to  surveys  are  released 
only  in  the  form  of  statistical  summaries  in  response  to  data  request.  No 
other  routine  uses  have  been  identified. 

Polices  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system. 

Storage:  Computer  tapes  and  questionnaires  are  kept  by  the  National 
Academy  of  Sciences. 

Retrievability:  Alphabetically  by  name  of  individual. 

Safeguards:  Building  employs  security  guard.  Room  in  which 
records  are  kept  is  locked  during  non-business  hours.  Questionnaires  in 
locked  cabinets. 

Retention  and  disposal:  Destroyed  after  75  years. 

System  managers)  and  address:  Director,  Science  Resources  Studies, 
NSF,  2000  L  Street,  N.W.,  Washington,  D  C.  20550. 

Notification  procedures:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
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Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures‘See  “Notirication”  above. 

Record  source  categories:  Information  obtained  from  individuals  and 
from  other  sources  available  >o  the  general  public. 

NSF— M 

System  name:  Visiting  Women  Scientists  Roster. 

System  location:  Research  Triangle  Park,  N.C.  27709. 

Categories  of  individuals  covered  by  the  system:  Women  scientists 
who  have  applied  to  visit  high  schools  as  part  of  NSI’s  Visiting 
Women  Scientists  Program 

Categories  of  records  in  the  system:  Name,  address,  ID  number, 
science  field,  present  occupation,  previous  positions,  degrees  and  year 
of  award,  race,  marital  status,  and  amount  of  time  available  for 
participation  in  the  program. 

Routine  uses  of  record  maintained  in  the  system,  including  categories 
of  users,  and  the  purposes  of  such  uses:  Information  will  be  used  by 
Research  Triangle  Institute  project  staff  to  select  women  scientists  to 
visit  a  group  of  high  schools. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system. 


Storage:  Names,  addresses,  ID  numbers,  science  fields  and  present 
occupations  will  be  stored  on  computer  disk;  additional  information 
will  be  on  paper  records  maintained  in  file  folders. 

Retrievability:  Computer  records  retrievable  by  ID  number,  name, 
geographic  location,  science  field,  type  of  occupation;  paper  records 
retrievable  by  ID  number. 

Safeguards:  The  records  are  kept  secure  in  a  locked  vault-like  room 
in  a  building  which  has  controlled  sign  entry  and  is  monitored  by  a 
security  force. 

Retention  and  disposal:  Maintained  at  tht  Research  Triangle  Institu¬ 
tion  until  completion  of  program;  then  turned  over  to  NSF  for 
disposition. 

System  manager  and  address:  Director,  Division  of  Scientific  Person¬ 
nel  Improvement,  National  Science  Foundation.  1800  G  St.  N.W., 
Washington,  D.C.  20550. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Records  Source  categories:  Information  obtained  from  individuals 
and  professional  organizations. 
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Department  Billing  Code 

Legal  Services  Corporation _  6820-35 

Libraries  and  Information  Science,  National  Commission..  7527-01 

Library  of  Congress/ Copyright  Office _  1410-03 

Management  and  Budget  Office _ 3110-01 

Marine  Mammal  Commission _  6820-31 

National  Aeronautics  and  Space  Administration _ 7510-01 

National  Capital  Planning  Commission _  7520-01 

National  Credit  Union  Administration _  7535-01 

National  Endowment  for  the  Humanities _  7536-01 

National  Institute  of  Education _ , _ 4110-39 

National  Mediation  Board _  7550-01 

National  Labor  Relations  Board _  7545-01 

National  Science  Foundation _  7555-01 

Navy  Department : 

•DCPA  U  8-. . . . . 3810-01 

Defense,  Office  of  Secretary  SD-0859 _ 3810-70 

Navy:  Judge  Advocate  General _ 3810-71 

Nuclear  Regulatory  Commission _  7590-01 

Occupational  Safety  and  Health  Review  Commission _  7600-01 

Overseas  Private  Investment  Corporation _ 3210-01 

Panama  Canal  Company _  3640-01 

Pennsylvania  Avenue  Development  Corporation _  7630-01 

Pension  Benefit  Guaranty  Corporation _  7708-01 

Postal  Rate  Commission _ 7715-01 

Postal  Service _ _ _ 7710-12 

Railroad  Retirement  Board _  7905-01 

Renegotiation  Board _ 7910-01 

Science  and  Technology  Policy,  Office  of _  7555-02 

Securities  and  Exchange  Commission _ 8010-01 

Selective  Service  System _ 8015-01 

Small  Business  Administration _  8025-01 

Smithsonian  Institution _  8030-01 

State  Department _ _ _ 4710-01 


Department  Billing  Code 

Susquehanna  River  Basin  Commission _  7040-01 

Technology  Assessment,  Oflice  of _  1630-01 

Telecommunications  Policy  Office _ 3160-01 

Tennessee  Valley  Authority _ 8120-01 

Trade  Negotiations,  Special  Representative  for _ 3190-01 

Transportation  Department : 

Office  of  Secretary _ 4910-62 

Federal  Railroad  Administration _ 4910-06 

Federal  Aviation  Administration _ 4910-13 

Coast  Guard _ 4910-14 

Federal  Highway  Administration _ 4910-22 

Urban  Mass  Transportation  Administration _ 4910-67 

National  Transportation  Safety  Board _ 4910-58 

National  Highway  Traffic  Safety  Administration _ 4910-59 

Materials  Transportation  Board _ 4910-60 

St.  Lawrence  Seaway  Development  Corporation _ 4910-61 

Treasury  Department:  • 

Customs  Service _ 4810-22 

Administrative  Programs _ 4810-26 

Revenue  Sharing _ ^ _ 4810-28 

Alcohol,  Tobacco  and  Firearms _ 4810-31 

Federal  Law  Enforcement  Training  Center _ 4810-32 

Comptroller  of  the  Currency _ 4810-33 

Engraving  and  Printing _ 4810-34 

Government  Finance  Operations _ 4810-35 

Mint,  Bureau _ 4810-37 

Public  Debt _ I_  4810-40 

Secret  Service _ 4810-42 

Internal  Revenue  Service _  4830-01 

U.S.  Information  Agency _  8230-01 

Veterans  Administration _  8320-01 

Water  Resources  Council _ 8410-01 

White  House  Office _ 3195-01 


If  your  agency’s  name  docs  not  appear  above,  GPO  may  not  have  received  your  printing  and  binding  requisition  (Standard 
Form  1).  Your  documents  can  not  be  printed  in  the  FEDERAL  REGISTER  without  a  billing  code. 

INFORMATION  AND  ASSISTANCE:  Mr.  William  Rose,  202-275-2867. 


NEW  BILLINO  PROCEDURES  FOR  AGENCIES 

As  part  of  the  new  billing  procedures  announced  in  the  Federal  Register  of  August  24.  1977,  and  to  insure  that  each 
agency  is  correctly  billed  for  only  its  own  documents,  the  Office  of  the  Federal  Register  requests  agencies  to  insert  the  proper 
billing  code  on  all  of  their  documents.  The  six-digit  billing  code  should  be  typed  or  handwritten  in  ink  at  the  top  of  the  first 
page  on  all  three  copies  of  documents  submitted  to  the  Office  of  the  Federal  Register  for  publication,  as  follows: 

BILLING  CODE:  0000-00 

The  list  of  agency  billing  codes  assigned  by  the  Govemme  nt  Printing  Office  follows: 


Department  Billing  Code 

Action  _  6050-01 

Administrative  Conference  of  the  United  States - 6110-01 

Agency  for  International  Development - 4710-02 

Agriculture  Department : 

Agricultural  Marketing  Service - 3410-02 

Agricultural  Research  Service - 3410-03 

Agricultural  Stabilization  and  Conservation  Service..  3410-05 

Farmer  Cooperative  Service - 3410-06 

Parmer’s  Home  Administration - 3410-07 

Federal  Crop  Insurance  Corporation - 3410-08 

Extension  Service _  3410-09  _ 

Forest  Service _ 3410-11 

National  Agricultural  Library - 3410-12 

Rural  Electrification  Administration - 3410-15 

Soil  Conservation  Service _ 3410-16 

Economic  Research  Service _ 3410-18 

Statistical  Reporting  Service - 3410-20 

Cooperative  State  Research  Service - 3410-22 

Food  and  Nutrition  Service - 3410-30 

Rural  Development  Service _ 3410-32 

Animal  and  Plant  Health  Inspection  Service - 3410-34 

Economic  Management  Support  Center _ 3410-35 

Food  Safety  and  Quality  Service - 3410-37 

National  Agriculture  Library _ 3410-12 

WFAO  _ _ - . . . 3410-38 

Office  of  Management  and  Finance _ 3410-90 

Office  of- Automated  Data  Systems - 3410-94 

Office  of  Personnel _ 3410-96 

Office  of  Operations - 3410-98 

Foreign  A^lcultural  Service _ 3410-10 

Air  Force  Department _ 3910-01 

American  Battle  Monuments  Commission _ 6120-01 

Arms  Control  and  Disarmament  Agency -  6820-32 

Army  Adjutant  General  Center _ 3710-08 

Defense  Communications _ 3710-04 

Chief  of  Englneers/Civll  Works _ 3710-92 

Blind  and  Other  Severely  Handicapped  Committee _  6820-33 

Civil  Aeronautics  Board _  6320-01 

Civil  Rights  Commission _  6335-01 

Civil  Service  Commission _  6325-01 

Commerce  Department: 

Maritime  Administration _ 3510-03 

National  Technical  Information  Service _ 3510-04 

Bureau  of  Economic  Analysis _ 3510-06 

Census  Bureau _ 3510-07 

U.S.  Travel  Service _ 3510-11 

National  Oceanic  and  Atmospheric  Administration _ 3510-12 

Standards.  National  Bureau _ 3510-13 

Patents  and  Trademark  Office _ 3510-16 

Office  of  Secretary _ 3510-17 

Office  of  Secretary _ 3510-18 

Office  of  Secretary _ 3510-19 

Economic  Development  Administration _ 3510-24 

Domestic  and  International  Business  Administration..  3510-25 
National  Plre-Preventlon  and  Control  Administration.  3510-49 

Telecommunications  Office _ 3510-60 

Commodity  Futures  Trading  Commission _  6351-01 

Community  Services  Administration _ 6315-01 

Consumer  Product  Safety  Commission _  6355-01 

Cost  Accounting  Standards  Board _  1620-01 

Defense  Logistics  Agency _  3620-01 

Economic  Advisers  Council _ 3120-01 

Energy  Research  and  Development  Administration _ 6170-01 

Environmental  Protection  Agency _  6560-01 

Environmental  Quality  Council _ 3125-01 

Equal  Employment  Opportunity  Commission _  6570-06 

Export-Import  Bank  of  the  United  States _  6690-01 

Farm  Credit  Administration _  6705-01 

Federal  Communications  Commission _ 6712-01 

Federal  Deposit  Insurance  Corporation _ 6714-01 

Federal  Election  Commission _ 6715-01 

Federal  Energy  Administration _ 3128-01 

Federal  Home  Loan  Bank  Board _  6720-01 


Department  Billing  Code 

Federal  Maritime  Commission _  6730-01 

Federal  Mediation  and  Conciliation  Service _  6732-01 

Federal  Power  Commission _  6740-02 

Federal  Reserve  System/Board  of  Governors _ 6210-01 

Federal  Trade  Commission _  6750-01 

Fine  Arts  Commission _ 6330-01 

Foreign  Claims  Settlement  Commission _  6770-01 

General  Accounting  Office _ I _  1610-01 

General  Services  Administration : 

GAD . . .  6820-34 

Administrative  Management  Division,  Public  Buildings 

Service . -  6820-22 

Public  Buildings  Service _  6820-23 

Federal  Supply  Service _  6820-24 

Automated  Data  and  Telecommunications  Service -  6820-25 

NAA  . . . . - .  6820-26 

NARS . . - .  6820-27 

Office  of  Stockpile  Disposal,  Federal  Preparedness 

Agency  _  6820-28 

Executive  Director,  Federal  Preparedness  Agency -  6820-29 

Office  of  Personnel _  6820-30 

Government  Printing  Office - - - - -  1505-01 

Health,  Education  and  Welfare  Department: 

Office  of  Education  (EA). . . 4110-89 

Office  of  Education  (EECS) . 4110-02 

Pood  and  Drug  Administration - 4110-03 

National  Institutes  of  Health _ 4110-08 

Health  Resources  Administration - 4110-83 

Health  Services  Administration - - - 4110-84 

Office  of  Assistant  Secretary  for  Health - 4110-85 

Center  for  Disease  Control _ 4110-88 

Center  for  Disease  Control/National  Institute  for  Oc¬ 
cupational  Safety  and  Health _ 4110-87 

Alcohol,  Drug  Abuse  and  Mental  Health  Administration  4110-88 

Social  Security  Administration _ 4110-07 

Health  Care  Financing  Administration _ 4110-35 

Secretary  _ 4110-12 

Housing  and  Urban  Development  Department - 4210-01 

Indian  Claims  Commission _  7030-01 

Inter-American  Foundation _  7025-01 

Intergovernmental  Relations,  Advisory  Commis.slon _ 6115-01 

Interior  Department: 

Office  of  Secretary _ 4310-10 

Indian  Affairs  Bureau _ 4310-02 

Outdoor  Recreation  Bureau _ 4310-03 

Surface  Mining,  Office  of _ 4310-05 

Reclamation  Bureau _ 4310-09 

Bonneville  Power  Administration _ 4310-11 

Solicitor  . - . - . . 4310-17 

Geological  Survey _ 4310-31 

Mines  Bureau _ 4310-53 

Fish  and  Wildlife  Service . . . 4310-55 

National  Pturk  Service _ 4310-70 

Land  Management  Bureau - 4310-84 

Water  Research  and  Technology  Office - 4310-49 

Mine  Enforcement  and  Safety  Administration - 4310-68 

Alaska  Power  Administration - 4310-37 

Southwestern  Power  Administration - 4310-47 

Southeastern  Power  Administration _ 4310-76 

International  Broadcasting.  Board  for - 6155-01 

International  Trade  Commission -  7020-02 

Interstate  Commerce  Commission -  7035-01 

Justice  Department _ 4410-01 

Labor  Department: 

Employment  and  Training  Administration _ 4510-30 

Secretary  (Administrative  Law  Judges) - 4510-20 

Secretary  (Audit  and  Investment) - 4510-21 

Secretary  (Office  of  Information) - 4510-22 

Secretary _ 4510-23 

Labor  Statistics _ 4510-24 

OSHA  (Standards) . 4510-26 

Employment  Standards  Administration - 4510-27 

International  Labor  Affairs  Bureau _ 4610-28 

Labor-Management  Services  Administration - 4510-29 


(Continued  on  Inside  back  cover) 
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